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FOREWORD

The following is the annual Local Education Agency Title | Reference Manual published and distributed to
provide information and guidance on developing a Title | program. This Reference Manual also includes
the Title | Electronic Internet Application Manual for 2008-2009, which offers step-by-step instructions on
completing the Title | electronic Internet application.

The due date for this application is September 15, 2008. Again this year school districts with 1,000 or
more students or a private school, must complete the screen showing how the LEA Title | allocation has
been distributed to schools by poverty level.

New for this year is a screen asking school districts to verify expenditures before certifying Title | budgets
prior to the final payment. All Title | budgets must be finalized at the end of every school year prior to
August 15",

Also, you are reminded that Title | consultants provided information at the spring Title | updates regarding
a new expectation for local parent policies and compacts. Please refer to that section in this reference
manual for further information.

As always, don't hesitate to contact our office at 515/281-5313 if we can be of assistance. We look
forward to working with you this year!

Sincerely,

Paul Cahill
Title | Administrative Consultant



TITLE I APPLICATION CHECKLIST FOR 2008-2009
NOTE: The Title I Internet application is required for approval of Title 1 2008-2009 school year funding and must include
completion of required elements as applicable. Access application at www.edinfo.state.ia.us using Title I login and password.

[L] PARENT INVOLVEMENT POLICY AND COMPACT has been reviewed and updated for the 2008-2009 school year.

L] ANNUAL TITLE | APPLICATION

WHAT? Annual Application, Selection of Schools, Project Narratives, Project Staff Assignments, General Budget Screens.
General Carryover Budget Screen, if carryover funding is available.

WHY? Required to receive Title I funding for the 2008-2009 school year.

WHO? All LEAs with 2008-2009 Title | program.

WHEN? Due by electronic submission August 15, 2008.

(L] WITHIN DISTRICT TARGETING OF FUNDS

WHAT? Report of school attendance area allocations based on number of children from low-income families.
WHY? Required to receive Title I funding for the 2008-2009 school year.

WHO? All LEAs with 1,000 or more students or any LEA providing Title I service to a private school.
WHEN? Due by electronic submission August 15, 2008.

D STATEMENT OF AGREEMENT

WHAT? Declaration of contact with accredited private school representatives for the purpose of offering Title | services.
WHY? Required to receive Title | funding for the 2008-2009 school year.

WHO? All LEAs with eligible private schools within their boundaries, even if not providing service to private school.
WHEN? Due by electronic submission August 15, 2008.

[J LoCAL NEGLECTED APPLICATION

WHAT? All Annual Title | Application Screens plus the Local Neglected Narrative Screen.
WHY? Required to receive Title | local neglected funding for the 2008-2009 school year.
WHO? All LEAs with 2008-2009 Title | program to serve children in local neglected institution..
WHEN? Due by electronic submission August 15, 2008.

L] LOCAL DELINQUENT APPLICATION

WHAT? Delinquent Application, Project Staff Assignments, Delinquent Budget, Local Delinquent Narrative Screens.
WHY? Required to receive Title I local delinquent funding for the 2008-2009 year.

WHO? All LEAs with 2008-2009 Title | program to serve children in local delinquent institution..

WHEN? Due by electronic submission August 15, 2008.

[ MIGRANT EDUCATION APPLICATION

WHAT? Migrant Education Application, Project Staff Assignments, Migrant Budget, Migrant NarrativesSccreens.
WHY? Required to receive Title | migrant education funding for the 2008-2009 school year.

WHO? All LEAs with 2008-2009 Title | program to serve children of migratory workers.

WHEN? Due by electronic submission August 15, 2008.

D SCHOOLWIDE PROGRAM APPLICATION

WHAT? Schoolwide Operating Programs Screen and Schoolwide Indication of Planning Screen, as applicable. LEAs must
also submit, to the SEA, a written schoolwide plan for each schoolwide program building.

WHY? Required to implement a schoolwide program with Title I funding for the 2008-2009 school year.

WHO? Only LEAs with approved schoolwide program or with a school in a planning year prior to implementing SWP.

WHEN? Due by electronic submission August 15, 2008.

D TITLE | EQUIPMENT INVENTORY AND DISPOSAL RECORD

WHAT? Paper copy of form to report inventory and depreciation of equipment purchased with Title | funding.

WHY? Required to report administrative control over and to account for equipment used in Title | service delivery.
WHO? Only LEAs with Title | equipment to be reported or to be depreciated using Equipment Depreciation Schedule.
WHEN? Due by mail to Title I office August 15, 2008.






ACRONYMS

The following is a list of acronyms used in this Manual.

AEA - Area Education Agency

AFDC - Aid to Families of Dependent Children
APR — Annual Progress Report

AYP — Adequate Yearly Progress

BEDS - Basic Educational Data Survey

COE - Certificates of Eligibility

CSD - Community School District

CSIP — Comprehensive School Improvement Plan
ED — U.S. Department of Education

EFIG — Education Finance Incentive Grant

ESEA — Elementary and Secondary Education Act
FICA - Federal Insurance Contribution Act (Social Security/Medicare)
ETE - Full-time Equivalency

GAAP - Generally Accepted Accounting Principles
IPERS - lowa Public Employees Retirement System
LEA - Local Education Agency

LEP — Limited English Proficient

MEP - Migrant Education Program

MOE — Maintenance of Effort

NAS - National Academy of Sciences

NCLB — No Child Left Behind Act of 2001

P.L. - Public Law

PPE - Per pupil expenditure

Rdg/LA - Reading and/or Language Arts

SEA - State Educational Agency

SES — Supplemental Education Services

SINA — Schools in Need of Assistance

SSP — Supplemental Service Providers

SWP — Schoolwide Program

TA — Targeted Assistance Program

DEFINITION OF TERMS

The following is an explanation of terms, abbreviations, and definitions associated with the Title | Annual Application.
Read them carefully before using this reference manual.

FISCAL

Allocation (LEA) — Amount of new Title | money allowed to a LEA. For LEAs with populations of 20,000 or more,
allocation is made directly from the U.S. Department of Education on the basis of census poverty data and reduced for
State administration funds. For LEAs with populations under 20,000, the U.S. Department of Education allocation is re-
computed on the basis of the average of October free lunch counts and low-income revenue data.

Amendment — Must be filed electronically when the approved budget figures, on any project budget, change for any
reason. Please note that this process must be followed in order for funds, approved in the budget but unspent at the end
of the project year, to become available as carryover for the following school year.

Approved Amount — Total budget amount that a LEA will expend in a project year—equal to or less than the allocation.
Basic Grant — Funds allocated to LEAs to provide supplemental reading and mathematics programs in a LEA; accounts
for the largest portion of the LEA’s current allocation.

Carryover Allocation - Funds allocated for the previous fiscal year, but not applied for by the LEA in the previous school
year budget, that are used in the following school year. These funds must be in excess of $1,000 and are limited to 15%
of a current allocation in excess of $50,000.

Concentration Grant — Funds allocated to LEAs with high concentrations of low-income. Funds become part of current
allocation and separate accounting is not necessary.

Current Allocation - Funds allocated for the present fiscal year.

Detail Budget — The screen on the Title | Internet Application where the LEA itemizes budget expenditures.
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DEFINITION OF TERMS (continued)

Education Finance Incentive Grant — Funds allocated to LEAs on the basis of low-income and state-demonstrated effort
and equity factors. Funds become part of current allocation and no separate accounting is necessary.

Excess Carryover Funds — Funds exceeding the maximum 15% allowed for carryover into the next fiscal year. LEAs may
choose to carry over up to 15% of their allocation into the following school year. Once every three years a waiver for
excess carryover funds can be approved. Please not that there is no limitation on carryover for LEAs with an allocation
less than $50,000.

Expenditures — The costs associated with operating a Title | program. Any Title | expenditures must be supplemental to
the regular educational program.

Final Financial Report — Must be filed electronically by clicking “Project Budget Completion” button on the appropriate
budget screen to declare project complete and approved budget figures as actual expenditures.

Fiscal Year (EY) — The budget period beginning July 1 and ending the following June 30.

Fixed Charges — The benefits, such as FICA, IPERS and Insurance, allowed on the Title | budget.

General Budget — The screen on the Title | Internet Application where the LEA applies for Title | current allocation funds.
General Carryover — The screen on the Title | Internet Application where the LEA applies for Title | carryover allocation
funds.

Hold-Harmless Amount — Guaranteed level of funding at variable rate of 95-85% of the previous year funding, based on
the percent of poverty in the LEA. Only applies if SEA receives adequate funding to meet hold-harmless level of funding.
Indirect Costs — A maximum amount used from the LEA allocation for costs related to the Title | program that are in
compliance with OMB Circular A87. The maximum amount is determined by applying the LEA indirect cost percentage,
computed annually by the SEA, to the salary and benefit cost applied for in the Title | budget. Please note that for Title |
purposes, the given fiscal year indirect cost rate applies to the project established for the school year and remains in place
even when project expenditures extend into the next fiscal year.

Project Year - The period that covers the school year program without respect to the fiscal year.

Reallocated Funds — Excess carryover or unspent prior year funds available by the State Title | office to eligible LEAs.
Eligibility is based on increased poverty levels and greatest need as determined by the Title | office.

Supplemental — Title | expenditures must be in addition to, not in place of, the regular educational program.

Targeted Grant — Funds allocated to provide increased grants per poverty child as the percentage of economically
disadvantaged children in a school district increases. Funds become part of current allocation and no separate
accounting is necessary.

Title | Internet Application — The process whereby LEAs apply electronically for Title | funds by completing a multi-screen
application at www.edinfo.state.ia.us. There is no longer a paper Title | application form. Please note that the password
used to access the Title | application is unique to Title | and is not the same as the password used for BEDS information.
The password is annually mailed to the district superintendent as part of the Title | allocation notification.

EVALUATION AND TITLE | ASSESSMENT

All lowa public school districts and schools are required to annually report to the lowa Department of Education under the
No Child Left Behind Act of 2001 (NCLB) to determine if local public school districts and schools made Adequate Yearly
Progress (AYP) by meeting State reading and mathematics goals in grades 4, 8, and 11 for all students and subgroups,
as well as participation, attendance, and high school graduation rate requirements.

PROGRAM

Activity — A component that is designed to help disadvantaged children meet high standards. (Reading, Mathematics,
Early Childhood, Extended Day, Extended Year, etc.)

Adequate Yearly Progress (AYP) — This is a measure of progress in student achievement over time. School districts must
demonstrate that they are meeting incremental goals each year in order to reach the ultimate goal of 100% of students
proficient by year 2014.

Annual Progress Report (APR) — Local education agencies (LEAS), both public and accredited private schools, are
required to develop a report that is provided to the public and to the lowa Department of Education by September 15 each
year. Title | students are included in the data provided by this report.

Comprehensive School Improvement Plan (CSIP) — Once every five years LEAs must develop a plan of improvement.
Information about Title | programming, including but not limited to: parent involvement, staff development, and
coordination with other programs, selecting students for service, and Title | service delivery should be incorporated into
this LEA plan.
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DEFINITION OF TERMS (continued)

Elementary and Secondary Education Act (ESEA) — The Federal legislation originally enacted in 1965 that includes Title |
programs. This legislation is re-authorized approximately every five years. In 2001 it was reauthorized as the No Child
Left Behind Act (NCLB).

Eligible student — A student who is failing or most at risk of failing to meet locally determined educational standards is a
student eligible for Title | services. Each LEA must develop a process for determining student eligibility. Students in
grades K-2 may be selected using teacher recommendation with documentation, parental input, and developmentally
appropriate measures. Eligibility in grade three and above must be determined by educationally objective criteria.
Homeless Children Provision — A child who is homeless and attending any school served by the LEA is eligible for
services under this provision.

Limited English Proficiency (LEP) - Students who are learning English as a second language and need additional
assistance in mastering the English language are categorized as LEP. These students may be served in both English as
a second language programs and in Title | programs. However, Title | may not replace ESL instruction.

Local Delinquent Provision — Local education agencies that have a public or private residential facility, that is operated for
the care of children who have been adjudicated to be delinquent or in need of supervision, within the LEA geographic
boundaries may receive additional Title | delinquent funding to provide for the education of these students. This is a
separate pool of funds and a separate budget for delinquent programs is required on the Title | electronic internet
application.

Local Neglected Program — LEAs that have a public or private residential facility, other than a foster home, that is
operated for the care of children who have been committed to the facility or voluntarily placed in the facility under
applicable state law due to abandonment, neglect or death of their parents or guardians, within their geographic
boundaries may receive additional Title | funding to provide for the education of these students. These funds are itemized
in the general budget on the Title | electronic internet application.

Migrant Education Program — Educational programs funded by Title | migrant funds. These federal funds are a separate
funding stream and are provided by the State Title | office to LEAs with high percentages of migrant students.

Migrant Student - A migrant student is defined as a school-aged child whose parent or guardian has moved to a different
school district within the last three years for the purpose of working in the agricultural industry on a seasonal or temporary
basis.

No Child Left Behind (NCLB) — The 2001 reauthorization of ESEA is called No Child Left Behind. It replaced the
Improving America’s Schools Act (IASA) of 1994.

Parent Compact — Each Title | building must develop a compact in collaboration with parents. This compact must be
distributed to all parents of Title | students. In a building with a schoolwide program, every parent should receive the
compact.

Parent Involvement Policy — LEAs utilizing Title | funds must have a parent involvement policy. (See Parent Document in
Appendix Section of this reference manual.)

Private School Title | Services — Accredited private (non-public) schools can choose to receive Title | services for eligible
students. The public school district in which the private school is located provides the services. (See section on
Targeting of Funds in this reference manual for the formula to use to determine funds for private school Title |
programming.)

Project - The set of activities and services described in the Title | Plan, that have been designed to help disadvantaged
children residing in eligible attendance areas meet high standards.

Project Designs:

* Extended Day project provides supplemental instructional services to participating children before or after the
regular school day.

* Extended Year and/or Summer school project provides supplemental instructional services to participating
children before or after the regular school year.

* In-class project provides supplemental instructional services to participating children within the classroom setting.

« Pull-out project provides supplemental instructional services in a setting different from the regular classroom.

* Schoolwide program may be implemented after a year of planning is complete in a school where at least 40
percent of the children are from low-income families. Schoolwide programs are designed to improve the
instructional program for the entire school. Contact SEA Title | office for more information.

School — an attendance center within a local education agency.

Title | Schools in Need of Assistance (SINA) — Each year LEAs provide information about the progress of students in all
schools. Title | school buildings that do not make adequate yearly progress are designated as schools in need of
assistance. The 2001 re-authorization of Title | requires schools with this identification to notify their public of this
identification and, if the district has multiple buildings at the identified grade level, the district must provide transportation
for students who wish to transfer to another building in the district. Additional details about transportation requirements
are available through the State Title | office.
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DEFINITION OF TERMS (continued)

Supplement vs. Supplant — The local education agency has a responsibility to provide instructional services to all
students. Title | funds are designed to supplement not supplant those services. Ask the question, “In the absence of Title
I, what educational opportunities would this child receive?” Title | services should be in addition to those local services.
Unduplicated Student Count - each student should be counted only once even if that student receives Title | service in
more than one subject area. For example, Tommy receives Title | reading and Title | math services. When computing the
unduplicated student count, Tommy can only be counted as one child.

ELIGIBLE SCHOOL ATTENDANCE AREAS

Attendance Area - The geographical area or areas in which children attending a specific public school reside.

Schoolwide - Schoolwide programs allow buildings with a poverty level of 40 percent or more to combine funds to upgrade
a school’s overall educational program. This increased flexibility eliminates the requirement that specific children be
identified for Title | instruction. It allows schools to combine local, state and select federal funds to implement a program
helping all children meet academic standards.

Targeted Assistance School - A Title | school whose low-income percentage is at or above the district average, but not
participating as a schoolwide program.

Local Education Agency (LEA) - A term synonymous with the typical lowa school district.

State Educational Agency (SEA) - The lowa Department of Education.

DEFINING SCIENTIFIC RESEARCH

Following is the definition of “scientifically based research” as it appears in the No Child Left Behind Act of 2001.

“The term ‘scientifically based research’ (A) means research that involves the application of rigorous, systematic, and
objective procedures to obtain reliable and valid knowledge relevant to education activities and programs; and (B)
includes research that:

¢ Employs systematic, empirical methods that draw on observation or experiment;

e Involves rigorous data analyses that are adequate to test the stated hypotheses and justify the general conclusions
drawn;

e Relies on measurements or observational methods that provide reliable and valid data across evaluators and
observers, across multiple measurements and observations, and across studies by the same or different
investigators;

¢ Is evaluated using experimental or quasi-experimental designs in which individuals, entities, programs, or activities
are assigned to different conditions and with appropriate controls to evaluate the effects of the condition of interest,
with a preference for random-assignment experiments, or other designs to the extent that those designs contain
within-condition or across-condition controls;

e Ensures that experimental studies are presented in sufficient detail and clarity to allow for replication, or at a
minimum, offer the opportunity to build systematically on their findings; and

e Has been accepted by a peer-reviewed journal or approved by a panel of independent experts through a comparably
rigorous objective, and scientific review.”

All Title | reading programs must implement “scientifically based reading research” programs.
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Definition of Web Buttons

Go

The Go button must be clicked to move from the current screen to the selected screen displayed in the dropdown
menu.

Exit

The Exit button displays the menu, without updating the database. Changes since the last update are not saved.

Update

The Update button saves the information entered and edits the data. After making a change, click the Update
button. A message will verify whether the change was successful or an error has occurred.

Netscape Print

The Netscape Print button is used for printing the form when using the Netscape browser. This button must be
clicked before the print command is selected from the computer toolbar. When the form is in this mode, it is
used only for printing a hard copy for your records. The information cannot be modified while in print mode. All
other browser users may print a copy of the screen by selecting the print button on the computer toolbar.

Go to Detail

The Go to Detail button moves the user to the screen where the budget may be completed. Any data entered will
only be saved if the Update button has been clicked before moving to another screen.

Back to Summary

The Back to Summary button moves the user from the Detail Screen back to the Title | General Budget Screen.
Changes since the last update are not saved.

Certify

The Certify button serves as the signature process for electronic applications. Prior to review and approval by
Title | staff, the LEA must certify each budget that has passed edits.

Undo Certify

The Undo Certify button appears after the general budget or general carryover budget is certified by the user and
allows the user to remove LEA certification and make revisions to the budget prior to Title | consultant approval.
It is advisable to visit with the Title | office prior to using the Undo Certify option.
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Project Budget Completion

The Project Budget Completion button appears after the second and final payment on the Carryover Budget and
after the third payment on the General Budget and any other budget has been generated. The user must click on
this button to declare final expenditures with the Department and receive the final payment on the approved
budget. You are reminded that this button should not be selected until the user is certain all project budget
expenditures are final and accurately listed in the project budget being certified as complete.

Add Amendment

The Add Amendment button appears after the Title | budget has been approved by the SEA and allows the local
district the option of revising general budget items during the project year.

Add New Area

The Add New Area button, on the Migrant Education Application, allows the user to enter the required city and
county data for a Title | migrant education program.

Remove Current School

The Remove Current School button, on the Schoolwide Indication of Planning Screen, is used to remove a listed
school building that is not in a year of planning prior to implementing a Title | schoolwide program.

Add

The Add button, on the Schoolwide Indication of Planning Screen, is to allow the user to select and list a school
and required data elements to indicate the building's intent to participate in a year of planning prior to
implementing a Title | schoolwide program.

Return to Edit

The Return to Edit button appears after clicking the Netscape Print button to print a paper copy of the current
screen and will return the user to the original screen.

Return to Display

The Return to Display button appears after clicking the Netscape Print button to print a paper copy of the Payment
Status Screen and will return the user to the original screen.

Print Summary

The Print Summary button appears on the Project Narrative screen to format and print the narratives.

Certify Assurances

The Certify Assurances button appears on the School Improvement Assurances SINA screen to allow the district
superintendent or designee to certify that the information contained in the SINA application and action plan is
correct.
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Step 1

Step 2

Step 3

Step 4

Step 5

Step 6

Step 7

TITLE | APPLICATION
Step — by - Step

Type the lowa Department of Education’s Internet address (www.edinfo.state.ia.us) and press enter.

The Login Screen will be displayed.

Click once in the User ID box. Enter the user ID assigned by the lowa Department of Education and
press the tab key. Enter the Title | password assigned by the lowa Department of Education. Click once
on the Submit button. NOTE: the user ID and password information is included in the Title | allocation
letter sent to the district Superintendent and is not the same as for BEDS.

The Menu Screen will be displayed.
Scroll down and click once on the Title | button.

An Annual Application Certification Screen will appear the first time the user accesses the new Title |
application. The Superintendent or Title | Coordinator must click the Certify button before the 2007-2008
Annual Application Screen will appear. This form replaces the signature page required in the past.

The Annual Application Screen for your LEA will be displayed.

Enter all requested information and click the Update button. If you receive the “Updated Successfully”
message on the top of the screen, click on the dropdown menu and choose Selection of Schools from the
menu and click the Go button.

The Selection of Schools Screen for your LEA will be displayed.

Choose the low-income criteria your LEA will use to determine low-income building percentage. Next,
determine how you will report the low-income percentages for buildings by total low-income percentage or
by grade span.

v TIP: Click the Update button often to avoid losing data.

Next, determine the status for each of the LEA buildings listed and then complete all applicable columns.
Schoolwide project buildings (Status = S) must have poverty above 40% and must have completed a year
of planning and have been approved by the State Title | office. All other served buildings are considered
targeted assistance (Status = T). A building not receiving Title | service should show status “N” for not
served.

An estimated total number of homeless children residing in your LEA have been automatically entered.
For question #1, estimate the number of homeless children in the LEA in non-Title | funded schools. If
the LEA has no such children, a “0” must be entered for question #1. Complete the remaining questions
in the homeless section as applicable. (This inquiry must be completed by LEAs with more than one
like grade span school only if at least one of the schools is eligible and the other is not eligible.)

If the LEA has accredited private schools listed at the bottom of the screen, the number of eligible and
served Title | students must be completed for those buildings receiving Title | service.

When all information has been entered click the Update button. When you receive the “Updated
Successfully” message on the top of the screen, click on the dropdown menu and choose Project
Narratives from the menu and click the Go button.

The Project Narratives Screen for your LEA will be displayed.

Type the appropriate response for each narrative question.

Vv TIP: Click “Update” often to avoid losing data.
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Step 8

Step 9

(Step 10)

(Step 11)

(Step 12)

(Step 13)

(Step14)

When all information is completed, click the Update button. When you receive the “Updated
Successfully” message on the top of the screen, you may print a copy by clicking on the Print Summary
button.

When you are ready to move to the next screen, click on the dropdown menu and choose Staff
Assignments from the menu and click the Go button.

The Title | Project Staff Assignments Screen for your LEA will be displayed.
Type in the required data for the first three tables.

When all information has been entered click the Update button. When you receive the “Updated
Successfully” message on the top of the screen, click on the dropdown menu and choose General Budget
from the menu and click the Go button.

The General Budget Screen for your LEA will be displayed.

No data can be entered on the Title | Project Budget. This is a summary table that displays totals
automatically transferred from the General Budget Detail Screen. To enter actual figures click the Go to
Detail button and complete the displayed budget as if completing the supplementary budget page.

Vv TIP: Click “Update” often to avoid losing data.

If the LEA provides Title | service at a local neglected institution, the LEA must show the expenditures in
the proper expenditure category on the General Budget Detail Screen. When all information has been
entered click the Update button and then the Back to Summary button. After verifying the accuracy of
the figures entered on the General Budget table, click the Update button. When you receive the
“Updated Successfully” message on the top of the screen, you must click the Certify button, next
to “District Certified” before the Title | staff can proceed with processing your application. (NOTE:
If you have not completed the Project Narrative Screen and the Neglected Narrative Screen, if applicable,
you will not be allowed to certify your budget.)

If your LEA has carryover funds available, click on the dropdown menu and choose General Carryover,
then click the Go button. Complete the screen following the same procedures used for the General
Budget Screen. If your LEA does not have available carryover funds or has successfully completed the
Carryover Budget Screen, use the dropdown menu to make the next selection.

If Steps 10-15 does not apply to your LEA, skip to Step 16.

If the LEA has 1,000 or more students or provides Title | service at a private school, click on the
dropdown menu, choose Within District Targeting of Funds and click the Go button. Verify the pre-
populated data automatically entered from the Selection of Schools screen and complete the Per Poverty
Child Amount column with the district-calculated per-poverty allocation. Once the Update button is
clicked, the attendance area allocation will automatically be calculated.

If the LEA provides Title | service at a private school, click on the dropdown menu, choose Statement of
Agreement and click the Go button. Use the dropdown options at the end of each statement to provide
the required information for each private school. Be sure to enter the date the private school was
contacted regarding Title | service. Be sure to click the Update button on the screens before proceeding
to a new screen.

If the LEA provides a Title | funded migrant education program, the LEA must complete the Migrant
Education Application, Migrant Education Budget, and the Migrant Narrative Screens. Be sure to click the
Update button on both screens before proceeding to the next screen.

If the LEA provides Title | service at a local delinquent institution, the LEA must complete the Delinquent
Application, Delinquent Budget, and the Delinquent Narrative Screens. Be sure to click the Update
button on both screens before proceeding to the next screen.

If the LEA has Title | buildings that intend to participate in a year of planning to operate as a schoolwide
program, the Schoolwide Indication of Planning Screen must be added to your application by the Title |
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office and completed by your LEA. Use the dropdown menu on this screen to identify and complete
required information for all buildings that are in the planning process; then click the Update button.

(Steplb) If the LEA has any Title | schoolwide programs, the LEA will need to complete the Schoolwide Operating
Programs Screen. Be sure to click the Update button on the screen before proceeding to the next
screen.

(Step 16) If the LEA has one or more schools that have been identified as a school in need of assistance (SINA),

the LEA must complete the SINA application and develop a two-year action plan. Be sure to click the
Update button on the screen before proceeding to the next screen.

Stepl7 The Payment Status Screen may be selected from the dropdown menu and the Go button clicked to
allow the user to check Title | allocation and total project budget figures.

You may exit the application process at any time by clicking on the Exit button that appears at the top of each screen and
then clicking on exit at the bottom of the Login Screen menu. Always be sure to click the Update button to save any
changes before you exit.

If you wish to have a paper copy of the Title | application, you may print each page as you complete it by simply selecting

the print command on your computer. Netscape browser users, however, must click on the Netscape Print button on the
screen before selecting the print command.
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Title I Internet Application FAQs

. How do I access the Title | Internet application for my LEA?

The web address for the Title | Internet application is www.edinfo.state.ia.us. The user ID is the district number. The
district password assigned by the lowa Department of Education is specific to Title | and is sent to the district
Superintendent’s office with the Title | allocation. The password used to access BEDS information will not give
access to Title I.

. Where is the Certify button?

The Certify button serves as the signature process for electronic applications. The Certify button is located on the top
of the budget table on the appropriate budget screen next to “District Certified.” The LEA must certify each budget
that has passed application edits prior to review and application approval by the Title | staff. The Title | Project
Narratives and Staff Assignments Screens must be completed before you will be able to certify any budget.

. How do | submit the application?

To submit application data for review and approval by Title | staff, complete each screen applicable to your LEA (at
minimum, five screens must be completed), click Update to save data on each screen, review and correct as
necessary any edit checks and click Certify on each budget. Once the budget is certified, the current date will be
entered on the budget screen. This date signifies to the State Title | office that the LEA has completed the budget
and is submitting it for approval.

. How do | know my application was received by the State Title | office?
. The Title | office automatically receives a message when a budget is certified. Once your budget is approved by a

Title | consultant and the Title | Administrative Consultant, dates will appear in the appropriate spaces on the budget
screen. The Payment Status screen will give the approved amount once the SEA has approved the budget.

. How do | submit the final report?
. The submission of the final report is an electronic process to signify that all approved expenditures on the Title | project

budget have been made. Following receipt of the last automatically scheduled payment, a Project Budget
Completion button will appear at the top of the budget table on the appropriate budget screen, next to “District
Certified as Final.” This button is used to certify the project for final payment. When the Project Budget Completion
button is clicked a pop-up screen will appear to remind the user that the approved budget should be compared to
actual expenditures and the expenditures within each category must not exceed the approved amount by more than
10 percent. If the approved project budget does not accurately reflect actual expenditures, an electronic amendment
process must be completed prior to the project budget completion final certification. When the approved budget
accurately reflects actual expenditures, click the Project Budget Completion button and the current date will be
entered signifying the budget is district certified as final. This process replaces submitting a paper final financial
report to close a project. The LEA should follow this final certification process for all approved Title | projects. All Title
| budgets should have the final certification process complete no later than June 30 of each year.

. How do I amend my Title | budget?
. To amend a Title | project budget, click the Add Amendment button that appears toward the top of the appropriate

budget screen. Enter the figures on the detail screen to reflect the new budget, but do not change any figure from the
original budget that is to remain the same. The amended budget should reflect the total expenses to be reimbursed
by Title I. Do not enter any figure into a “total” box. Click Update to save the new budget. Click Back to Summary
and review the amended budget. When the amended budget is accurate, click Certify to submit the amendment for
approval by Title | staff. Refer to the step-by-step instructions on the amendment process for additional guidance.

How do | complete the screen to show the within district targeting of funds?

If the LEA has 1,000 or more students or provides Title | service at a private school, click on the dropdown menu;
choose Within District Targeting of Funds and click GO. Verify the pre-populated data automatically entered from the
Selection of Schools Screen and complete the Per Poverty Child Amount column with the district-calculated per-
poverty allocation. Once the Update button is clicked, the attendance area allocation will automatically be calculated.
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TOP 10 TITLE I TIPS

In the Application Process:

¢
*

* & & O o o

*

Never enter data in “Total” space on Detail Budget.

Be sure to complete all narratives (including migrant or local neglected/delinquent as applicable) in order to be able to
certify the budget and receive funding.

Don't forget to certify each budget by clicking the Certify button appearing on the budget table.

Don't forget to add private school students into appropriate public attendance center on Selection of Schools screen.
Enter grades SERVED for targeted assistance and schoolwide buildings on Selection of Schools screen.

Complete the staff and paraprofessional data on Staff Assignments screen.

Complete Schoolwide Indication of Planning screen if in planning year for schoolwide program.

Complete Schoolwide Operating Programs screen if Title | service is provided in schoolwide program buildings within
the district and follow proper procedure for submission of Schoolwide Plans.

Show areas of service and complete narratives for migrant education program.

Remember that you must amend previous year general budget before funds approved, but unused, are available for
carryover.

In the Final Certification Process:

*

* & & o o

Remember that once the budget is certified as final, no changes can be made without an amendment process.

Do not certify as final before all expenditures are complete, even if expenses run over into another fiscal year.

Be aware that you may certify as final if the only expenditures left to pay are fixed (e.g. salaries or benefits).

Compare actual expenditures to approved budget to ensure accuracy before certifying final expenditures.

Amend budget to correct discrepancies BEFORE clicking the Project Budget Completion button.

Remember you must amend before funds approved, but unused, are available as carryover for the following school
year.

Remember that certifying the project as final can only be done electronically by accessing the appropriate Title |
budget.

Certify the project as final by clicking on the Project Budget Completion button that appears at the top of the budget
table.

Remember that each budget must be certified as final separately.

If a budget is amended at the end of the project, the district must wait for SEA approval before certifying the project as
final.

In the Amendment Process:

.
.
¢

*

Anticipate changes in the project budget that would necessitate an amendment.

Amend as necessary but try to limit multiple amendments to the same project.

Remember that the paper amendment process is now extinct; any amendment must be done electronically by the
district.

Always have a paper copy of the approved budget for your files.

Access an amendment by clicking the Add Amendment button at the top of the appropriate budget screen.

The figures that remain the same as they appeared on the original budget must also be part of the amended budget
to reflect all costs to be approved and paid from a particular budget.

You must click the Update button to save the amendment.

Don't forget to certify the amended budget by clicking the Certify button now appearing on the budget summary table.
If a budget is amended at the end of the project, the district must wait for SEA approval before certifying the project as
final.

Remember you must amend before funds approved, but unused, are available as carryover for the following school
year.

ONCE A TITLE | PROJECT HAS BEEN CLOSED WITH THE PROJECT BUDGET COMPLETION BUTTON, A LEA
WILL ONLY BE ALLOWED TO AMEND THAT PROJECT THROUGH JANUARY 31 OF THE NEXT YEAR.
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INSTRUCTIONS FOR PREPARATION OF A TITLE | ANNUAL APPLICATION

Title | Part A of the Elementary and Secondary Education Act of 1965 (ESEA) provides local education agencies (LEAs or
school districts) with extra resources to help improve instruction in high poverty schools and ensure that all children have
a fair, equal and significant opportunity to obtain a high-quality education and to reach, at a minimum, proficiency on
challenging academic standards. The No Child Left Behind Act of 2001 (NCLB) Public Law 107-110, Improving the
Academic Achievement of the Disadvantaged is the governing legislation for Title | programs.

PLEASE SUBMIT THE TITLE | APPLICATION VIA THE TITLE | ELECTRONIC INTERNET APPLICATION. USE THE
INFORMATION WITHIN THIS DOCUMENT FOR STEP-BY-STEP INSTRUCTIONS AND REFER TO THE FOLLOWING
FOR SPECIFIC APPLICATION AND PROGRAM GUIDANCE.

THE USER IS REMINDED THAT ALL REQUIRED INFORMATION MUST BE ACCURATELY COMPLETED AND
APPROVED BY STATE TITLE | STAFF BEFORE FUNDS CAN BE RELEASED TO THE LEA. A COMPLETE
APPLICATION CONSISTS OF EACH APPLICABLE SCREEN AS OUTLINED IN THE FOLLOWING PAGES.
APPLICATION ACCURACY MEANS TIMELY APPROVAL.

TITLE | INTERNET APPLICATION MENU SCREEN ]

« This screen found at www.edinfo.state.ia.us o

7 lowa Department of Education %?

\ .

oSl

=LA

APPLICATION MENU
Login: 0000 User: T1 Coordinator
APPLICATION STATUS DUE DATE

Title | Available 9/15/2008

To access this screen, the user must type in the address given above and enter the district Title | login and password as
designated in the allocation notification letter to the district Superintendent’s office. NOTE: The BEDS password will not
give access to the Title | electronic Internet application. The user should click on the Title | button to access the Title |
application screens. The due date for submission of the Title | electronic Internet application is September 15, 2008.

The user may exit the application process at any time by clicking on the Exit button that appears at the top of each screen
and then clicking on exit at the bottom of the Application Login screen menu (as shown above).

v TIP: Always be sure to click the Update butt changes before you exit.

y clicking the “CERTIFY” Button I, as Superintendent or Title | Coordinatofs
certify that the data that will be reported on the Title | Internet Application is, to
the best of my knowledge and belief, true and accurate.

To access the Title | Internet Application the district must click the “CERTIFY” button.

CERTIFY Return to Application Menu
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Before working on the 2008-2009 Title | electronic Internet application, the user will need to certify via the Internet that the
data to be submitted will be to the best of the user’'s knowledge true and accurate. This form will replace the signature
page required in the past. After the Certify button has been clicked, the Annual Application screen for the 2008-2009
application will appear.

ANNUAL APPLICATION SCREEN ]

NOTE: The Annual Application screen must be completed in order to receive Title | funding.

2008-2009 «| Go Annual Application - Go | Exit
Fiscal YQ J > Form:| PP J

Enter District Number; or, Full or Partial Name

| Go

District: 0000 Name: Your Comm School District

2008-2009 JAnnual Application
You must click UPDATE to save changes——the Netscape Print, GO, and EXIT buttons do NOT save changes!

The user will need to decide if they want to work with or view the 2007-2008 or the 2008-2009 Title | electronic Internet
application. The year must be selected by using the dropdown menu in the upper left-hand corner on the Annual
Application screen.

vV TIP: When working with the Title | electronic application, DO NOT use the “Back” button on your browser.
You must click UPDATE to save changes...the Netscape Print and GO buttons do NOT save changes!

1
¥

€L S
2008-2009 Go Annual Application - o ( Exit >
Fiscal Year: | j For mQ\pp ) <\_ 3

Enter District Number; or, Full or Partial Name

| Go

District: 0000 Name: Your Comm School District

TITLE |
2008-2009 Annual Application
No Child Left Behind Act of 2001(P.L. 107-110)
Improving the Academic Achievement of the Disadvantaged
ALL REQUIRED SCREENS MUST BE COMPLETED BEFORE THE TITLE 1 OFFICE WILL APPROVE THE BUDGET
AND RELEASE FUNDS.

2 Update [)Netscape Print ‘

You must click UPDATE to save changes. .. the Netscape Print, GO, and EXIT buttons do NOT save changes!
The Annual Application screen is the first screen to be completed by a LEA applying for Title | funds for the coming school
year. The information at the top of the screen should indicate the district completing this application. As indicated by #1
above, a dropdown menu appears on each screen. To display a different screen, click on the dropdown arrow, click on
the desired new screen and click the GO button.

When working with the electronic Title | application, remember to always click the Update button (#2 above) to enter or
save information before continuing to another screen.

V' TIP: DO NOT USE THE ENTER BUTTON ON YOUR COMPUTER KEYBOARD.

If all required information is entered correctly, an “Updated Successfully” message will be displayed when the Update
button is clicked.
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The user may exit the application process at any time by clicking on the Exit button (see #3 above) that appears at the top
of each screen and then clicking on exit at the bottom of the Application Login screen menu. Always be sure to click the
Update button to save any changes before you exit.

Name and Address of Your Comm School District
Authorized Agency Mailing Address
City, State, Zip

Name, Title and Mailing
Address of Contact Person

Title: ‘ Title | Coordinator

Address1: ‘

Address2: ‘

City: ‘

State:‘ 1A
Zip: | _

Fax:| |

|
- ‘ Extension:

Email: ‘ yourname@ispservice.com

elephone: ‘ i ‘

Email Address Examples: yourname@ispservice.co
your.longname@long.isp.service.com

As indicated in #4 above, the Title | coordinator contact information should be typed in the available areas. The contact
person is the individual who will be contacted about information given in this application. Please enter his/her name,
mailing address, office telephone number, agency FAX number, and contact person’s e-mail address. Either the LEA
superintendent or the Title | coordinator must certify the Title | application as the first step of the application process.

Title | Funded Servi
Please indi e grade levels that are receiving Title | services as a result of this application.

Y Title |
5 Reading Recovery || Pull Out In Class Combo: Pull Out/In Class || Extended Day || Summer
School

‘ ‘ A

Reading/LanguageArts ‘ ‘

—
—

Math ‘ ‘

Each year, each building must analyze its own student achievement data and make appropriate decisions about Title |
services. Title | services should be based upon current conditions and need, rather than past traditions. Within the
boundaries of Title | legislation, determine the areas of service to be offered and what grade levels are to be served. This
section is for reporting the type of Title | services delivered in your school district.

As indicated in #5 above, please indicate what grade levels for each area are receiving Title | services as a result of this
application. If the LEA has a trained Reading Recovery teacher working with first graders in Title I, place a 1 in that
column. Indicate all other types of Title | programs by entering the grade levels of students served in reading and/or
mathematics. If Title | services are available in other subject areas as approved by the State Title | Office, again enter the
grade levels of students served under the type of program. For example, if your LEA has pull-out reading instruction in
the primary grades and in-class math instruction for 4" and 5" graders, enter 1-3 opposite “Rdg/LA” (Reading/Language
Arts) in the “Pull-Out” column and 4-5 opposite “Math” in the “In-Class” column.

Vv TIP: DO NOT include numbers of students served.
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Pre-School
Please indicate what the estimated ages and number of students served are for pre-schoolers receiving Title |
services as a result of this application.

Age Served |Number of Students Served NOTE: Zero (0) is a valid entry.

2 Years

3 Years

4 Years

Ul

5 Years

Local education agencies may choose to use all or a portion of their local Title | funds for a Title | preschool program. No
additional funds are provided for this purpose. A Title | preschool may operate in conjunction with an early childhood
special education preschool program, a district-operated preschool, a private pay preschool, or a combination of those
programs. lowa Quality Preschool Program Standards (IQPPS) are recommended for all lowa preschool programs. For
IQPPS information contact Dee Gethmann at (515) 281-5502, dee.gethmann@iowa.gov or Laurabelle Sherman-Proehl at
(515) 242-6018, laurabelle.sherman-proehl@iowa.gov.

As indicated in #6 above, if your LEA has a Title | preschool program, please indicate the number of children served at
each age level for a preschool program receiving Title | services as a result of this application.

[ SELECTION OF SCHOOLS SCREEN ]

NOTE: The Selection of Schools screen must be completed in order to receive Title | funding.

| 2008-2009 j Go < | Selection of Schools j Go™y Exit
Fiscal Year: —1 w
Enter District Number; or, Full or Partial Name
| Go District: 0000 Name: Your Comm School District
TITLE |

2008-2009 Selection of Schools
ALL REQUIRED SCREENS MUST BE COMPLETED BEFORE THE TITLE 1 OFFICE WILL APPROVE THE BUDGET
AND RELEASE FUNDS.

Update | Netscape Print ‘

You must click UPDATE to save changes. .. the Netscape Print, GO, and EXIT buttons do NOT save changes!

When completing this screen, “Low-Income Criteria,” “Resident Children,” and “Rank Order” must all be completed. The
most common data used for these categories is “Free and Reduced School Lunch,” “Attendance Area,” and “Low-Income
Percentage.” NOTE: Data used in this section may be from any month during the previous school calendar year, but
must be consistent across the school district.

A LEA must rank all of its school attendance areas (the geographic area from which the school district draws its children)
according to their percent of poverty. A LEA must use the same measure of poverty for identifying eligible school
attendance area; determining the ranking of each area; and determining the allocation for each area.

V' TIP: Click Update often to avoid losing data.

LOW-INCOME CRITERIA

LOW-INCOME CRITERIA used to identify and rank eligible attendance areas and determine building allocations:
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Select one: [
Free and Reduced School Lunch

Free Lunch Only

E Other (describe): ‘

Select the source or sources of data that the agency uses to determine the number of low-income families. A LEA must
select a poverty measure from the following options: children ages 5-17 in poverty as counted in the most recent census
data; children eligible for free and reduced-price lunches; children in families receiving assistance under the State
Temporary Assistance for Needy Families (TANF); children eligible to receive medical assistance under the Medicaid
program; or a composite of any of the above measures. Each LEA must choose a single data source or combination of
data sources as its school attendance area selection criterion. Documentation of data secured should be made part of the
applicant agency'’s Title | record, but need not be submitted to the State Title | office. However, the LEA should keep this
information on file for possible inspection by auditors and the SEA staff. The most commonly used source of low-income
data is the school district free and reduced price school lunch count.

RESIDENT CHILDREN
Resident Children:

E Attendance Area Enrolled
Please select either “Attendance Area” or “Enrolled” to indicate which most accurately reflects the data shown in the
attendance table for “Resident Children by Attendance Area” and “Resident Children from Low-Income Families.” If
school attendance centers within a school district have no official boundaries, the LEA may determine school attendance
center low-income percentages using enrollment figures.

RANK ORDER OF ATTENDANCE AREAS
Rank Order:

E Low Income Percentage Grades Span and Percentage
Please indicate whether the LEA is using low-income percentage or grade span and percentage to rank order attendance
centers. Based on the choice selected, the attendance centers will be automatically sorted once all data is entered below
and user clicks the Update button. The most commonly used method is rank order by low-income percentage.

ATTENDANCE CENTER INFORMATION
NOTE: Data used in this section may be from any month during the previous school calendar year, but must be
consistent across the district.

V' TIP: Click Update often to avoid losing data.

The attendance center table should display all of the public attendance centers within the LEA. NOTE: If a building is
listed that has been closed within your school district or there is a new building in your LEA since the last school
year that is not listed, please contact the Title | office for assistance in correcting the listing of attendance centers for
your district. LEAs will need to complete the table for each attendance center including the status (select S, T or N),
number of resident children, and number of resident children from low-income families. Schoolwide project buildings
(Status = S) must have poverty above 40% and must have completed a year of planning and have been approved by the
State Title | office. All other served buildings are considered targeted assistance (Status = T). A building not receiving
Title | service should show status “N” for not served. Each building must have data for each public and private column. If
a building is identified as providing targeted assistance service (Status = T), the number of students identified as eligible
and the number served must be completed. For a schoolwide building (Status = S) do not complete eligible and served
columns. The last column showing the grade levels served by Title | must be completed for all served buildings whether
statusis Sor T.

V' TIP: The grade levels entered as served should agree with the grade levels entered for Title | funded services
on the Annual Application screen.
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NOTE: ALL COLUMNS MUST BE COMPLETED BEFORE APPLICATION CAN BE APPROVED!

RANK ORDER OF ATTENDANCE AREAS Resident children in Attendance ﬁrlga (Include public and private school Grade
children) Unduplicated Student
- Levels
Counts(public only) For
: Served
| g hild b g hild ‘ Targeted Assistance BY
. . All Resident Children by Resident Children from Low- Schools
List will be reordered after update Attendance Area income Families TITLE |
Bl Name of Grade
Nc? Attendance || Levels Status(*) Public Private Total Public Private Total Percent Eligible Served Schools
' Center Housed
409 || Elementary || oo ‘ T j | 165 | 22 | 187 | 75 ‘ 4 | 79 ’ 42.2 ‘ 49 | 49 ’ 1-3
School
427 || Preschool || PK-PK ‘ N j | 22 | | 22 | 7 ‘ | 7 ’ 31.8 ‘ 0 | 0 ’
172 || Middle 06-08 ‘ T j | 279 | 19 | 298 | 62 ‘ 4 | 66 ‘ 22.1 ‘ 26 | 26 ‘ 6
School
109 || High 09-12 ‘ N j | 234 | 14 | 248 | 49 ‘ 2 | 51 ’ 20.6 ’ 0 | 0 ’
School
418 || Elementary ||\ e ‘ N j | 150 | 10 | 160 | 37 ‘ 3 | 40 ’ 25.0 ‘ 0 | 0 ’
School
TOTALS | 850 | 65 | 915 | 230 ‘ 13 | 243 ‘ 75 | 75
*Status Code: S =Schoolwide Project T=Targeted Assistance School N = Not Served Districtwide Percentage 26.6

The information in all columns for ALL buildings in the LEA must be completed before application can be approved, even
if Title | funds are not used in all buildings. Exception: “Eligible” and “Served” columns for schoolwide buildings.

Column 1 — Building Number (Blg. No.)

The building numbers for each attendance center in the LEA are automatically entered on the Selection of Schools
screen. These numbers should match with information printed in the lowa Educational Directory. The exception would
be if a building has opened or closed in the LEA. If a building is listed that has been closed within your school district or
there is a new building in your LEA since the last school year that is not listed, please contact the Title | office for
assistance in correcting the listing of attendance centers for your district.

Column 2 - Name of Attendance Center

All public school attendance centers are listed automatically for the LEA. After selecting the rank order criterion being
used, the attendance centers will be automatically sorted in rank order from highest to lowest according to low-income
percentages. NOTE: If a building is listed that has been closed within your school district or there is a new building in
your LEA since the last school year that is not listed, please contact the Title | office for assistance in correcting the listing
of attendance centers for your district.

Column 3 - Grade Levels Housed
The grades housed in each center within the LEA will automatically be entered for each attendance center.

Column 4 - Status (*)

The default for this column is “N.” Please select the code that indicates whether an attendance center is (S) Schoolwide
Program, (T) Targeted Assistance School, or (N) Not Served. (Refer to section on Definitions.)

NOTE: Schoolwide programs require at least 40 percent low-income and a year of planning prior to implementation. A
Schoolwide Program school is not required to specifically identify eligible students, but must address the needs of low-
achieving children and those most at risk of not meeting the State’s student academic achievement standards.

A Targeted Assistance School is a program that targets services on specific, identified children. A student is eligible for
services if he/she is failing, or most at risk of failing, to meet the State’s challenging student academic standards.

In selecting participating areas and schools, a LEA may 1) designate as eligible any school attendance area or
school in which at least 35 percent of the children are from low-income families—i.e., the “35 percent rule”; 2)
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use Part A funds in a school that does not serve an eligible school attendance area if the percentage of children
from low-income families enrolled in the school is equal to or greater than the percentage of such children in a
participating school attendance area of the LEA; 3) elect not to serve an eligible school attendance area or
school that has a higher percentage of children from low-income families (than a school that is served) if a) the
school meets the Title | comparability requirements; b) the school is receiving supplemental funds from other
State or local sources that are spent according to the requirements of Section 1114 or 1115 of NCLB; and c) the
funds expended from such other sources equal or exceed the amount that would be provided under Title |, Part
A; and 4) for one additional year only, desighate and serve a school attendance area or school that is no longer
eligible but was eligible and served in the preceding year.

Column 5 - Public - All Resident Children by Attendance Area

Enter, by attendance center, the number of children residing therein. This would include all resident children enrolled in
other public schools, children housed in institutions in the LEA, children that are home-schooled, and dropouts. The
column will automatically calculate the total number of resident public school children in the LEA.

NOTE: Do not include children open enrolled to another LEA; do include children open enrolled into your LEA.

GRADESHARING DISTRICTS need to enter the combined resident count for grade levels housed within district.
NOTE: Where applicable include special education children (i.e. special education students the LEA sends to
programs in other LEAs, local neglected and delinquent children, children that are home-schooled, and dropouts
that could be enrolled in the grade levels housed from both the LEA filing the application and LEAs entered in the
whole-grade sharing agreement.

Column 6 - Private - All Resident Children by Attendance Area

Enter the number of children attending private schools that reside within each public school attendance center boundary.
The column will automatically calculate the total number of resident private school children. NOTE: Accredited private
schools within the LEA appear at the bottom of this screen. If there are private schools within your LEA, you must reflect
the appropriate numbers in this column.

Title | continues the requirement that a LEA provide equitable services to eligible children enrolled in private schools.
Section 1113]c] of Title | requires a LEA to allocate funds to a participating school attendance area or school on the basis
of the total number of children from low-income families, including low-income children attending private schools. Thus,
the LEA, in consultation with private school officials, must obtain the best available poverty data on private school children
who reside in participating attendance areas. Because private school officials may have access to some sources of
poverty information not easily accessible to public school officials, it is very important that public and private school
officials cooperate in this effort. A LEA may count private school children from low-income families every year or every
two years.

In collecting poverty data on private school children, the Title | statute gives a LEA flexibility to calculate the number of
children who are from low-income families and attend private school. To obtain a count of private school children, a LEA
may use:

1. The same poverty data it uses to count public school children.

2. Comparable poverty data from a survey of families of private school students that, to the extent possible, protects
the families’ identity. The LEA may extrapolate data from the survey based on a representative sample if
complete actual data are not available.

3. Comparable data from a different source, such as scholarship applications so long as the income level for both
sources is generally the same.

4. Proportional data based on the poverty percentage of each public school attendance area applied to the total
number of private school children who reside in that area.

5. An equated measure of low income correlated with a measure of low income used to count public school children.

For further guidance in determining low-income private school children, see Title | Questions and Answers, Allocation of
Title | Funds to School Attendance Areas and Schools section of this reference manual.

Column 7 - Total - All Resident Children by Attendance Area
Columns 5 and 6 will be automatically calculated to reflect the total number of resident children by attendance center.
Column 7 will automatically calculate to reflect the total number of resident children in the LEA.

Column 8 - Public - Resident children from Low-income Families
Enter, by attendance center area, the number of children from Column 5 that are from low-income families. The column
will automatically calculate the total number of resident public school children from low-income families within the LEA.
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Column 9 - Private - Resident Children from Low-income Families

Enter, by attendance center area, the number of children from Column 6 that are from low-income families. The column
will automatically calculate the total number of resident private school children from low-income families. NOTE:
Accredited private schools within the LEA appear at the bottom of this screen. If there are private schools within your
LEA, you must reflect the appropriate numbers in this column.

Column 10 - Total - Resident Children from Low-income Families

Columns 8 and 9 will be automatically calculated to reflect the total number of children that are from low-income families
by attendance center area. Column 10 will automatically calculate to reflect the total number of public and private school
students that are from low-income families.

Column 11 - Percent - 10/7

The low-income percentage for each attendance center area will be automatically computed to reflect the percent of low-
income in Column 11 to the nearest tenth of a percent (e.g. 29.6). The box at the bottom of Column 11 will automatically
enter the districtwide average low-income percentage by dividing the total of Column 10 by the total of Column 7. Those
schools above the districtwide average are eligible to receive Title | funds. (Refer to section on Within District Targeting of
Title | funds.)

V' TIP: Attendance centers with 75% or above poverty rate are mandatory centers, including middle and high
schools, and must be served by Title I.

Only after a LEA has served all of its areas with a poverty rate above 75 percent may the LEA serve lower-ranked areas.

The LEA has the option to (1) continue on with the district-wide ranking or (2) rank remaining areas by grade span

groupings.

e The same district-wide poverty average must be used if the LEA selects option (1).

e For ranking by grade span groupings, the LEA may use (1) the district-wide poverty average or (2) the district-wide
grade span poverty averages for the relevant grade span grouping.

e If a LEA has no school attendance areas above 75 percent poverty, the LEA may rank district-wide or by grade span
groupings.

e A LEA’s organization of its schools defines its grade span groupings. For example, if a LEA has elementary schools
serving all elementary grades, middle schools, and high schools, the grade span groupings would be grades K-5, 6-8,
and 9-12. To the extent a LEA has schools that overlap grade spans (e.g., K-8), the LEA should include a school in
the grade span in which it is most appropriate.

NOTE: A LEA with an enrollment of less than 1,000 students or with only one school per grade span is not required to

rank its school attendance areas.

Column 12 - Eligible - Unduplicated Student Counts (public only) for Targeted Assistance Schools

A student who is failing or most at risk of failing to meet locally determined educational standards is a student eligible for
Title | services. Each LEA must develop a process for determining student eligibility. These determinations may be
based upon teacher recommendation with documentation, parental input and developmentally appropriate measures for
kindergarten through grade 2. For grades 3 and above, use educationally objective criteria to determine eligible students.
Using school district Title | selection criteria, enter the unduplicated number of public school students at each (T) Targeted
Assistance School who are eligible for the Title | service being offered at that school. This column must be completed
in order for the application to be approved.

Column 13 - Served - Unduplicated Student Counts (public only) for Targeted Assistance Schools

Using the information in Column 12 enter the unduplicated number of public school students to be served at each (T)
Targeted Assistance School. The number in Column 13 cannot be greater than the number in Column 12. This column
must be completed in order for the application to be approved.

Column 14 - Grade Levels Served by Title |

Enter the grade levels at which students are receiving Title | service in each served building. For example, if Title |
instruction is available in reading to students in primary grades only, enter “1-3” in column 14 opposite the name of that
school.

vV TIP: Grade levels served by Title | must match data entered on Annual Application screen.

NUMBER OF ELIGIBLE HOMELESS CHILDREN IN NON-ELIGIBLE ATTENDANCE AREAS

SCHOOL DISTRICTS WITH MORE THAN ONE LIKE GRADE SPAN SCHOOL MUST COMPLETE THIS INQUIRY
ONLY IF AT LEAST ONE OF THE SCHOOLS IS ELIGIBLE AND THE OTHER IS NOT ELIGIBLE.
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Children and youth in homeless situations are automatically eligible for Title | services whether or not they live in a Title |
school attendance area or meet the academic standards required of other children for eligibility. Homeless children may
receive Title | educational or support services from schoolwide and targeted assistance school programs. The LEA must
provide comparable services to a homeless student who does not attend a Title | school.

LEAs may provide support services to children in shelters and other locations where homeless children live. Services
should be provided to assist homeless students to take advantage of educational opportunities.

Currently, Section 281-33.3 (256) of the lowa Code requires school districts to “Locate and identify homeless children or
youth of school age who are found within the district...”. In the lowa code a “homeless child or youth of school age” is
defined as “a child or youth between the ages of 5 and 21 who lacks a fixed, regular, and adequate nighttime residence
and includes a child or youth who is living on the street, in a car, tent, or abandoned building or some other form of shelter
not designed as a permanent home; who is living in a community shelter facility; or who is living with non-nuclear family
members or with friends, who may or may not have legal guardianship over the child or youth of school age.”

Under the McKinney-Vento Homeless Assistance Act, each homeless child or youth to be assisted shall be provided
services offered to other students in the school including transportation services; educational services for which the child
or youth meets the eligibility criteria, such as services provided under Title | of ESEA or similar State or local programs,
educational programs for children with disabilities, and educational programs for students with limited English proficiency;
programs in vocational and technical education; programs for gifted and talented students; and school nutrition programs.

1. Estimate the number of homeless children currently residing (enrolled and non-enrolled) in non-Title | funded schools, shelters, and
other locations where children may live (report only homeless children that would be either the same age or in the same grade span as
children served in Title | schools) .

2. If applicable, list the amount of Title | funds that will be set aside to ensure equitable service to Title | eligible homeless children
residing (enrolled or non-enrolled) in non-Title | funded schools, shelters, and other locations where children may live.

3. If applicable, please provide a description of the Title | services that will be provided to Title | eligible homeless children residing (enrolled or non-
enrolled) in non-Title | funded schools, shelters, and other locations where children may live.

¢ For question #1, estimate the number of homeless children in the LEA in non-Title | funded schools, shelters and
other locations where children may live. Report only homeless children that would be either the same age or in the
same grade span as children served in Title | schools. If the LEA has no such children, a“0” must be entered.

+ If children are reported in question #1, then for question #2 list the dollar amount of Title | funds that will be set aside
to ensure equitable service to Title | eligible homeless children residing (enrolled or non-enrolled) in non-Title | funded
schools, shelters and other locations where children may live. At minimum, a “0” must be entered.

Vv TIP: Click update often to avoid losing data.

A LEA must reserve Title | funds to make sure that homeless students receive Title | services reqgardless of their
school of enrollment. LEAS can develop formulas for reserving the appropriate amount of Title | funding for homeless
students as required Section 1113 (c) (3). However, Title | funds can not be used to support the costs of transporting
homeless students to or from their school of origin; this is an LEA responsibility and cannot be supplanted.

A LEA has the discretion to use reserved funds to provide a homeless student with services that are not ordinarily
provided to other Title | students and that are not available from other sources.

Many LEAs pool Title | and McKinney-Vento funds to support extended-day and summer activities, or to provide school
supplies, tutoring or other resources such as providing a student with an item of clothing to meet a school’s dress or
uniform requirement.

Other LEAS use local counts (one-month averages and one-day counts) of homeless students multiplied by Title | per-
pupil allocation to compute set-aside amounts.

Several States provide formulas that require all LEAS to use Title | set-asides based on shelter counts. LEAS can adjust

the amounts based on local data and needs assessments.

+ If children are reported in question #1, please provide a narrative description of the Title | services that will be
provided to Title | eligible homeless children residing (enrolled or non-enrolled) in non-Title | funded schools, shelters
and other locations where children may live, in response to question #3.
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vV TIP: At minimum, a“0” must be entered for #1 and #2 of the homeless section to be able to update this
screen.

For additional information concerning homeless education, contact Donna Eggleston at 515/281-3999 or
donna.eggleston@iowa.gov.

PRIVATE SCHOOLS RECEIVING SERVICES

Section 1120 of NCLB mandates services for children in private schools under Title | of ESEA. In summary, the key
provisions of the legislation stipulate that:

1. Any district serving a private school must complete the Within District Targeting Funds screen on the electronic
Title | application. This determines the amount of funds available to provide Title | services to eligible students in
the private school.

2. A face-to-face meeting of the public and private school administrators must be held to discuss services to be
provided in the private school, private student eligibility for Title | services, and evaluation of the Title | services
provided to the private school. Documentation of the meeting is required.

3. Services in private schools are provided to private school children who reside in a participating public school
attendance area/s and are in the greatest educational need of those services.

4. Title | funds for service in a private school are based on the documented student poverty count in the private

school.

5. Title | services in a private school must be equitable to those provided in the public school — as funds described
above allow.

6. Equipment and supplies purchased for use in a private school are the property of the public school through which
the Title | dollars flow.

7. No Title I dollars ever go directly to private schools. The public school is always the fiscal agent.

8. Multiple private schools in a LEA may pool funds and provide services as a single entity.

9. Public and private schools in the same LEA do not have to provide services to the same grade span group.

10. Title | services in a private school must operate as Targeted Assistance Programs. Schoolwide Programs in

private schools are not allowed under the NCLB law.

PRIVATE SCHOOLS RECEIVING SERVICES

Number of Children | Unduplicated Student Counts
Name Grade Levels Enrolled Residing in —
Project Areas Eligible Served
Private Grade School PK-08 303 36 28
Private High School 09-12 146 0 0
TOTALS 449 36 28

All accredited private school attendance centers in your school district and the grade levels of each center will
automatically be displayed. You must complete the requested data for private schools receiving Title | service. Enter the
number of children enrolled who reside in a participating Title | attendance center (these children must also be entered in
Column 6 of the attendance center table). Determine the total number of private school children enrolled who are residing
in project areas and enter in the appropriate column.

Private school children eligible to be served are children who reside in a participating public school attendance area and
who are failing, or most at risk of failing, to meet student academic achievement standards based on the criteria in Section
1115(b) of the Title | statute. Enter the unduplicated number of children from each private school attendance center that
are eligible for the Title | service and, in the last column, the actual unduplicated number of private school children to be
served. Each column will automatically calculate the total number of eligible private school students and the total number
of those students served by Title I. NOTE: If data is completed under the private school section, then data must also be
entered in the appropriate columns for the resident public school area in the attendance center table.

V' TIP: If the LEA is providing Title | service to a private school, the user must complete the Statement of

Agreement and Within District Targeting of Funds screens in addition to the other required application
screens.
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When all information is complete for the Selection of Schools screen and the Update button is pressed, the program will
calculate totals and perform program edits. If required information is missing, the “Updated Successfully” message will
not appear. The user must fix all errors appearing in RED. The user must verify the YELLOW warning errors. A yellow
highlight is simply a reminder to check your work. The warning errors can be bypassed if the data entered is correct.
After all errors are corrected, the user must click the Update button and may select another screen and click the GO
button to proceed to the next screen when an “Updated Successfully” message is received.

[ PROJECT NARRATIVES SCREEN ]

NOTE: The Project Narratives screen must be completed in order to certify the budget and receive funding.

| 2008-2009 j Go | Project Narratives j GoN| Exit ‘
— rm:

Fiscal Year:

K0

Enter District Number; or, Full or Partial Name

District: 0000 Name: Your Comm School District

| Go

Once the Project Narratives screen is selected from the dropdown menu, all narratives will automatically appear with
space to enter your response. Please note that each space provided for your written response is designed to accept a
maximum of 1500 characters, including spaces and punctuation and will give you a running total of the number of
characters entered.

vV TIP: You must enter some data in every narrative box in order to be able to update this screen and save your
responses.

In all LEAs, regardless of program type, the Title | Project Narratives must provide a complete and accurate description of
the Title | program to be delivered during the current school year. Please provide a written response to each of the
narrative questions. NOTE: If you offer a schoolwide program only, you must type “we are a schoolwide program” in
response to question 1 in order for the Title | electronic Internet application program to save your responses to this
screen.

V' TIP: Click Update often to avoid losing data.

TITLE |
2008-2009 Project Narratives

Update

Print Summary ‘

You must click UPDATE to save changes. .. the Print Summary, GO, and EXIT buttons do NOT save changes!
1. Describe the Title | student selection process in TARGETED ASSISTANCE BUILDINGS ONLY.

Enter Narrative |

The maximum number of characters allowed, including spaces and punctuation, is 1,500.

All Title I buildings, including schoolwide programs, must answer narrative questions 2-8.

2. Outline the Title | services that are provided to students. Reference the use of student data that
supports the decision to offer specific Title | programming.

Enter Narrative

The maximum number of characters allowed, including spaces and punctuation, is 1,500.
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3. Explain how Title | funds are utilized to supplement district professional development activities
designed to improve teaching and learning in reading and mathematics (including as appropriate
migrant, neglected, delinquent and English Language Learners).

Enter Narrative

The maximum number of characters allowed, including spaces and punctuation, is 1,500.

4. Summarize the ways in which Title | services coordinate and integrate with other programs and
services (e.g., Even Start, Reading First).

Enter Narrative |

The maximum number of characters allowed, including spaces and punctuation, is 1,500.

5. Describe the process that is used to annually evaluate the effectiveness of the Title | program
including parent involvement plans and activities.

Enter Narrative |

The maximum number of characters allowed, including spaces and punctuation, is 1,500.

6. Supply the date on which information regarding teacher qualifications was provided to parents.

‘ Sample: 3/06/2008

7. Thelocal school district has a parent policy and compact in place for each Title | building.

C C

YES, policy in place; or, NO, policy not in place

8. The annual copy of the LEA’s parent policy and compact were updated for the current year.

C »

YES, policy updated; or, NO, policy and compact have not been updated for current year

Please select either “YES” or “NO” as appropriate for your LEA. NOTE: You are required to update the LEA parent
involvement policy, revised for the 2008-2009 school year, and parent-school compacts for each participating building and
e-mail to angie.mcclannahan@iowa.gov or mail to Title I, lowa Department of Education, Grimes State Office Building,
400 E 14™ Street, Des Moines, I1A 50319-0146 no later than September 15, 2008.

vV TIP: You must submit the parent policy and compact in order for your application to be approved.

After all narratives are completed, the user must click the Update button and may select another screen and click the GO
button to proceed to the next screen when an “Updated Successfully” message is received. Clicking the Print Summary
button will allow the user to print the completed narrative screen.

[ PROJECT STAFF ASSIGNMENTS SCREEN]

NOTE: The Title | Staff Assignments screen must be completed in order to receive Title | funding.
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| 2008-2009 j Go ) Staff Assignments \jb\ Exit

\.&0 rm:

Fiscal Year:

Enter District Number; or, Full or Partial Name

| Go District: 0000 Name: Your Comm School District

On this screen you should report Title | staff paid from the general budget, general carryover budget, local neglected
funds, local delinquent funds, and migrant education program funds, as applicable. The user will enter all required
information on Title | staff on this screen. You must enter whole numbers for the number of staff. The program will accept
numbers like 2.5 for the FTE, but will not accept mixed numbers for the actual number of staff. You are no longer required
to enter FTE data on the budget detail screen.

Enter the number of staff assignments for which salary payments will be made from Title | funds for services to be
performed in this project in schoolwide as well as targeted assistance buildings. Title | teachers and Title |
paraprofessionals must operate according to Title | regulations for the percentage of the day during which they are paid
with Title | funds. Paraprofessionals funded through Title | in targeted assistance buildings must be qualified under NCLB.
Regardless of funding source, all paraprofessionals in a Title | schoolwide building must be qualified under NCLB.

TITLE |
2008-2009 Project Staff Assignments
This form should reflect the amount of staff funded from the combined current allocation and carryover
allocation for all budgets.

You must click UPDATE to save changes... the Netscape Print and GO buttons do NOT save changes!

Staff Funded by Combined General Budget and Carryover
Indicate Title | Staff, Only, for All Entries

REGULAR TERM STAFF LOCAL NEGLECTED
SUMZFEF;ERM and/or DELINQUENT
PUBLIC PRIVATE STAFF
WHOLE WHOLE WHOLE
NUMBER FTE NUMBER FTE NUMBER WHOLE NUMBER
CERTIFIED 3 23 0 0 0 0
EDUCATIONAL
ASSOCIATES 0 0 0 0 0 0
SUPPORTIVE 0 0 0 0 0 0
TOTAL 3 23 0 0.0 0 0

¥ TIP: You must enter whole numbers for the program to accept your data.

Complete the full-time equivalency (FTE) for staff assignments for the regular term. The FTE of a staff member must
reflect that part of the staff member’s salary paid by Title I. Title | funded personnel (Title | teacher and Title |
paraeducator) in a targeted assistance program must operate according to Title | regulations for the percentage of the day
during which they are paid with Title | funds. Round this figure (FTE) to the nearest tenth of a percent (e.g. 3.4). NOTE:
IF CARRYOVER FUNDS ARE USED FOR PARTIAL SALARIES, it will be necessary to prorate the FTE on both the
General and Carryover Budgets. For example: assume that you have $5,000 available in carryover funds. The carryover
funds represent 20 percent of the salary, so you should report one (1) teacher at .8 FTE on the General Budget Detail
screen and one teacher with a FTE of .2 on the General Carryover Detail screen.

Enter the number of staff for any summer school program that is part of the project. NOTE: Summer school salaries
must be broken out on the General Budget Detail screen.

Enter the number of Local Neglected Education and/or Local Delinquent Education program staff that is part of the
project. NOTE: Any salary associated with local neglected education staff will be reflected on the general budget, while
any salary paid with local delinquent education funds will appear on the local delinquent budget.
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The terms certified, paraprofessional (educational associates), and supportive personnel are defined as follows:

1. Certified - These are the teachers who have been employed to perform the teaching activities described in this
application. Teachers with responsibility for any remedial reading instruction must have a reading endorsement.
Any questions regarding a reading endorsement must be directed to the DE Board of Educational Examiners.
NOTE: Title | math teachers need no additional endorsement.

2. Paraprofessional (Educational Associates) — For the purposes of Title |, Part A, a paraprofessional is an employee
who provides instructional support in a program supported with Title I, Part A funds. This includes paraprofessionals
who (1) provide one-on-one tutoring if such tutoring is scheduled at a time when a student would not otherwise
receive instruction from a teacher; (2) assist with classroom management, such as organizing instructional and other
materials; (3) provide instructional assistance in a computer laboratory; (4) conduct parental involvement activities;
(5) provide support in a library or media center; (6) act as a translator; or (7) provide instructional support services
under the direct supervision of a teacher. NOTE: Individuals who work in food services, cafeteria or playground
supervision, personal care services, non-instructional computer assistance, and similar positions are not considered
paraprofessionals under Title I.

3.  Supportive - This term refers to both certified and non-certified staff that will be employed to assist and support the
activities described in this application.

NOTE: In addition to the above-mentioned positions, it may be necessary to use Title | funds to employ on an hourly

basis bus drivers, food service employees and additional custodial help. Do not include such personnel of this type in this

section. However, such personnel should be identified and included in the Title | General Budget.

If you enter a number for paraprofessionals (educational associates), then complete the table below to show the number
in schoolwide and/or targeted assistance buildings and also the educational level data.

V' TIP: The total number of paraprofessionals shown above should match the total number reported in the
following table.

TITLE | Educational Associates

TOTAL

TITLE | FUNDED BUILDINGS NUMBER

SCHOOLWIDE PROGRAMS:
Total number of all associates, regardless of funding stream, providing instructional 0
services in Title | schoolwide buildings:

TARGETED ASSISTANCE PROGRAMS:
Total number of Title | funded associates providing instructional services in Title | 0
targeted assistance buildings:

For LEAs with a schoolwide program, the user should enter the total number of educational associates providing
instructional services in Title | schoolwide buildings, regardless of funding source. For LEAs with a targeted assistance
program, the user should enter the number of Title | funded paraprofessionals employed within the district providing
instructional services within a targeted assistance building. Record each paraprofessional only once. If
paraprofessionals are only used for summer school, please remember to complete this section for the summer school
staff as applicable. NOTE: Do not include in this section any staff classified as “Certified” or “Supportive.” The definition
and NCLB requirements for paraprofessionals can be found at the back of this reference manual (see Table of Contents).

EDUCATIONAL LEVEL NUMBER BY EDUCATIONAL LEVEL

Community College Associate Degree:

Voluntary Paraeducator Certification:

Two or more years of college:

O o | o o

District determined assessment:

Please enter the number of paraprofessionals broken out by level. The sum of the “Educational Level” numbers should
equal the sum of the two “Title | Funded Buildings” totals above.
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Local Neglected Funding

Local neglected program costs must be part of the General Budget. If your LEA provides Title | service to a local
neglected facility with Title I, Part A local neglected funding, you must designate those costs in the appropriate
expenditure categories on the Title | General Budget and General Budget Detail screen.

[ GENERAL BUDGET SCREEN ]

NOTE: The General Budget screen must be completed in order to receive Title | local neglected funding.

Exit ‘

| 2008-2009 j Go Wm'| General Budget j@

Fiscal Year:

NOTE: Local neglected education program funds should be included in the Title | General Budget and itemized on the
General Budget Detail screen to reflect total LEA local neglected program expenditures.

NOTE: Local delinquent education program funds are separate from the current allocation and are to be applied for as a
separate project on the Delinquent Application, with a separate budget and separate accounting.

[ NEGLECTED NARRATIVE SCREEN ]

NOTE: If your district receives local neglected funding, you must complete the Neglected Narrative screen to
receive Title | local neglected funding.

|2008-2009 j Go g Neglected Narrative j Go | Exit
Fiscal Year: —_— NEorm:

Enter District Number; or, Full or Partial Name

| Go

District: 0000 Name: Your Comm School District

¥ TIP: If this screen cannot be accessed through the dropdown menu, you will need to contact the State Title |
office to have it added to your application.

TITLE |
2008-2009 Neglected Narrative

Update ‘ Print Summary

You must click UPDATE to save changes. .. the Print Summary, GO, and EXIT buttons do NOT save changes!

1. Describe how the services provided to any local neglected facility with Title | local neglected funding
will be used to meet the transitional and academic needs of students so that they may return to local
district or alternative education programs.

Enter Narrative for local neglected program(s) :‘

[

The maximum number of characters allowed, including spaces and punctuation, is 7,000

If your LEA provides Title | service to a local neglected facility with local neglected funding, you must use the dropdown
menu to select the Neglected Narrative screen. The user must describe how the services provided to any local neglected
facility with Title | local neglected funding will be used to meet the transitional and academic needs of students so that
they may return to local district or alternative education programs.

34



Local Education Agencies Funding

[ GENERAL BUDGET SCREEN ]

NOTE: The General Budget screen must be completed and certified in order to receive Title | funding.

| 2008-2009 j Go < | General Budget M Exit ‘
Fiscal Year: — Form:

Enter District Number; or, Full or Partial Name
| District: 0000 Name: Your Comm School District

Go

TITLE |
2008-2009 General Budget
ALL REQUIRED SCREENS MUST BE COMPLETED BEFORE THE TITLE 1 OFFICE WILL APPROVE THE BUDGET
AND RELEASE FUNDS.

Add Amendment ‘ Netscape Print ‘

The Netscape Print, GO, and EXIT buttons do NOT save changes!

There are two Title | budget forms: (1) the Title | Current Project Budget on the General Budget screen which represents
the total amounts requested for specific items found in the Detail Budget and (2) the General Budget Detail screen which
provides an itemized account of expenditures to be incurred.

District Certified

Unavailable ~|)Go :
Lookup Budget by Amendment Consultant Approved:
“ ffable” indicates that

amounts have not yet been entered in the Admin. Consultant Approved:
budget detail and updated. 2 District Certified As Final:

Go to Detail State Approved As Final:
View Budget Detal|

TITLE | CURRENT GENERAL BUDGET -- PROJECT SUMMARY

No data can be entered on the Title | Current Project Budget screen. This is a summary table that displays totals
automatically transferred from the General Budget Detail screen. To begin entering the LEA Title | budget, use the
dropdown menu to select the General Budget screen and click the GO button. NOTE: If “Unavailable,” as indicated by #1
above, appears in the lookup box on the General Budget screen, it indicates that the LEA has not yet entered amounts in
the General Budget Detail screen. To access the General Budget Detail screen, click on the GO TO DETAIL button
indicated by #2 above.

GENERAL BUDGET DETAIL SCREEN ]

NOTE: The General Budget Detail screen must be completed in order to receive Title | funding.

TITLE |
2008-20 Budget
Round totke nearést dollar.

v TIP: Click Update often to avoid losing data.

The budget detail page allows the user to enter the specific breakdown of Title | expenditures claimed on the budget (see
#1 below) and, if necessary, to provide a description of expenditures (see #2 below).
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Netscape Print

‘ Original - I GO

You must click UPDATE to save changes. .. the Netscape Print, GO, Back to Summary and EXIT buttons do NOT
save changes!

Back to Summary

FUNCTIONS || OBJECTS I
Expenditure Other
Accounts Employee 1 Expenses/Other
Salaries i S Purchased Services Supplies | Property—L_uses of Funds
1 200 300 600 700 kgoe\ TOTAL
'”Sir(;lggon Total $111,008 Total $45,033 || Total $500 Total $500 Total $0 Total $0 $157,
Certified $100,298 || FICA $8,499 Travel Between $0 || Consumables $500 || Computer $0 || Prof.  $0
S IPERS $6,388 || Bldgs Software $0 Chair  $0 S
| Associates $8,000 Ins $30,146 Prof. Staff $500 Title | $0 Service $0 Local $0 /
S Development Book Neglected —
T $0 ooks Contract —err/
Subs $0 N Local $0 - - - er $0
Neg i , Diagnostic $0 |l Loea—$0 |
salary [ Negtected -
Other $0 Testing Mat. Neglected
Local $0 Other $0 T $0 Other $0
cle
,m Neglected
Other $2,800 2 Other $0 orinter | S0
Summer Est. Supplemental rinter
School Staff Ed. Srvs. 30
N /
Total $0 $0
Instructional Staff Inservice $0
and Support Travel $0
Services
2200 Other $0
Total $0 Total $0 Total $0 Total $4,044 $4,044
Title | Coord $0 FICA $0 Audit (if $0 Indirect $4,044
Administration salary IPERS  $0 eligible) Cost
Support Services Clerical $0 Ins $0 Other $0 Other $0
2300 salary
Other $0
Total $0 $0
Other $0
Operation and
Maintenance of
Plant
2600
Total $0 Total $0 Total $0 $0
Input  $0
Student Input  $0 FICA $0 Total
Transportation Total
Services
2700
Ins $0
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FUNCTIONS OBJECTS

Other
. Employee Purchased Expenses/Other
Expenditure Accounts Salaries Benefits Services Supplies Property uses of Funds TOTAL
100 200 300 600 700 800
Total $0 Total $0 Total $0 Total $0 $0
School Nutrition Input  $0 FICA $0 Input  $0 Input  $0
Services Total Total Total
3100 IPERS $0
Ins $0
Total $0 Total $0 Total $0 Total $0 $0
Community Services || Input  $0 FICA $0 Input  $0 Input  $0
(Parent) Total Total Total
3300 IPERS $0
Ins $0
- Total $0 Total $0 Total $0 $0
Facilities Acquisition
and Construction Input  $0 Input  $0 Input  $0
4000 Total Total Total
Qal: $161,175

You may only enter budget figures on the Detail Budget screen and those figures will be automatically placed into the Title
| Current General Budget Project Summary table on the General Budget screen each time you click the Update button.
NOTE: Do not attempt to enter any figures in the “Total” fields as the total is automatically calculated as you
enter specific expenditure figures. Round all amounts to the nearest dollar. Be sure the total project budget amount
applied for on the Title | Current Project Budget (including any local neglected funds, but not carryover funds) does not
exceed the new Title | current allocation as noted at the bottom of the General Budget Detail screen. (NOTE: The
allocation is not noted in the budget example above, but on the Title | electronic Internet application, the user will find the
allocation in the far bottom right corner of the budget detail table next to the total budget amount as circled above.) This
budget is to reflect only the portion of the Title | program that will be paid with Title | funds received by your LEA.

v TIP: Any expenditure covered by local general fund dollars must NOT be included in this budget.

The General Budget Detail screen has as its purpose the providing of detail that is not possible to provide in the Title |
Current Project Budget. To assist you with this specific budget development, the following explanation of the Title |
Budget will be made by discussing the nine columns moving left to right across the top of the budget.

FUNCTIONS OBJECTS
Other
. Employee Purchased Expenses/Other
Expenditure Accounts Salaries Benefits Services Supplies Property uses of Funds TOTAL
100 200 300 600 700 800

Functions — Each function number represents a broad series of expenditures used in uniform financial accounting.

Expenditure Accounts — These expenditure categories represent the names of expenditure accounts to be used to
classify Title | expenditures.

Objects — Salaries — The salary amounts include all payments for services rendered that will be paid directly by the LEA
from Title | funds.

Objects — Employee Benefits — Title | funds may be used to pay lowa Public Employees Retirement System (IPERS),
Federal Insurance Contribution Act (FICA) of salaried Title | employees, and other district benefits. Since the percent of
contribution on both the above-mentioned programs may change, proposed expenditures should be based upon the
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current percents of 7.65% for FICA and 6.05% for IPERS. The user must itemize the employee benefits by
categories on the Budget Detail Screen — FICA, IPERS, and Insurance (e.g. workers compensation insurance,
medical, dental, disability, life insurance, and unemployment).

Objects — Purchased Services — Purchased Services includes all payments to be made to other agencies or individuals
not on the payroll for specific services performed. NOTE: Equipment repair is considered a purchased services expense.

Objects — Supplies — Approvable amounts for materials and supplies for the Title | project are to be entered in the
Supplies column. Expenditures for materials and supplies will be limited to the minimum required to implement and
continue Title | activities or services. Examples of supplies are consumable materials, computer software, books,
manuals, etc. Expenditures for Title | supplies to be purchased must be itemized by category as identified on the
Budget Detail Screen.

Objects — Property — Approvable amounts for instructional equipment are to be entered in the Property Column.
Expenditures for instructional equipment will be limited to the minimum required to implement and continue Title | activities
or services. Examples of items budgeted in property might be computer hardware or furniture. Expenditures for Title |
property to be purchased must be itemized by category as identified on the Budget Detail screen.

Objects — Other Expenses and Other Uses of Funds — The Other Expenses Column includes other expenditures not
classified as Salaries, Employee Benefits, Purchased Services, Supplies or Property. This is the column to use for
professional dues and indirect costs.

V' TIP: See Function explanations below for proper placement of these costs.

Objects — Total = Column 9 — This column includes the sum total of amounts recorded in each of the preceding columns.

Explanation of the Functions 1000-4000 requires certain detail related to regulations governing Title | expenses. Each
expenditure category is explained as follows:

FUNCTIONS OBJECTS
Other
Expenditure Employee Expenses/Other TOTAL
Accounts Salaries Benefits Purchased Services Supplies Property uses of Funds
100 200 300 600 700 800
Total $111,098 Total $45,033 || Total $500 Total $500 Total $0 Total $0 $157,131
Certified $100,298 FICA $8,499 Travel Between $0 || Consumables $500 || Computer $0 Prof. $0
Sl IPERS $6,388 || B1d9S Software $0 Chair $0 Dues
Associates $8,000 Prof. Staff $500 : : Local $0
salary Ins $30,146 Development T|t|ekl $0 Service $0 Neglected
) Local $0 Local 50 Books Contract o %
Instruction S $0 Neglected oca Diagnostic $0 || Local $0 ther
1000 salary Neglected f
Testing Mat. Neglected
Local $0 SRR S0 Other $0
Neglected Local $0 Other $0
9 Neglected
Other $2,800 Other $0 Printer’| S0
Summer
School Staff

Function 1000 — Instruction — This includes Salaries paid to the employees who have been employed to complete the

teaching activities of the Title | program. Title | funds may be used to pay employee benefits under the lowa Public
Employees Retirement System (IPERS) and Federal Insurance Contribution Act (FICA) for salaried Title | teachers and
educational associates as these are mandated by law. NOTE: July 1, 2007, the employer share for IPERS raises to

6.05%.

Purchased Services includes amounts for instructional services purchased from other agencies or rental of instructional
equipment. It also includes expenses incurred to provide the instructional service of the Title | activity. An example would
be the travel expense of a teacher who had teaching duties in two attendance centers during the day. The expense of
such travel would be included in the purchased services column. The LEA should also include in the purchased services
column, the required reserve for estimated supplemental education services and school choice costs, as appropriate.
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The Supplies column includes approvable amounts for materials and supplies for Title I. The Property column includes

approvable amounts for instructional equipment. Other Expenses and Other Uses of Funds, includes expenses for

professional dues.

V' TIP: Indirect Costs go under Function 2300.

| FUNCTIONS OBJECTS
Other

. Employee Purchased Expenses/Other

Expenditure Accounts Salaries Benefits Services Supplies Property uses of Funds TOTAL
100 200 300 600 700 800
Total $0 $0
Instructional Staff and Iz kY
Support Services Travel $0
2200 Other $0

Function 2200 — Instructional Staff and Support Services — Purchased Services includes amounts for inservice and

travel.
FUNCTIONS OBJECTS
Other
. Purchased Expenses/Other
Expenditure Accounts Salaries Employee Benefits Services Supplies Property uses of Funds TOTAL
100 200 300 600 700 800
Total $0 Total $0 Total $0 Total $4,044 $4,044
Title | $0 || FICA $0 Audit (if $0 Indirect $4,044
Coord eligible) Cost
- . IPERS $0
Administration Support salary
Services Clorical |50 Ins  $0 Other $0 Other  $0
2300
salary
Other $0

Function 2300 — Administration Support Services — Salaries and Employee Benefits for the administration of Title |

programs cannot be paid from Title | funds. There are two notable exceptions to this rule:

1. When the project is of sufficient size and scope to merit an administrator. The SEA makes the final decision as to

size and scope.

2. When summer school activities are of sufficient size and scope to merit an administrator. Again, the SEA makes
the final decision as to size and scope. A letter must be sent to the Title | office stating that the director of the
summer school is not otherwise under General Fund contractual obligation to the district.

LEAs that expend more than $300,000 annually in Federal funds may use Title | funds to pay the expense of an audit that

is incurred as a direct result of the Title | program. Since an audit will be made after the close of the fiscal year, it is

recommended that funds in the current budget be set aside to pay the cost of the preceding year’s program audit. This
audit expense would be shown in the Purchased Services column.

Approvable amounts for restricted indirect costs are to be entered on the Title | project budget in the column, Other

Expenses and Other Uses of Funds.

Indirect Costs are those costs that are not readily identifiable with the activities or contracted services, but are

nevertheless incurred for the joint benefit of those activities and programs of the organization. NOTE: Indirect cost
expenditures must comply with the U.S. Office of Management and Budget Circular A87.
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The lowa Department of Education annually calculates the indirect cost rates for LEAs from data submitted on their
certified annual reports. The lowa Restricted Indirect Cost Plan for LEAs establishes maximum predetermined rates for a
given fiscal year. The advantage of an Indirect Cost Allocation Plan and rate is that it is a simplified means for
determining a fair share for indirect costs of Federal grants and contracts. For information regarding the indirect cost rate
calculation, contact Janice Evans, School Administration Consultant at 515/281-4740 or janice.evans@iowa.gov.

The indirect cost rate percentages for each LEA can be found at the lowa Department of Education website at
www.iowa.gov/educate/content/view/119/346. The restricted indirect cost percentage can be applied only to the
amounts of salaries and employee benefits (current and carryover budgets) approved for Title | staff.

V' TIP: If the indirect cost amount applied for on the budget exceeds the maximum allowed for budgeted
salaries and benefits, a RED warning will be received and will need to be corrected prior to proceeding.

NOTE: For Title | purposes, the given fiscal year indirect cost rate applies to the project established for the school year
and remains in place even when project expenditures extend into the next fiscal year.

FUNCTIONS OBJECTS
Other
. Employee Purchased Expenses/Other
Expenditure Accounts Salaries Benefits Services Supplies Property uses of Funds TOTAL
100 200 300 600 700 800
. . Total $0 $0
Operation and Maintenance of
Plant Other $0
2600

Function 2600 — Operation and Maintenance of Plant — A LEA may apply for off-the-top non-instructional expenditures
that have incurred as a result of operating a Title | private school site or a Title | migrant education program. Expenses
may include rent; lease of real property; utilities; insurance and maintenance costs.

FUNCTIONS OBJECTS
Other
. Employee Purchased Expenses/Other
Expenditure Accounts Salaries Benefits Services Supplies Property uses of Funds TOTAL
100 200 300 600 700 800
Total $0 Total $0 Total $0 $0
Student Transportation Services Input $0 FICA $0 Input $0
Total Total
2700 Ins $0

Function 2700 — Student Transportation Services — Title | funds may be used to pay the transportation expense of
public school students only to Title | activities only when normally scheduled LEA bus service is not available. Examples
would include transportation of students between attendance centers, extra bus trips for pre-kindergarten or kindergarten
students, and summer school.

The Salaries Column should contain the amount needed to pay the salaries of the bus drivers providing Title |
transportation. The Employee Benefits Column would include the employee benefits of the bus drivers. Purchased
Services would include any contractual agreement with an outside agency for busing children; the maintenance cost of
district buses when they are directly involved in the transportation of Title | students; and off-the-top expenses to transport
private school students to public school or neutral site for Title | instructional services.
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FUNCTIONS OBJECTS
Other
. Employee Purchased Expenses/Other
Expenditure Accounts Salaries Benefits Services Supplies Property uses of Funds TOTAL
100 200 300 600 700 800
Total $0 Total $0 Total $0 Total $0 $0
School Nutrition Services !I[]ptml $0 FICA $0 [Pptu': $0 !I[]ptml $0
3100 el IPERS $0 ot =
Ins $0

Function 3100 — School Nutrition Services — Title | funds may be used for providing food and food services only when

they are not covered by State or Federal funds received from the Bureau of Nutrition, Health and Transportation Services
of the lowa Department of Education. The SEA will review each request individually.

FUNCTIONS OBJECTS
Other
. Employee Purchased Expenses/Other
Expenditure Accounts Salaries Benefits Services Supplies Property uses of Funds TOTAL
100 200 300 600 700 800
Total $0 Total $0 Total $0 Total $0 $0
Community Services (Parent) ;[‘33} $0 RIE 850 ;[‘33} $0 ?&;} $0
3300 IPERS $0
Ins $0

Function 3300 — Community Services (Parent) — Title | funds may be used for activities associated with Parent

Involvement. NOTE: LEAs receiving allocations of $500,000 or more must reserve 1 percent of the allocation for parent
involvement activities, including family literacy and parenting skills. At least 95 percent of the 1 percent reservation must
be allocated by formula to Title | funded schools. This reservation needs to be conducted separately from Title | building

level allocations.

v TIP: If applicable, the 1 percent reservation must be included in the general budget before approval will be
given to your application.

FUNCTIONS OBJECTS
Other
. Employee || Purchased Expenses/Other
Expenditure Accounts Salaries Benefits Services Supplies Property uses of Funds TOTAL
100 200 300 600 700 800
Total $0 Total $0 Total $0 $0
Facilities Acquisition and Construction Input $0 Input $0 Input $0
4000 Total Total Total

Function 4000 — Facilities Acquisition and Construction — This expenditure category is rarely used. Prior approval by

the SEA is required. NOTE: Title | funds may not be used for construction expenses.

After all detail is completed, the user needs to click the Update button one final time. The user must fix all errors

appearing in RED. The user must verify the YELLOW warning errors. A yellow highlight is simply a reminder to check

your work.

NOTE: A YELLOW warning regarding excessive FICA and IPERS will occur when carryover salaries are included in
computing allowable benefits for the General Budget. The warning errors can be bypassed if the data entered is correct.

NOTE: If the indirect cost exceeds the maximum allowed for the salaries and benefits on the budget, a RED warning will
be received and will need to be corrected prior to proceeding.
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When all information has been entered and corrected on the General Budget Detail screen and the “Updated
Successfully” message received, the user may return to the General Budget screen to see the total budget figures in each
category on the Title | Current Project Budget summary table.

TITLE |
2008-2009 General Budget
Detail
Round to the nearest dollar.

Netscape Print

Back to Summary

Original ~| GO (

To return to the General Budget screen, click the Back to Summary button. After verifying the accuracy of the figures
entered on the General Budget screen, the user must click the Certify button before the Title | staff can proceed
with processing your application.

Original ~| Go District Certified: 4
Lookup Budget by Amendment lﬁ w
fSaction will notify the State.

. _ Goto Detai Consultant Approved:
View Budget Detail - I/| Admin. Consultant Approved:
District Certified As Final:

State Approved As Final:

|TITLE | CURRENT GENERAL BUDGET -- PROJECT SUMMARY

V' TIP: The Staff Assignments screen and the Project Narratives screen (and Neglected Narrative screen as

applicable) must be completed before the Certify button will appear and allow the budget to be certified
and the LEA to receive funding.

To certify the budget, simply click on the Certify button that appears next to the words “District Certified” at the top of the
budget table on the General Budget Screen. The Certify button will enter the current date and notify the SEA that the
district has completed the application process.

NOTE: Once the user clicks the Certify button, a YELLOW warning message will appear reminding the user that all
required screens must be completed before the SEA can approve the budget and release funds to the district.

Once the LEA certifies the budget, no changes can be made at the local level. If a need arises to change budget figures
prior to approval by State Title | staff, the user may remove district certification and make revisions to the budget by
clicking on the Undo Certify button that appears only after the general budget is certified by the LEA.

V' TIP: It is advisable to visit with the Title | office prior to using the Undo Certify option.

After all errors are corrected and the LEA has certified the budget, the user may select another screen and click the GO
button to proceed to the next screen.

If the LEA has carryover funds from the previous year, a separate budget must be completed to reflect the use of the
carryover funds.

TITLE |
2008-2009 General Carryover

v TIP; Any current year general budget funds approved but not spent are only available as carryover funds in

the next school year through the completion of an electronic amendment that reduces the unspent
funds out of the current year approved general budget.
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2008-2009 «| Go General Carryover - Go | Exit
Fiscal Year: | J JE— Form: y J

Enter District Number; or, Full or Partial Name

| Go

District: 0000 Name: Your Comm School District

Carryover funds are previous year current allocation funds that were not applied for by the LEA in the previous school
year budget. Funds that were applied for by the LEA in the previous school year budget but not actually spent as part of
the previous school year costs only become available carryover funds for the LEA through an electronic amendment
process. All carryover funds are limited by Title | legislation to a maximum 15 percent of the allocation for LEAS receiving
$50,000 or more. A waiver of the 15 percent maximum carryover limitation is available to LEAs once every three years.
The minimum carryover that may be applied for is $1,000. Applications for use of carryover funds will require completion
of the Title | General Carryover Budget and General Carryover Budget Detail screens. If your LEA has carryover funds
available, click on the dropdown menu and choose the General Carryover screen; then click the GO button.

Complete the General Carryover Budget Detail screen following the same procedures used for the General Budget
screen. If your LEA does not have available carryover funds or has successfully completed the General Carryover Budget
screen, use the dropdown menu to make the next selection.

NOTE: A carryover allocation requires separate accounting.
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INSTRUCTIONS FOR COMPLETING
TITLE | ELECTRONIC BUDGET AMENDMENT

For various reasons, it may become necessary for a local district to amend an approved Title | budget during the project
year. To complete this process, the LEA must submit an electronic amendment to the approved Title | budget of the Title
| electronic Internet application.

The Title | electronic Internet application may be accessed at www.edinfo.state.ia.us. The user ID is the district number.
The district password assigned by the lowa Department of Education is specific to Title | and is sent to the
Superintendent’s office with the Title | allocation notice.

Vv TIP: The password used to access BEDS information will not give access to Title I.

The option for amending the Title | budget becomes available on the electronic budget screen once the State Title | office
approves the LEA’s general, general carryover, migrant or local delinquent budget. At that time, the Add Amendment
button appears just below the header of the budget screen. For example:

TITLE 1
2008-2009 General Budget
You must click UPDATE to save changes...The GO and QUERY buttons do NOT save changes!

ALL REQUIRED SCREENS MUST BE COMPLETED BEFORE THE TITLE 1 OFFICE WILL APPROVE THE BUDGET
AND RELEASE FUNDS.

Add Amendment ) ‘ Update H Netscape Print

V' TIP: OnceaTitle| project has been closed with the Project Budget Completion button, a LEA will only be
allowed to amend that project through January 31 of the next year.

NOTE: Prior to beginning the amendment process, the user will want to have a hard copy of the original budget for Title |

files and reference. The following is the electronic amendment process:

1. From the appropriate budget screen, click the Add Amendment button. The approved budget figures will be
displayed on the detail budget screen.

2. Change the figures that need to be changed by clicking on the appropriate place in the budget and entering the new
figure.

v TIP: 1) the category total will change automatically for the specific budget item being amended once the
Update button is clicked (NEVER try to enter a figure in a category total); and, 2) only use TAB or mouse
clicks to move around in the budget (do NOT use “Enter” or the “Back” button on your browser).

3. Do not make changes to those figures that remain the same as they appeared on the original approved budget. The
amended budget must reflect the total expenditures you plan to have for the amended project budget. (NOTE: if the
user is amending the general budget and you also have carryover funds, the amended general budget total plus the
approved general carryover budget total should equal the expected total Title | reimbursement for the current project
year. For example, if the district has an approved general budget of $110,000 and an approved general carryover
budget of $25,000, but the total Title | expenditures for the year is only $125,000; the user should amend the general
budget to $100,000.)

4. Click the Update button to save the new amended budget. Clicking the Netscape Print button and the printer icon on
the browser will allow the user to print the budget detail screen. Click the Back to Summary button to return to the
budget screen.

5. Scroll toward the bottom of the budget screen and review the amended budget as displayed in the Budget Project
Summary table. The amendment will be submitted to the state Title | office only after you click the Certify button in
the lookup box at the top of the budget table (see example below).

45



M > District Certifiw
Lookup Budget by Amendm — i Consultant Approved:

Admin. Consultant Approved:
District Certified As Final:
State Approved As Final:

) . Go to Detail
View Budget Detail

Once the user has clicked the Certify button, the current date will be entered and the SEA will be alerted that the LEA has
completed the amendment process. The amended budget will go through the approval process at the state Title | office.
As budget amendments are approved, necessary adjustments in payments will automatically be made. If an amendment
has been made to the general budget that affects carryover for the coming year, that will be reflected on the Payment
Status screen in the difference between the allocation amount and the approved amount; and will be reflected on the next
year’s allocation notification letter and the LEA’s Annual Application screen.

NOTE: The original budget will be available following an amendment process by using the lookup box dropdown menu at
the top of the budget table that has been amended, by selecting “Original” where “Amendment 1” is noted and clicking the
GO button (see example above).

v TIP: Any current year general budget funds approved but not spent are only available as carryover funds in

the next school year through the completion of an electronic amendment that reduces the unspent
funds out of the current year approved general budget.

NOTE: When amending to reflect your actual expenditures, please wait for the amendment to be approved by the state
Title | office before certifying the budget as final.

v TIP: OnceaTitle| project has been closed with the Project Budget Completion button, a LEA will only be
allowed to amend that project through January 31 of the next year.
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INSTRUCTIONS FOR FINAL PROJECT BUDGET COMPLETION PROCESS

At the end of the project year the district will need to declare final expenditures and complete the project budget via their

Title | electronic Internet application. To initiate this final project budget completion process, select the General Budget
Screen from the dropdown menu and click the GO button.

2008-2009 «| Go General Budget - Go )Exit
Fiscal Year: | J For m.d,\ J >

Enter District Number; or, Full or Partial Name

| Go District: 0000 Name: Your Comm School District

TITLE |
2008-2009 General Budget
ALL REQUIRED SCREENS MUST BE COMPLETED BEFORE THE TITLE 1 OFFICE WILL APPROVE THE BUDGET
AND RELEASE FUNDS.

Add Amendment ‘ Netscape Print

The Netscape Print, GO, and EXIT buttons do NOT save changes!

’OrigTj Go District Certified: 8/14/2007
Lookup Budget by Amendment Consultant Approved: 9/22/2007

| | Admin. Consultant Approved: 9/22/200
View Budget Detail _o oo District Certified As Fina):

Project Budget Completion

State Approved As Final:

The Project Budget Completion button will only appear on the Title | electronic budget after the second and final

payment on the Carryover Budget and after the district has received the third payment on the General Budget, Migrant
Budget and/or Local Delinquent Budget.

Vv TIP: The Project Budget Completion button should NOT be clicked until the end of the project year when

expenditures have been made and the district is ready to close out the project following the process
outlined in this section.

When the Project Budget Completion button is clicked, a pop-up screen will appear with this message:
Please Note
By selecting the Project Budget Completion button the district is declaring that the approved Title |
budget expenditure amounts, as shown, are final expenditures for this project. Please review that project
expenditures were made as appearing on the approved budget. If the expenditures in the budget are not

accurate, please select the Amendment button, enter the correct figures and wait for the amendment to
be approved by the State Title | office before selecting the final Project Budget Completion button.

NOTE: When amending to reflect your actual expenditures, please wait for the amendment to be approved by the State
Title | office before certifying the budget as final.
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If the expenditures on the Title | budget are accurate and final, please select the Project Budget
Completion button. The final Title | payment will be received after the Project Budget Completion
button has been selected. Please be aware that all Title | budgets must be finalized prior to June 30" to
comply with Generally Accepted Accounting Principles (GAAP).

PROJECT BUDGET COMPLETION

V' TIP: You are reminded that this button should not be selected until the user is certain all project budget
expenditures are final and accurately listed in the project budget being certified as complete.

NOTE: This electronic final completion process replaces the paper filing of the final financial report.

The LEA is required to complete the final project budget completion process for each approved project (i.e. carryover
funds, migrant funds, local delinquent funds as well as general budget).

V' TIP: OnceaTitle| project has been closed with the Project Budget Completion button, a LEA will only be
allowed to amend that project through January 31 of the next year.
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[WITHIN DISTRICT TARGETING OF TITLE | FUNDS SCREEN ]

2008-2009 - | Go Within District Target Funds - 602 Exit
Fiscal Year:| J p— Formﬁ J J

—_————

Enter District Number; or, Full or Partial Name
| Go District: 0000 Name: Your Comm School District

Only districts with 1,000 or more students or districts serving a private school must complete this screen. This screen
will be pre-populated with data from the Selection of Schools screen. Districts should verify the number of public and
private school children from low-income families. The per poverty allocation calculated by the district must be completed
in the “Per Poverty Child Amount” column. Once the per poverty child amount is completed and the Update button is
clicked, the application will automatically calculate the attendance area allocation.

TITLE |
2008-2009 Within District Targeting of Funds
ALL REQUIRED SCREENS MUST BE COMPLETED BEFORE THE TITLE | OFFICE WILL APPROVE THE BUDGET
AND RELEASE FUNDS.

First-time users, please note that extensive instructions appear at the end of this form.

You must click UPDATE to calculate totals and save changes. ..
the Netscape Print and GO buttons do NOT save changes!

ORDER OF ATTENDANCE AREAS RANKED BY LOW NUMBER OF CHILDREN FROM ALLOCATION
INCOME % LOW-INCOME FAMILIES CALCULATION
R Grade Per Poverty Attgndtance
Be_mqve Building No. Name of Attendance Center Levels  Status* % Public Private Total Child enter
uilding Housed Amount ($) Allocation

(Total x Amount)
DISTRICT TOTALS

*Status Code: S = Schoolwide Project T=Targeted Assistance School (N = Not Served, will not appear in this list)

You must click UPDATE to calculate totals and save changes. ..
the Netscape Print and GO buttons do NOT save changes!

ADD A SCHOOL
NOTE: If schools already exist, above, adding another school does not update any existing numbers you may have
changed, only the UPDATE button can save changes.

Select a school from the above drop-down menu, then click the "Add the Selected School" button.
Duplicates of the same school are NOT allowed.

NOTE: Districts that have 1,000 or more students or serve a private school must complete the Within District Targeting
of Funds Screen in order to receive Title | funding.

Districts must allocate Title | funds to participating school attendance areas or schools, in rank order, based on the total
number of children from low-income families in each area or school. A district with an enrollment of less than 1,000
students or with only one school per grade span is not required to allocate funds to areas or schools in rank order.

If a district serves any schools below 35 percent poverty, the district must allocate to all participating areas or schools an
amount for each low-income child in each participating school attendance area or school that is at least 125 percent of the
district's allocation per low-income child.

e Adistrict's allocation per low-income child is the total district allocation (regular allocation plus carryover funds) under
Title | divided by the number of low-income children in the district. The district then multiplies this per-child amount by
125 percent.
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e Adistrict calculates 125 percent of its allocation per low-income child before the district reserves any funds.

e  Adistrict must allocate at least this amount for each low-income child in every school the district serves, not just for
those schools below 35 percent poverty.

A district serving only areas or schools at or above 35 percent poverty must allocate funds in rank order, on the basis of the
total number of low-income children in each area or school but is not required to allocate 125 percent of the district's
allocation per low-income child.

A district is not required to allocate the same per-child amount to each area or school. However, the district must allocate a
higher per-child amount to areas or schools with higher poverty rates than it allocates to areas or schools with lower
poverty rates.

A district that opts to serve schools below 75 percent poverty using grade span groupings may determine different per-child
amounts for different grade spans so long as those amounts do not exceed the amount allocated to any area or school
above 75 percent poverty. Per-child amounts within grade spans may also vary so long as the district allocates higher per-
child amounts to areas or schools with higher poverty rates than it allocates to areas or schools with lower poverty rates.

Districts must ensure that Title | funds have been allocated to participating schools on an equitable basis using a per-
poverty-child calculation based on the number of low-income students at each school. Districts shall not determine building
allocations based on teacher full-time equivalency (FTE). Eligible private school allocations must be determined using the
same low-income measure as was used in the public school calculation.

Title | Within District Targeting of Funds
For Private Schools
Using Public School Attendance Centers

STEPS:

A. Calculate the minimum amount of funding for each public school attendance center to be served.

This is done by first using the total number of residents both public and private divided by the total number of
those students that are low-income this gives a per poverty child amount. That per poverty child amount is
then multiplied into the number of low-income students, both public and private, that reside within eligible
public school area attendance center boundaries.

B. Theremaining amount of funds available would need to be redistributed proportionately to Title | public
school attendance centers receiving funds. The easiest way to do this is to apply your distribution formula
only to those Title | public school attendance centers to be served.

C. The formula will determine public and private funding for each attendance center. Next
breakout the private school funding by private school using the number of low-income private
school students that reside within the boundaries of each public school attendance center area.
SEE BELOW

EXAMPLE
Moulton Moulton # of Moulton # of Moulton # of Moulton
Elementary Elementary resident resident resident
Allocation Non-public poverty poverty poverty
Allocation students students students
attending Holy | attending Holy attending
Trinity Family St. Josephs
10@ $400 10@ $400 5@ $400
$40,000 $10,000 $ 4,000 $ 4,000 $ 2,000 =$ 10,000 |

PLEASE NOTE: DO NOT COUNT ALL LOW-INCOME STUDENTS ATTENDING A PRIVATE SCHOOL TO MAKE AN
ALLOCATION. USE ONLY PRIVATE SCHOOL LOW-INCOME DATA THAT IS APPLICABLE TO THE ELIGIBLE
PUBLIC SCHOOL ATTENDANCE CENTER.
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Directions for
Within District Targeting of Funds WORKSHEET

STEP 1.
A. Begin with the Title | allocation
B. Subtract the reserve or set-aside amounts (refer to WORKSHEET)
C. Add Carryover Funds (or see Options on WORKSHEET)
D. Determine total amount for allocating to schools

STEP 2.

Choose Box 1 if a district serves any schools below 35 percent poverty, the district must allocate to all its participating areas or schools an amount for each low-
income child in each participating school attendance area or school that is at least 125 percent of the district's allocation per low-income child.

e Addistrict's allocation per low-income child is the total district allocation under Title | divided by the number of low-income children in the district. The
district then multiplies this per-child amount by 125 percent.

o Adistrict calculates 125 percent of its allocation per low-income child before the district reserves any funds.

e Adistrict must allocate at least this amount for each low-income child in every school the district serves, not just for those schools below 35 percent
poverty.

Choose Box 2 for a district serving only areas or schools at or above 35 percent poverty must allocate funds in rank order, on the basis of the total number of
low-income children in each area or school but is not required to allocate 125 percent of the district's allocation per low-income child.

A district is not required to allocate the same per-child amount to each area or school. However, the district must allocate an equal or higher per-child amount to
areas or schools with higher poverty rates than it allocates to areas or schools with lower poverty rates.

The per-pupil amount may be determined after the set-asides are reserved. Only districts serving buildings that are all above 35% poverty can vary the per-pupil
amount by using a tiered system among the schools as long as the poorest schools (highest percentage of poverty) receive a greater allocation. For example, in
a tiered system the school district could use:

for schools greater than 65% -$950

for schools from 50%-64%  -$900

for schools from 35-49% -$800

A district that opts to serve schools below 75 percent poverty using grade span groupings may determine different per-child amounts for different grade spans so
long as those amounts do not exceed the amount allocated to any area or school above 75 percent poverty. Per-child amounts within grade spans may also vary
so long as the district allocates higher per-child amounts to areas or schools with higher poverty rates than it allocates to areas or schools with lower poverty
rates.

STEP 3
Enter the Per Poverty Child Amount on the Within District Targeting of Funds screen. Eligible Private School allocations must be determined using the same
low income measure as was used in the public school calculations.
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Within District Targeting of Funds WORKSHEET

STEP 1.
A. Title | Funds (Regular Allocation) A

(total allocation)

B. Minus Set-asides:
District in Need of Assistance (DINA) ... required 10% for professional development
SINA — School Choice
SINA — Supplemental Educational Services (SES)

Services for neglected chitd,en .. amount equal to the grant received for these programs

Services for homeless child,en .. may include services at shelters, etc

parent involvement . 1% must be reserved if district allocation exceeds $500,000
Administrative costs L differential salary and fringe benefit costs

Auditcost only LEAs that expend at least $300,000 of federal funds per year

Professional development
Summer or intercession programs
Preschool programs

Indirect costs

TOTAL SET-ASIDES: B
(sum of all set-asides)

A. Option for using Carryover Funds

. . . 1. Addin Step 1C.
C. PLUS CARRYOVER FUNDS (If using Option 1 from right): C

2. Distribute to schools with the highest
concentration of poverty, thus providing a

D. TOTAL AMOUNT to be allocated among the schools: D higher per pupil amount to poorest schools.

STEP 2.

BOX 1 WHEN SERVING SCHOOLS BELOW 35% POVERTY, THE 125% Rule MUST BE USED

Title | Funds divided by = x 1.25 =
(Total allocation minus set asides — Line D) (district total of low-income students) (per pupil amount) (Per Poverty Child Amount)

BOX 2 WHEN SERVING SCHOOLS ABOVE 35% POVERTY, USE THE FOLLOWING

Title | Funds divided by =
(Total allocation minus set asides — Line D) (district total of low-income students) (Per Poverty Child Amount)
School district determines the per-pupil amount: If using a tiered system, record the school poverty levels and per-pupil amounts here.

(Sample of tiered system amounts provided on following page.)
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EXAMPLE OF RANKING SCHOOLS & ALLOCATING FUNDS IN A LEA
USING THE 35% ELIGIBILITY PROVISION

Example 1

Per-Pupil Calculation (125% Not Required)

NOTE: Totals may not add due to rounding

Amount LEA determines to allocate per-poverty child $700.00
(LEA Discretion)
Total Title | Allocation for LEA $7,169,132
Reservations
Neglected $38,000
Homeless $20,000
20% choice-related transportation & supplemental services $1,433,826
10% professional development for LEAs needing improvement $716,913
5% professional development for teachers not highly qualified $358,457
1% parent involvement $71,691
Administration $616,545
Remaining amount to be distributed to schools $3,913,700
ALLOCATION TO ELIGIBLE SCHOOLS
Allocation Allocation
Children from Eligible Attendance Generated Generated
Low-Income Families Schools Area Allocation By Public By Private
Total Percent 1=Yes (No. of Poor) School Poor School Poor
Attendance Area Enrollment Public Private Total Poor 0=No X $700) Children Children (1)
LEA AVG.
LEA Total 14,059 6,767 100 6,867 48.84% 11 $3,913,700 $3,847,200 $66,500
Violet Hill 870 850 20 870 100.00% 1 $609,000 $595,000 $14,000
Oakdale 276 202 8 210 76.09% 1 $147,000 $141,400 $5,600
Elmwood 951 501 24 615 64.67% 1 $430,500 $413,700 $16,800
Valley View 696 444 0 444 63.79% 1 $310,800 $310,800 $0
Hobson 601 367 10 377 62.73% 1 $263,900 $256,900 $7,000
Berlieth 933 550 5 555 59.49% 1 $388,500 $385,000 $3,500
Davis 1,134 646 8 654 57.67% 1 $457,800 $452,200 $5,600
Indian Rock 1,695 815 0 815 48.08% 1 $570,500 $570,500 $0
Roosevelt 203 95 0 95 46.80% 1 $66,500 $66,500 $0
Takoma 1,080 487 6 493 45.65% 1 $345,100 $340,900 $4,200
Camp Springs 1,026 449 14 463 45.13% 1 $324,100 $314,300 $9,800
White Hill 857 293 3 296 34.54% 0 $0
Bannaker 874 299 2 301 34.44% 0 $0
Eastern 490 142 0 142 28.98% 0 $0
Taft 2,073 509 0 509 24.55% 0 $0
Wilson 300 28 0 28 9.33% 0 $0

(1) The LEA must reserve the amount of funds generated by private school children and in consultation with appropriate private school officials may (1) combine those amounts to create a pool of
funds from which the LEA provides equitable services to eligible private school children in greatest need of those services; or (2) provide equitable services to eligible children in each private
school with the funds generated by children from low-income families who attend that private school.
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EXAMPLE OF RANKING SCHOOLS & ALLOCATING FUNDS IN A LEA
SERVING ATTENDANCE AREAS ABOVE THE DISTRICT POVERTY RATE

Example 2

Per-Pupil Calculation (125% Not Required)

NOTE: Totals may not add due to rounding

Amount LEA determines to allocate per-poverty child $1,050.66
(LEA Discretion)

Total Title | Allocation for LEA $7,169,132
Reservations

Neglected $38,000

Homeless $20,000

20% choice-related transportation & supplemental services $1,433,826

10% professional development for LEAs needing improvement $716,913

5% professional development for teachers not highly qualified $358,457

1% parent involvement $71,691

Administration $616,545

Remaining amount to be distributed to schools $3,913,700

ALLOCATION TO ELIGIBLE SCHOOLS

Allocation Allocation
Children from Eligible Attendance Generated Generated
Low-Income Families Schools Area Allocation By Public By Private
Total Percent 1=Yes (No. of Poor) School Poor School Poor
Attendance Area Enrollment Public Private Total Poor 0=No X $700) Children Children (1)
LEA AVG.

LEA Total 14,059 6,767 100 6,867 48.84% 7 $3,913,700 $3,834,900 $78,799

Violet Hill 870 850 20 870 100.00% 1 $914,074 $893,061 $21,013

Oakdale 276 202 8 210 76.09% 1 $220,639 $212,233 $8,405

Elmwood 951 501 24 615 64.67% 1 $646,156 $620,940 $25,216

Valley View 696 444 0 444 63.79% 1 $466,493 $466,493 $0

Hobson 601 367 10 377 62.73% 1 $396,099 $385,592 $10,507

Berlieth 933 550 5 555 59.49% 1 $583,116 $577,863 $5,253

Davis 1,134 646 8 654 57.67% 1 $687,123 $678,718 $8,405
Indian Rock 1,695 815 0 815 48.08% 0 $0
Roosevelt 203 95 0 95 46.80% 0 $0
Takoma 1,080 487 6 493 45.65% 0 $0
Camp Springs 1,026 449 14 463 45.13% 0 $0
White Hill 857 293 3 296 34.54% 0 $0
Bannaker 874 299 2 301 34.44% 0 $0
Eastern 490 142 0 142 28.98% 0 $0
Taft 2,073 509 0 509 24.55% 0 $0
Wilson 300 28 0 28 9.33% 0 $0

(1) The LEA must reserve the amount of funds generated by private school children and in consultation with appropriate private school officials may (1) combine those amounts to create a pool of
funds from which the LEA provides equitable services to eligible private school children in greatest need of those services; or (2) provide equitable services to eligible children in each private
school with the funds generated by children from low-income families who attend that private school.
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[ PAYMENT STATUS SCREEN ]

2008-2009 Go Payment Status @
Fiscal Year: | j — F o@ j

Exit ‘

Enter District Number; or, Full or Partial Name

| o

District: 0000 Name: Your Comm School District

From the dropdown menu, select the Payment Status screen and click GO.

TITLE 1
2008-2009 Payment Status

Netscape Print

You must click UPDATE to save changes. .. the Netscape Print, GO, and EXIT buttons do NOT save changes!

The Payment Status screen will allow the user to access Title | payment history for the district throughout the year.
Quarterly payments are made approximately October 1, January 1, and April 1 and will be entered once payment has
been issued to the LEA. The user will be able to determine at any time if a quarterly payment has been made, the amount
paid, and the cumulative total paid for each approved project. The Quarter 4 payment represents the final payment that
will be received after the user has performed the Final Project Budget Completion Process as explained in another section
of this reference manual.

NOTE: Please notify Jill Corsbie at 515/281-5315 or jill.corshie@iowa.gov if any discrepancy arises regarding the
payment history recorded on the Payment Status Screen.

Budget Type  Allocation Approved Quarter 1 Quarter 2 Quarter 3 Quarter 4 YTD

General Budget $864,510 $826,217 $0
General Carryover $41,370 $41,366 $0
Delinquent Budget $0

Migrant Budget $0

Total $905,880 $867,583 $0

Title I, Part A payments (General, General Carryover, Local Delinquent and SINA Budgets) should all use revenue source
code 4501. Title I, Part C payments for Migrant Budgets should use revenue source code 4503.

Schedule of Title | Payments
Budget Type Quarter 1 Quarter 2 Quarter 3 Quarter 4
General Budget 25% 25% 25% Based upon final expenditures
General Carryover 100% Complete final certification process after expenditures have been made
Delinquent Budget 25% 25% 25% Based upon final expenditures
Migrant Budget 25% 25% 25% Based upon final expenditures
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[ STATEMENT OF AGREEMENT SCREEN]

NOTE: If your district provides Title | service to a private school, the Statement of Agreement screen must be
completed in order to receive Title | funding.

Section 1120 of NCLB mandates Title | services for children in private schools under Title | of ESEA. In summary, the key
provisions of the legislation stipulate that:

1.

2.

3.

o

©o~N®

Any district serving a private school must complete the Within District Targeting of Funds screen of the Title |
electronic Internet application.

Services in private schools are provided to academically eligible students who reside in a Title | funded school
attendance area.

Title | funds for service in a private school are based on the documented student poverty count in the private
school.

Title | services in a private school must be equitable to those provided in the public school—as funds described
above allow.

Equipment and supplies purchased for use in a private school are the property of the public school through which
the Title | dollars flow.

Title 1 dollars never go directly to private schools; the public school is always the fiscal agent.

Multiple private schools in a LEA may pool funds and provide services as a single entity.

Public and private schools in the same LEA do not have to provide services to the same grade span group.

Title | services in a private school must be operated as Targeted Assistance Programs. Schoolwide Programs in
private schools are not allowed under the NCLB law.

10. A district with eligible private schools may not solely provide supplementary materials with Title | funds.

The purpose of the Statement of Agreement is to ensure that the LEA will provide educational services to help
educationally disadvantaged children enrolled in private schools meet high standards. All Title | applications covered by
this agreement must be in accordance with provisions of P.L. 107-110, pertinent State statutes and opinions of the
Attorney General. This agreement may be terminated by mutual consent of both parties at any time during the school

year.

The activities covered by this agreement shall be funded through Title I, No Child Left Behind Act of 2001 funds allocated
to the LEA and must be supervised and administered by the LEA.

To access this screen, use the dropdown menu to select the Statement of Agreement screen and click the GO button.

NOTE: Complete this form for each approved private school in your LEA that has ELIGIBLE Title | children

ATTENDING.

2008-2009 Go Statement of Agreement Go Bit
Fiscal Year:| j pu— Form.d,\ 9 j

Enter District Number; or, Full or Partial Name

| Go District: 0000 Name: Your Comm School District
TITLE |
2008-2009 Statement of Agreement
Update | Netscape Print ‘

You must click UPDATE to save changes. .. the Netscape Print, GO, and EXIT buttons do NOT save changes!

Official Name of Private School |Private School
Name of Contact Principal
Authorized Representative: Title:
Will the school participate in the Title | program ‘ ‘ Pick one j (Yes or No)
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Pick one -
—I (Ata
Neutral Site, Within the Private School, Within a
Public School, No Service)

Location of Title | service

The date of the face-to-face meeting of the public and private school administrators that
must be held to discuss services to be provided to the private school, private student
eligibility for Title | services, and evaluation of the Title | services provided to the private Date:
school. Please enter a valid date between 07/01/2008 and 06/30/2009, and not post-
dated after today’s date. Sample date-entry style: 3/06/2009

The private school representative will be consulted before the LEA makes any decision -
that affects the opportunities of eligible private school children to participate in the LEA's ‘ Pick one - v N
Title | project (Yes or No)

Services provided to private school children are equitable in comparison to services for ‘ Pick one =
public school children participating in Title I. (Yes or No)

Private schools have been made aware of the required allocation procedure. Carryover ||=——————————=
funds have been added to the regular allocation before calculating the per pupil amount ‘ Pick one j v N
for public and private service. (Yes or No)

The Statement of Agreement screen will include a form for each accredited private school within the LEA. The name of
the private school is automatically entered on the form. The user should enter the name and title of the authorized private
school representative.

Districts that have eligible private schools within their boundaries must respond to the question regarding private school
participation. The form defaults to “Pick One” responses to each question. If the private school has declined Title |
service, select “No” for the question on participation and “No Service” should appear in the next question; no

other responses are necessary.

If the district is providing service to a private school, at the first question the user should enter the date the private school
representative was contacted regarding Title | services and select the appropriate response for each of the additional
guestions. NOTE: The date the user contacted the private school representative regarding Title | services must be a date
between July 1, 2008, and the current date.

Questions regarding private school service should be addressed to Paul Cahill at 515/281-3944 or paul.cahill@iowa.gov.
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INSTRUCTIONS FOR COMPLETING
DELINQUENT APPLICATION

CHILDREN LIVING IN LOCAL INSTITUTIONS FOR DELINQUENT CHILDREN
TITLE I, PART D of NCLB

For technical assistance with local delinquent education programs, contact the Title | consultant for your particular AEA
(see Title | Staff and Responsibilities).

Applicant agencies that have received prior approval by the State Education Agency (SEA) as eligible to receive Part D
of Title | funding must complete this application to receive those funds. This application may be accessed through the
Title | electronic Internet application at www.edinfo.state.ia.us. The user must enter the district Title | login and password
as designated in the allocation notification letter to the district Superintendent’s office. NOTE: The BEDS password will
not give access to the Title | electronic Internet application.

Completion of the Project Staff Assignments, Delinquent Application, Delinquent Budget and Delinquent Narrative screens
together with the Applicant Agency’s Title | Annual Application and the LEA’s Comprehensive School Improvement Plan,
encompasses the basic requirements of the Title | legislation connected with the education of local delinquent children
including assurances, lobbying and debarment, student data and budget.

NOTE: Complete these screens to apply for available local delinquent funds. The Delinquent Application should
reflect a composite look at all delinquent facilities covered by this application. Please complete the Delinquent
Budget screen and Delinquent Budget Detail screen to reflect the combined budgets of all delinquent facilities
in your school district that will receive Title | funding.

V' TIP: Click the Update button often to avoid losing data.

[ DELINQUENT APPLICATION SCREEN ]

NOTE: If your LEA receives local delinquent funding, you must complete the Delinquent Application screen
in order to receive local delinquent Title | funding.

2008-2009 - Go Delinquent Application - Go ) Exit
Fiscal Year: | J — F o& J

Enter District Number; or, Full or Partial Name

| Go

District: 0000 Name: Your Comm School District

NOTE: The local delinquent application screens will only be available if your LEA receives local delinquent funding.
Select the Delinquent Application screen from the dropdown menu and click the GO button.

TITLE |
2008-2009 Delinquent Application
ALL REQUIRED SCREENS MUST BE COMPLETED BEFORE THE TITLE 1 OFFICE WILL APPROVE THE BUDGET
AND RELEASE FUNDS.

Update

Netscape Print ‘

You must click UPDATE to save changes. .. the Netscape Print, GO, and EXIT buttons do NOT save changes!

CHILDREN LIVING IN LOCAL INSTITUTIONS FOR DELINQUENT CHILDREN
TITLE I, PART D of IASA
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LEA INFORMATION

Name and  Your Comm School District
Address of  Mailing Address
Authorized  City, State, Zip

Agency AEA: 10

Name, Title N )
and Mailing ame:
Address of .
Contact Title:
Person Address1:
Address2:
City:
State:
Zip:-
FAX:--
Telephone:-- Extension:

Email:

Email Address Examples: yourname@ispservice.com

your.longname@long.isp.service.com

The legal name and address of the LEA will be entered automatically. The contact person is the individual who will be
contacted about information given in this application. Please enter his/her name, mailing address, office telephone
number including extension if applicable, FAX number (if available), and e-mail address.

DELINQUENT FACILITY INFORMATION

Name:

Location:

Title 1 Allocation:

Title 1 Budget Amount:

The name, location and allocation of all local delinquent institution within the LEA receiving funding for the current school
year will be displayed. Enter the budgeted amount for each facility in order to reflect a composite look at the local
delinquent facilities covered by this application. If no service is being provided, a “0” is required in the budget amount
field. When all required information has been completed, click the Update button to save the information.

PROJECT STAFF ASSIGNMENTS SCREEN]

2008-2009 «| Go Staff Assignments vm Exit ‘
Fiscal Year:| J JE— Fo( g J

Enter District Number; or, Full or Partial Name
| Go District: 0000 Name: Your Comm School District

From the dropdown menu, select the Staff Assignments screen and click GO.

On the Project Staff Assignment screen, you will find a column to enter the number of staff assignments for which salary
payments will be made from Title | funds for services to local delinquent children in this project. If staff salary is not being
paid with Title | Part D funding, please enter a zero (0) in the appropriate column on the Project Staff Assignments screen.
Refer to the Project Staff Assignments screen section in this reference manual for definitions of each staff category.
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Staff Funded by Combined General Budget and Carryover
Indicate Title | Staff, Only, for All Entries

REGULAR TERM STAFF LOCAL NEGLECTED
SUM!FEFEERM and/or DELINQUENT
PUBLIC PRIVATE STAFF
WHOLE WHOLE
NUMBER FTE NUMBER FTE WHOLE NUMBER WHOLE NUMBER
CERTIFIED
EDUCATIONAL
ASSOCIATES
SUPPORTIVE
TOTAL

If educational associates are being paid with local delinquent funds, the user must also complete the Title | Educational
Associates section on the Project Staff Assignments screen as appropriate. NOTE: You are no longer required to report
FTE for staff paid with local delinquent funds. When the local delinquent staff information is complete, click the Update
button.

DELINQUENT BUDGET SCREEN ]

NOTE: If your LEA receives local delinquent funding, you must complete the Delinquent Budget screen in order
to receive local delinquent Title | funding.

| 2008-2009 j Go Delinquent Budget j Go 4 Exit
Fiscal Year: JE— Form:

Enter District Number; or, Full or Partial Name

| Go

District: 0000 Name: Your Comm School District

Select the Delinquent Budget screen from the dropdown menu and click GO.

NOTE: Please complete this budget to reflect the combined budgets of all delinquent facilities in your school
district that will receive Title | funding.

Local Delinquent Education program funds require separate accounting. Do not include these figures in the Title |
Current Project Budget. Do not include local neglected funds on the local delinquent budget.

There are two Local Delinquent Education budget screens: (1) the Delinquent Budget screen that includes the Title | Local
Delinquent Project Budget which represents the total amounts requested and (2) a Delinquent Budget Detail screen which
provides a detailed account of expenditures to be incurred. Round all numbers to the nearest dollar. Complete the Detail
Budget to reflect the total budget request for all local delinquent facilities that will receive Title | service in the current
school year. The project budget total applied for on the Title | Local Delinquent Project Budget cannot exceed the total
LEA Title | local delinquent allocation.

NOTE: You are no longer required to report FTE on the budget detail screen.

The directions previously provided for the General Budget screen can be used to assist the user in completing the
Delinquent Education Budget screen. Explanation of the expenditure categories in the Local Delinquent Education
Project Budget can be found under the General Budget screen section in this reference manual.
TITLE |
2008-2009 Delinquent Budget
ALL REQUIRED SCREENS MUST BE COMPLETED BEFORE THE TITLE 1 OFFICE WILL APPROVE THE BUDGET AND
RELEASE FUNDS.

Add Amendment ‘ Netscape Print

You must click UPDATE to save changes. .. the Netscape Print, GO, and EXIT buttons do NOT save changes!
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V' TIP: Click Update often to avoid losing your data.

TITLE | LOCAL DELINQUENT EDUCATION PROJECT BUDGET (Round to the nearest dollar)

(ROUND TO NEAREST DOLLAR) OBJECTS
OTHER
EXPENSES/
OTHER
EMPLOYEE PURCHASED USES OF
FUNCTION EXPENDITURE ACCOUNTS | SALARIES BENEFITS SERVICES SUPPLIES PROPERTY FuNDs TOTAL
(1) (2 (3) 4) (5) (6) (7) (8) 9)
100 200 300-500 600 700 800-900
1000 Instruction
Instructional Staff _
2200 Support Services
Administration Support
2300 Services
Student Trans-portation
2700 Services
School Nutrition
3100 Services
Community Services
3300 (Parent)
Facilities Acquisition and
4000 Construction
TOTAL PROJECT BUDGET (DO NOT EXCEED THE TITLE | LOCAL DELINQUENT ALLOCATION) | $

For various reasons, it may become necessary for a LEA to amend the approved budget during the project year. The

option for amending the Title | Local Delinquent Budget becomes available electronically once the SEA approves the local

delinquent budget. The following is the amendment process for the local delinquent budget:

1. From the Delinquent Budget screen of the Title | electronic Internet application, click the Add Amendment button.

2. Complete the new budget by changing only those numbers that need to be changed. The totals will change only after
the user clicks the Update button.

3. Click the Update button to save the new amended budget; then click the Back to Summary button to return to the
budget screen. You may print a copy of the new budget by clicking on the Netscape Print button.

4. Certify the amended budget by clicking the Certify button.

The amended budget will then go through the approval process at the State Title | office. As budget amendments are

approved, necessary adjustments in payments will automatically be made.

NOTE: The original budget will be available following an amendment process by using the dropdown menu on the local

delinquent budget table.

[ DELINQUENT NARRATIVE SCREEN ]

NOTE: If your LEA receives Title | local delinquent funding, the user must complete the Delinquent Narrative

— ]

=D

|2008-2009 j Go v‘ Go

Fiscal Year:

screen in order to receive funding.
Delinquent Narrative
Fo :

Enter District Number; or, Full or Partial Name

‘ Go

District: 0000 Name: Your Comm School District

From the dropdown menu, select the Delinquent Narrative screen and click GO.

If the LEA is providing Title | service to a local delinquent facility with Title | local delinquent funding, the Delinquent
Narrative screen must be completed. The user must describe how the services provided to any local delinquent facility
with Title I local delinquent funding would be used to meet the transitional and academic needs of students so that they
may return to local district or alternative education programs. NOTE: The Delinquent Narrative screen must be
completed in order to certify the local delinquent budget and receive funding.

When the Delinquent Narrative screen is complete, click the Update button. The user may print the completed narrative
by clicking the Print Summary button and the printer icon on the browser.
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INSTRUCTIONS FOR COMPLETING
MIGRANT EDUCATION APPLICATION

MIGRANT EDUCATION PROGRAM (MEP)
TITLE I, PART C of NCLB

For migrant education program technical assistance, contact Donna Eggleston at 515/281-3999 or
donna.eggleston@iowa.gov.

This form must be completed by Applicant Agencies that have received prior approval by the State Education Agency
(SEA) to receive Part C of Title | - Education of Migratory Children funding. This application may be accessed through the
Title | electronic Internet application at www.edinfo.state.ia.us. The user must enter the district Title | login and password
as designated in the allocation notification letter to the district Superintendent’s office. NOTE: The BEDS password will
not give access to the Title | electronic Internet application.

The Migrant Education Application, Project Staff Assignments, Migrant Budget, Migrant Budget Detail, and Migrant
Narrative screens together with the LEA's Title | Annual Application and the LEA's Comprehensive School Improvement
Plan, encompasses the basic requirements of the Title | legislation connected with the education of migratory children
including assurances, lobbying and debarment, student data, and budget.

NOTE: LEAs receiving Title | Migrant Education funding must participate in the development of the LEA's Comprehensive
School Improvement Plan.

[ MIGRANT EDUCATION APPLICATION SCREEN ]

NOTE: If your LEA receives migrant education funding, you must complete the Migrant Education
Application screen in order to receive migrant education Title | funding.

Exit ‘

2008-2009  =| Go Migrant Education Application vw
Fiscal Year: | J For HQ g pp J

Enter District Number; or, Full or Partial Name

| Go

District: 0000 Name: Your Comm School District

The migrant education screens will only be available if the LEA receives Title | Migrant Education, Part C funding. From
the dropdown menu, select the Migrant Education Application screen and click GO.

TITLE |
2008-2009 Migrant Education Application
MIGRANT EDUCATION PROGRAM (MEP)
TITLE |, PART C of IASA

Update

Netscape Print ‘

You must click UPDATE to save changes. .. the Netscape Print, GO, and EXIT buttons do NOT save changes!

Application Period: Regular Term B Summer Term

The user only completes this screen if the LEA receives Title | Migrant Education Program funding. The period of time
covered by the application needs to be reported. Check the appropriate box or boxes that apply to your Migrant
Education Project for the current funding period.

vV TIP: Click the Update button often to avoid losing data.
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Name and Address of Authorized! Your Comm School District
Agency  Mailing Address
City, State, Zip

Name, Title and Mailing Address

N .
of Contact Person ame

Title:
Addressl:
Address2:

City:

State:

Zip: -
FAX: = =

Telephone: - -

Email:

The legal name and address of the agency will be automatically displayed. The contact person is the individual who will
be contacted about information given in this application. Please enter his/her name, mailing address, office telephone
number, agency FAX number and e-mail address (if available).

Areas of Impact (Name of Cities and Counties) 3

Add New Area ’ 2
Type DEL to delete

The LEA must report the cities and counties to be served by the migrant education program. As indicated by #1, the user
should enter the cities and counties to reflect areas of impact from this particular migrant education program. In the event
that the user enters a city and county and then determines that will not be an area of impact, the user may type DEL as
indicated by #2 to delete an area that will not be impacted in this school year. The user may click the Add New Area
button, as indicated by #3, to enter the name of cities and counties not shown that will be impacted or covered by Title |
Migrant Education service.

v TIP: This is a required section and must be completed before you can complete the application.

[ PROJECT STAFF ASSIGNMENTS SCREEN ]

NOTE: If your LEA receives migrant education funding, you must complete the Project Staff Assignments
screen in order to receive migrant education Title | funding.

2008-2009 ~| Go Staff Assignments vm Exit ‘
Fiscal Year: | J JR— F o( g J

Enter District Number; or, Full or Partial Name

| Go District: 0000 Name: Your Comm School District

From the dropdown menu, select the Staff Assignments screen and click GO.
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Staff Funded by Combined Migrant Budget and Carryover
Indicate Title | Staff, Only, for All Entries

REGULAR TERM STAFF SUMMER TERM STAFF
WHOLE NUMBER FTE BILINGUAL  WHOLE NUMBER FTE BILINGUAL
CERTIFIED 1 8 1 0 0 0
EDUCATIONAL ASSOCIATES 0 0 0 0 0 0
RECRUITERS 0 0 0 0 0 0
SUPPORTIVE 0 0 0 0 0 0
TOTAL 1 0.80 1 0 0.00 0

On the Project Staff Assignments screen, enter the number of staff assignments for which salary payments will be made
from migrant education funds for services to be performed in either the regular and/or summer term. Also complete full-
time equivalency (FTE) for staff assignments for the regular and summer terms. The FTE of a staff member must reflect
part of a staff member’s salary paid by migrant education. Carry this figure (FTE) to the nearest tenth of a percent (e.qg.
3.4). If your LEA receives funding for a SEA approved recruiter’s salary, please show the appropriate FTE. When
reporting migrant education program staff, the user must also indicate how many within each category are Bilingual. See
the Project Staff Assignments screen section of this reference manual for definitions of each staff category.

vV TIP: Be sure to click Update to save data before moving on to the next screen.

[ MIGRANT EDUCATION BUDGET SCREEN]

NOTE: If your LEA receives migrant education funding, you must complete the Migrant Education Budget
screen in order to receive migrant education Title | funding.

2008-2009 Go Migrant Budget Go bEXit ‘
Fiscal Year:| j — Foq g g j

Enter District Number; or, Full or Partial Name

| Go

District: 0000 Name: Your Comm School District

Select the Migrant Budget screen from the dropdown menu and click GO.

TITLE |
2008-2009 Migrant Budget
ALL REQUIRED SCREENS MUST BE COMPLETED BEFORE THE TITLE 1 OFFICE WILL APPROVE THE BUDGET
AND RELEASE FUNDS.

Add Amendment ‘ Netscape Print ‘

You must click UPDATE to save changes. .. the Netscape Print, GO, and EXIT buttons do NOT save changes!

A

1
Lookup Budget by Amendmext "Unavailable” Consultant Approved:
indicates that amounts have not ye in the budget detalil Admin. Consultant Approved:

and updated. District Certified As Final:

State Approved As Final:
) Go to Detail
View Budget Detal
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NOTE: If “Unavailable,” indicated by #1 above, appears in the lookup box on the Migrant Budget screen, it indicates that
the LEA has not yet entered amounts in the Migrant Education Budget Detail screen. To access the Migrant Budget
Detail screen, click on the Go to Detail button indicated by #2 above.

TITLE | MIGRANT EDUCATION PROJECT BUDGET (Round to the nearest dollar)

(ROUND TO NEAREST DOLLAR) OBJECTS
OTHER
EXPENSES/

OTHER
EMPLOYEE = PURCHASED USES OF

FuNCTION EXPENDITURE SALARIES BENEFITS SERVICES SUPPLIES  PROPERTY FuNDs ToOTAL

ACCOUNTS
1) (2 (3) (4) (5) (6) (7) (8) 9)

100 200 300-500 600 700 800-900

1000 Instruction

Instructional Staff _
2200 Support Services

Administration

2300 Support Services
Operation and

2600 Maintenance of Plant
Student

2700 Transportation
Services

School Nutrition
3100 Services

Community Services
3300 (Parent)

Facilities Acquisition
4000 and Construction

TOTAL PROJECT BUDGET (NOT TO EXCEED MIGRANT ALLOCATION) $

There are two Migrant Education budget forms with this application: (1) a Title | Migrant Project Budget on the Migrant
Budget screen which represents the total amounts requested and (2) a Migrant Detail Budget screen which provides a
detailed account of expenditures to be incurred. Enter all expenses on the Detail Budget to be automatically transferred
to the Title | Migrant Project Budget. Do not enter any figures in the “Total” fields, as totals will be completed as figures
are entered into categories. Round all amounts to the nearest dollar.

NOTE: You are no longer required to report FTE on the budget detail screen.

Explanation of the expenditure categories in the Migrant Education Project Budget can be found under the General
Budget screen section in this reference manual.

For various reasons, it may become necessary for a LEA to amend the approved budget during the project year. The

option for amending the Title | Migrant Budget becomes available electronically once the SEA approves the migrant

budget. The following is the amendment process for the migrant education budget:

1. From the Migrant Education Budget screen of the Title | electronic Internet application, click the Add Amendment
button.

2. Complete the new budget remembering to re-enter those figures that remain the same as they appeared on the
original budget.

3. Click the Update button to save the new amended budget; then click the Back to Summary button to return to the
budget screen.

4. Certify the amended budget by clicking the Certify button.

The amended budget will then go through the approval process at the State Title | office. As budget amendments are

approved, necessary adjustments in payments will automatically be made. NOTE: The original budget will be available

following an amendment process by using the dropdown menu on the migrant budget table.

MIGRANT PROGRAM NARRATIVE SCREEN ]

NOTE: If your LEA receives migrant education funding, you must complete the Migrant Program Narratives
screen in order to receive migrant education Title | funding.
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|zoog.zoog j Go - WNarrative v‘ GoY| Exit
Fiscal Year: —_ orm: —

Enter District Number; or, Full or Partial Name

| Go

District: 0000 Name: Your Comm School District

From the dropdown menu, select Migrant Narrative screen and click GO.

TITLE |
2008-2009 Migrant Narrative

Update ‘ Print Summary

You must click UPDATE to save changes. .. the Print Summary, GO, and EXIT buttons do NOT save changes!

The user completes each narrative on this screen to provide a general description of the Migrant Education Program to be
implemented in your LEA as cited in the Migrant Education Application. While the text boxes provided contain adequate
space to provide complete responses, there is a limit to the amount of information that can be entered in the narrative
boxes.

V' TIP: Update often to avoid losing data.

Your description must address the following questions:

1. Describe the LEA’s process for recruiting and identifying eligible migrant students.
2. How will the LEA use MEP resources to implement the program?
3. Describe the LEA’s plan for involving the parents of migrant students in the Migrant Education Program.

4. Describe the services to be delivered to migrant students and their families. Include any partnerships with local
agencies that support these services.

5. Describe the measurements used by the LEA to assess the academic achievement of migrant students. Include the
testing accommodations used for students who are not English-proficient.

The user will be able to print the complete narrative response by clicking on the Print Summary button and then the
printer icon.

vV TIP: The Migrant Narrative screen and Project Staff Assignments screen must be completed in order to
certify the migrant budget and receive funding.
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INSTRUCTIONS FOR

SCHOOLWIDE PROGRAMS
TITLE | of NCLB

For schoolwide program information or technical assistance, contact Sandy Johnson at 515/281-3965 or
sandra.johnson@iowa.gov.

At the heart of the No Child Left Behind Act of 2001 is a section that encourages LEAs to consolidate Federal funds to
upgrade the entire educational program of eligible high poverty schools. These schoolwide programs (SWPs) provide
the flexibility schools need to assist all students to meet the proficient or advanced levels of local academic achievement
standards.

SCHOOL ELIGIBILITY

Since the 2002-2003 school year, the SWP option has been available to schools that serve 40 percent or more students
from low-income families in their school or attendance area—provided the LEA has adequate funding to operate an
effective program.

SWP BENEFITS

An eligible school, in consultation with its LEA, makes the decision to become a schoolwide program. Once that decision
is made, a school remains a SWP for the remainder of the current legislation or until the decision is reversed. The school
maintains its schoolwide status even if the poverty threshold in their attendance area falls below the 40 percent level.
Since the decision to “go schoolwide” is a long-term decision, eligible schools often want to consider the benefits of
becoming a SWP.

Proponents have suggested that SWPs have the following advantages:

SWPs offer more service delivery options for Title | and other Federal program services;
“Title | students” are not singled out;

Student needs can be met more effectively;

Federal program resources are available to all students;

SWPs offer greater staffing flexibility;

Professional development activities can be extended to more staff;

Federal programs can be integrated and coordinated with State and local initiatives.

* & & O 6 O o

SWP USE OF FUNDS

LEAs with eligible SWPs may consolidate Title I, Part A funds with most other Federal noncompetitive formula grant

program funds. Typically, these other Federal funding sources might include:

e Title I, Part C—Education of Migratory Children (except that migrant education funds must first be used, in
consultation with migrant parents, to address the needs of migrant children);

e Title I, Part D, Subpart 2—Prevention and Intervention Programs for Children and Youth who are Neglected,
Delinquent or At Risk;

e Title IV, Part A, Subpart 1—Safe and Drug-Free Schools and Communities;

Part (c) of section 1114 makes it clear that SWPs may use their funds to establish or enhance prekindergarten

programs for children under six, such as Even Start or Early Reading First.

SWP PLANS (The Written Document)

Any eligible school that desires to operate a SWP must develop (or amend) a comprehensive plan for reforming the total
instructional program in the school. New schoolwide guidance from the U.S. Department of Education
(http://www.ed.gov/policy/elsec/quid/designingswpguid.doc) emphasizes that the schoolwide plan must be updated
annually — that it is a living document. The new ED schoolwide guidance gives more focus to evaluation. In particular, it
states that the initial stages of schoolwide planning — needs assessment and preparation of the plan — involve setting the
stage for later evaluation. In other words, when preparing a needs assessment, a school or LEA should identify how it can
establish benchmarks for a plan, and when preparing a plan, it should build in a feedback loop that uses evaluation results
to improve implementation. The guidance also highlights the importance of the following:
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e Establishing annual priorities in the planning section. Don’t tackle everything in the needs assessment at once;
pick the top three needs and address those. The plan should be comprehensive, embracing all grades and all
subjects.

e The criteria for success can be an increase in achievement or an increase in activities that lead to student
achievement, such as parental involvement or professional development of highly qualified teachers.

e Having two questions for evaluation: Is it being implemented correctly?; and, Is it effective?

e Using outside reviewers for evaluation — if not every year, perhaps every two years.

Beginning in the fall of 2006, all schoolwide buildings must annually submit a revised schoolwide plan to the lowa
Department of Education. Close attention should be paid to the inclusion of all components in the updated plans. This
plan must include:

1. Theten components outlined below and how they will be implemented;

2. Alist of related state and federal programs to be included in the SWP;

3. A description of how the school will use its consolidated resources to implement the SWP components;

4

A description of how the school will provide individual student assessment results to parents in a language and format

the parents can understand;

A description of the annual evaluation process for SWP.

A list of the SWP committee members.

The completed Title | SWP Checklist. (A copy of the SWP Checklist is at the end of this section.)

No o

All lowa Title | schoolwide programs need to submit their updated plans for 2008-2009 by September 30, 2008. Each
new/revised plan must include that it is for the 2008-2009 school year and the correct grade levels for its building. A
completed SWP Checklist must accompany the schoolwide plan, which may be submitted electronically by e-mail to
sandra.johnson@iowa.gov or by mail to Title I, lowa Department of Education, Grimes State Office Building, 400 E 14"
Street, Des Moines, IA 50319-0146.

NOTE: Submission of the schoolwide plan does not replace the required participation in the development of the LEA's
Comprehensive School Improvement Plan (CSIP).

SWP COMPONENTS

All SWPs must include the following ten components: (http://www.ed.gov/pubs/ldea_Planning/index.html)
1. A comprehensive needs assessment of the whole school that is based on the achievement of children in
relation to state/local academic achievement standards.
a) Provide a brief description of the school, attendance area, and surrounding community.
b) Describe how the comprehensive needs assessment was conducted in an inclusive manner so it reaches all
members of the school community (including regular education, special education, talented and gifted, migrant,
Limited English Proficient, as well as low-achieving students), paying particular attention to the needs of
educationally disadvantaged children.
c) Summarize strength and needs of the school’s current educational program.
d) As aresult of this current comprehensive needs assessment, list by priority the specific need areas and objectives
to be addressed this year of the schoolwide plan.
2. Implementation of schoolwide reform strategies that—
a) Provide opportunities for all children to meet proficient and advanced levels of academic achievement.
b) Use effective methods and instructional strategies that are based on scientifically based research (SBR) that:

i) strengthen the core academic program;

ii) increases the amount and quality of learning time;

iii) includes strategies for serving underserved populations;

iv) includes strategies to address the needs of all children in the school, but particularly low-achieving children
and those at risk of not meeting state/local standards. These strategies may include mentoring, counseling,
pupil services, college and career awareness and preparation, personal finance education, innovative
teaching methods such as team teaching or applied learning, and the integration of vocation and technical
education;

v) addresses how the school will determine if those needs of the children have been met; and

vi) are consistent with and are designed to implement state/local improvement plans.

3. Instruction by highly qualified teachers in all core content area classes.
a) Describe how the school will ensure a highly qualified professional staff is employed at the school and how the
staff will be employed in a manner that best enhances this schoolwide plan.
b) Ensure that all paraprofessionals (regardless of funding source) employed at this school meet the NCLB
qualification. Documentation must be kept on file at the school.
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4. High quality and ongoing professional development for teachers, principals and paraprofessionals based on
scientifically based research.

a) Describe the process of determining the professional development needs of all principals, teachers,
paraprofessionals, and others (pupil services personnel, parents, and others) as appropriate in this Title |
schoolwide program to enable all children to meet local academic achievement standards. (Sufficient resources
must be used to effectively carry out these activities.)

b) Describe how the school will implement high quality and ongoing professional development.

5. Strategies to attract high-quality, highly qualified teachers to this school.

6. Strategies to increase parent involvement, such as family literacy services.

a) Describe how parents will be involved in the design, implementation, and evaluation of the schoolwide program.

b) Describe how parents will receive timely information about the Title | program; how they will be informed of the
curriculum, assessments and proficiency levels students are expected to meet; and how they will be encouraged
to participate in decision making opportunities about their child’s education.

c) List specific training activities and decision making opportunities for parents. (Include meeting dates for the
planning, implementation and evaluation of the Parent Involvement Policy, compacts and school plan.)

d) Describe the yearly parental evaluation of the schoolwide program and how this information is used to improve
the plan.

7. Plans for assisting preschool children in the transition from early childhood programs such as Head Start,
Even Start, Early Reading First, or a State-run preschool program.

a) Describe the plans for assisting children in any stage of transition.

8. Opportunities and expectations for teachers to be included in the decision making related to the use of
academic assessment results leading to the improvement of student achievement.

a) Describe measures in the State plan designed in order to improve the achievement of individual students and the
overall instructional program.

9. Activities and programs at the school level to ensure that students having difficulty mastering proficient and
advanced levels of the academic achievement standards are provided with effective, timely additional
assistance.

a) Include measures to ensure that students’ difficulties are identified on a timely basis and to provide sufficient
information on which to base effective assistance.

10. Coordination and integration of federal, state and local services and programs (could include programs
supported under this Act, violence prevention programs, nutrition programs, housing programs, Head Start, adult
education, vocational and technical training programs).

a) Schoolwide programs are expected to use the flexibility available to them to integrate services and programs with
the aim of upgrading the entire educational program and helping students reach proficient and advanced levels of
achievement.

Annual Evaluation Process - In addition to the ten required components, the schoolwide plan must include the following
with respect to the annual evaluation process for schoolwide programs:

% The school must evaluate annually the outcomes and the plan’s implementation to determine whether the
academic achievement of all students, and particularly of the low-achieving students, improved; whether the goals
and objectives contained in the plan were achieved; and if the plan is still appropriate as written. In addition, the
schoolwide plan must describe how the school will provide individual student assessment results, including the
interpretation of those results, to parents of the student.

< Describe how the results of annual evaluation of the effectiveness of this schoolwide plan will be used to make
revisions to the plan to ensure continuous improvement of students in this schoolwide program.

NEWLY ELIGIBLE SCHOOLS

Newly eligible schools will initiate a one-year schoolwide planning process. Schools wishing to begin the planning
process should inform the state Title | office of this intention by phone or e-mail and fill out the “Schoolwide Indication of
Planning” screen on the Title | application web site. During the planning year, the school must continue to operate as a
Targeted Assistance program. A SWP planning team must be established. The team must include parents, other
members of the community to be served, and individuals who will carry out the plan, including teachers, building
principals, administrators, and all Title | program administrators, and, if appropriate, pupil services personnel, technical
assistance providers, school staff, and students, if the plan relates to a middle or secondary school.

The finished plan is in effect for the duration of the current legislation or until a building decision is made to return to
targeted assistance status. The SWP plan should be reviewed and revised annually by the schoolwide committee. The
plan must be available to parents and the public in an understandable and uniform format, and, to the extent practicable,
in a language that parents can understand. Copies of the plan should be on file and available at the district central office
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and at the building level. A copy of the SWP plan must also be submitted to the Title | Office, lowa Department of
Education, Grimes State Office Building, 400 E 14" Street, Des Moines, IA 50319-0146.

EXISTING SCHOOLWIDE PROGRAMS

All existing schoolwide programs must amend their current schoolwide program plans to include the new requirements of
NCLB. The SWP committee should review the expectations of NCLB and amend the entire plan as appropriate with
particular attention to the scientifically based research requirements. All ten components must be addressed in the
updated plans. (See above for an inclusive list of SWP requirements.) New schoolwide guidance from the US
Department of Education emphasizes that the schoolwide plan must be updated annually and include that it is for the
2008-2009 school year and the correct grade levels for its building. A copy of the revised SWP plan and completed SWP
Checklist must be submitted to the Title | Office, lowa Department of Education, Grimes State Office Building, 400 E 14"
Street, Des Moines, IA 50319-0146 or e-mailed to sandra.johnson@iowa.gov no later than September 30, 2008.

PARAPROFESSIONALS AND SWP

The paraprofessional requirements outlined in NCLB are applicable to ALL paraprofessionals employed in a school
operating a SWP regardless of funding sources (e.g. paraprofessionals paid with special education funds, general funds
and/or Title | funds). Refer to Public Law 107-110, which can be found at http://www.ed.gov.

PARENT INVOLVEMENT AND SWPs

The parent involvement requirements for Title | are the same for schoolwide programs and targeted assistance programs.
Because each student in a SWP is considered a Title | student, the parent involvement requirements pertain to ALL
students in the school. This includes the Parent-School Compact, the Title | Parent Involvement Policy, and the annual
parent meeting. SWP plans should reflect how parents provide input into the planning and implementation of the
program. An annual evaluation of the Title | Parent Involvement Program is required.

PRIVATE SCHOOLS AND SWP

Private schools do not have the option of operating schoolwide programs and may only operate as a targeted assistance
program.

ADDITIONAL CONSIDERATIONS OF SWPs

The purpose of operating a schoolwide program is to ensure that ALL students benefit from this organizational structure.
That does not mean that every child receives individual services. But rather that professional development activities,
material purchases, scheduling changes, and personnel decisions can impact the learning opportunities for EVERY child.
In order for a schoolwide plan to meet expected guidelines, it MUST reflect programming that is substantially different
than the typical targeted assistance program.

COMPARISON OF TARGETED ASSISTANCE AND SCHOOLWIDE PROGRAMS

Title I, Part A
P.L. 107-110
No Child Left Behind

Comparing Title | Service Delivery programs for Title I, Part A

Targeted Assistance Programs (TAP) Schoolwide Programs (SWP)
¢ A school is eligible for a targeted assistance ¢ Aschool is eligible if it has a poverty level of at
program if it serves an eligible Title | school least 40 percent and is receiving Title | funding.
attendance area. However, an eligible school is not required to
¢ With a few exceptions, “eligible attendance area” operate a schoolwide program.

refers to a school attendance area or school in
which the percentage of low-income children in
the district as a whole, or is at least 35 percent.
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Targeted Assistance Programs (TAP)

Schoolwide Programs (SWP)

No comparable provisions to the SWP. ¢ In order to implement a schoolwide program, an
The LEA plan includes a general description of eligible school must first develop a
targeted assistance school activities. comprehensive plan (in consultations with the
Description of service delivery is indicated through LEA and school support team, and with the
on-line application narratives. involvement of the community to be served and
the individuals who will carry out the plan) for
reforming the total instructional program.
¢ The law requires a one-year planning period.
¢ The schoolwide program requires an annual
evaluation.
+ The written plan will be updated annually and
submitted to the State Title | office.
A targeted assistance program school uses Part A ¢ A schoolwide program school uses Part A funds
funds to support programs for eligible children, i.e. to upgrade the entire educational program of the
children that are failing or most at risk of failing to school. Part A funds can be used to serve all
meet local academic standards. children.
¢ A schoolwide program is not required to identify
particular children as eligible to participate in
services.
A targeted assistance school must use Part A ¢ A schoolwide program may use Part A funds only
funds only to supplement, and in no case to supplement the amount of funds that would
supplant, the amount of funds that, in the absence otherwise be available from non-federal sources
of Part A funds, would be made available from for the school, including funds needed to provide
non-federal funds for Title | participants. services that are required by law for children with
Services provided with Title | funds must be in disabilities and children with limited English
addition to the district-required services. proficiency.
Title | funds may not be used to replace district ¢ A schoolwide program, however, is not required
funds. to provide supplemental services to specific
children (i.e., a schoolwide program may use
Part A funds to serve any and all children in the
school).
+ Title | funds may not be used to replace district
funds.
Coordination with other program services is ¢ In a schoolwide program school, Part A funds
expected. Commingling or combining funds is not may be combined with other federal, state, and
permitted. local funds to upgrade the entire educational
program at the school.
School personnel who are paid with Part A funds ¢ No comparable provisions because there are no

may:
0 Assume limited duties that are assigned

to similar personnel who are not paid with
Part A funds, including non-instructional
duties, as long as the amount of time
spent on these duties is the same
proportion of total work time as prevails
with respect to similar personnel at the
same school;

Participate in general professional development

and school planning activities.

distinctions between staff who may be paid with
Part A funds and other staff. All staff support the
schoolwide program.
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Targeted Assistance Programs (TAP)

Schoolwide Programs (SWP

¢ Paraprofessionals in a Title | Targeted Assistance ¢ Paraprofessionals employed in a Title |
building must meet NCLB qualifications only if Schoolwide building must meet NCLB
they are paid with Title | funds. qualification requirements regardless of funding
¢ Refer to Public Law 107-110 at http://www.ed.gov (e.g. paraprofessionals paid with district funds,
special education funds, or Title | funds must be
qualified).
¢ Refer to Public Law 107-110 at
http://www.ed.gov
¢ Atargeted assistance school assists participating ¢ A schoolwide program school helps all children
children in meeting proficient and advanced levels meet local academic standards
of performance by: ¢ Schoolwide program schools have a great deal of
o Coordinating Part A resources with other flexibility in coordinating resources. For example,
resources; and in addition to the provisions stated in the boxes
o Reviewing, on an ongoing basis, the above, the law states that the U.S. Secretary of
progress of participating children, and Education may exempt schoolwide programs
revising the targeted assistance program from statutory or other regulatory provisions of
as necessary to help participating children any other formula or discretionary grant program
meet LEA standards. administered by the Secretary to support
schoolwide programs if the intent and purpose of
these programs are met.
¢ Targeted assistance school programs are subject ¢ Schoolwide programs are subject to school
to school improvement provisions (81116 and improvement provisions (81116 and §1117).
81117).
¢ Targeted assistance school programs must ¢ Schoolwide programs must comply with Part A
comply with Part A requirements for parent requirements for parent involvement (§1118).
involvement (§1118). This applies to parents of all children attending
the building.
¢ Targeted assistance school programs must ¢ Schoolwide programs must comply with Part A
comply with Part A requirements for professional requirements for professional development
development (§1119). (81119).
¢ Reading teachers must meet lowa licensure ¢+ Reading teachers must meet lowa licensure

requirements. Contact the lowa Board of
Educational Examiners at
http://www.boee.iowa.gov.

requirements. Contact lowa Board of
Educational Examiners at
http://www.boee.iowa.gov.
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Title | Schoolwide Plan Checklist
2008-2009

Review the Title | Schoolwide Plans to ensure that all requirements listed below have been met.
Insert the page number where each component can be found in the column to the right.
Enclose this completed checklist with each Title | Schoolwide plan and submit to the lowa

Department of Education. Plans and checklists may be submitted electronically by e-mail to
sandra.johnson@iowa.gov or b%/ mailing to Title | Office, lowa Department of Education, Grimes
State Office Building, 400 E 14" Street, Des Moines, IA 50319-0146. Plans are due Sept. 30, 2008.

Date

District Name

School Name

Building Grade

Building Principal

Schoolwide Program List members’ names and titles. This committee must include parent representation for this specific building.
Planning & Review Team )
(Required) Name Title

Example: Pat Edwards Third Grade Teacher

This team is responsible for

planning, developing,
revising, and evaluating the

schoolwide plan. The team
does not need to be named

“Schoolwide Team,” but may

be a part of an existing
leadership or building team.

Representation should
include building

administration, teaching
staff, and parents.

Dates this team will meet
during 2008-09

Components of a Schoolwide Plan:

Found on SWP
Page #:

1. A comprehensive needs assessment of the entire school

http://www.ed.gov/pubs/idea_Planning/index.html

+ Provide a brief description of the school, attendance area, and surrounding community.

+ Describe how the comprehensive needs assessment was conducted in an inclusive manner so it reaches all
members of the school community (including regular education, special education, talented and gifted, migrant,
Limited English Proficient, as well as low-achieving students), paying particular attention to the needs of
educationally disadvantaged children.

+ Summarize strength and needs of the schools current educational program.

+ Asaresult of this current comprehensive needs assessment, list by priority the specific need areas and objectives
to be addressed this year of the schoolwide plan.
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SWP Components — cont.

SWP Page (s)

. Implementation of schoolwide reform strategies that:
Provide opportunities for all children to meet proficient and advanced levels of student academic achievement.
Use effective methods and instructional strategies that are based on scientifically based research that:
Strengthens the core academic program;
Increases the amount of learning time;
Includes strategies for serving underserved populations;
Includes strategies to address the needs of all children in the school, but particularly low achieving children and
those at risk of not meeting state standards;
Address how the school will determine if those needs of the children have been met;
Are consistent with and are designed to implement state/ local improvement plans.

e o o o o o

w

. Highly qualified teachers in all core content area classes

e  Describe how the school will ensure a highly qualified professional staff is employed at the school and how the staff will
be employed in a manner that best enhances this schoolwide plan.

e  Ensure that all paraprofessional (regardless of funding source) employed at this school meet the NCLB qualification.
Documentation must be kept on file at the school.

SN

. High quality and on-going professional development for teachers, principals, and paraprofessionals

Describe the process of determining the professional development needs of all principals, teachers, paraprofessionals,
and others as appropriate in this Title | schoolwide program.

Describe how the school will implement high quality and ongoing professional development.

o1

. Strategies to attract high-quality, highly qualified teachers to this school

(o2

. Strategies to increase parental involvement, such as literary services
e  Describe how parents will be involved in the design, implementation, and evaluation of the schoolwide program.

e  Describe how parents will receive timely information about the Title | program, how they will be informed of the
curriculum, assessments and proficiency levels students are expected to meet and how they will be encouraged to
participate in decision making opportunities about their child’s education.

e List specific training activities and decision-making opportunities for parents. (Include meeting dates for the planning,
implementation and evaluation of the Parent Involvement Policy, compacts and school plan.)

®  Describe the yearly parental evaluation of the schoolwide program and how this information is used to improve the plan

7. Plans for assisting preschool children in the transition from early childhood programs such as Head Start, Even Start,
Early Reading First, or a state-run preschool program

8. Opportunities and expectations for teachers to be included in the decision making related to the use of academic
assessment results leading to the improvement of student achievement

9. Activities and programs at the school level to ensure that students having difficulty mastering proficient and advanced
levels of the academic achievement are provided with effective, timely additional assistance

10. Coordination and integration of federal, state and local services and programs (could include programs under this
Act, nutrition programs, housing programs, Head Start, adult education, vocational and technical training programs).

e  Schoolwide programs are expected to use the flexibility available to them to integrate services & programs with the aim
of upgrading the entire educational program and helping students reach proficient & advanced levels of achievement.

* Annual Evaluation Process

®  The school must evaluate annually the outcomes and the plan’s implementation to determine whether the academic
achievement of all students, and particularly of the low-achieving students, improved; whether the goals and objectives
contained in the plan were achieved; and if the plan is still appropriate as written. In addition, the plan must describe
how the school will provide individual student assessment results, including the interpretation of those results, to
parents of the student.

e  Describe how the results of annual evaluation of the effectiveness of this schooolwide plan will be used to make
revisions to the plan to ensure continuous improvement of students in this schoolwide program.
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[ SCHOOLWIDE OPERATING PROGRAMS SCREEN ]

NOTE: If your LEA operates a schoolwide program, the Schoolwide Operating Programs screen must be
completed in order to receive Title | funding.

| 2008-2009 j Go | Schoolwide Operating Programs j Go bEXit ‘
Fiscal Year: PR Forsg

Enter District Number; or, Full or Partial Name

| o

District: 0000 Name: Your Comm School District

Select the Schoolwide Operating Programs screen from the dropdown menu and click GO.

TITLE |
2008-2009 Schoolwide Operating Programs
Section 1114(b) of P.L. 107-110

Update | Netscape Print ‘

You must click UPDATE to save changes. .. the Netscape Print, GO, and EXIT buttons do NOT save changes!

The user will complete the Schoolwide Operating Programs screen of the Title | electronic Internet application only if the
LEA has one or more Title | buildings that have been approved to operate as a schoolwide program. To be eligible to be
approved to operate as a schoolwide building, the building poverty rate must exceed 40% on the Selection of Schools
screen and the building must have completed a year of planning prior to being approved. The Schoolwide Operating
Programs screen together with the LEA's Title | Annual Application and the LEA’s Comprehensive School Improvement
Plan encompasses the basic requirements of the Title | legislation connected with the schoolwide programs including
assurances, lobbying and debarment, and the schoolwide program plan. This screen may be accessed through the Title |
electronic Internet application at www.edinfo.state.ia.us. The user must enter the district Title | login and password as
designated in the allocation notification letter to the district Superintendent’s office. NOTE: The BEDS password will not
give access to the Title | electronic Internet application.

NOTE: LEASs receiving Title | funds to implement schoolwide programs must participate in the development of the
Comprehensive School Improvement Plan as it relates to Title I. A copy of the current schoolwide plan must be submitted
to the State Title | office by September 30, 2008.

LEA INFORMATION

Name and Address of Your Comm School District
Authorized Agency Mailing Address
City, State, Zip

Name, Title and Mailing Name: l—
Address of Contact Person ’

Title: |

Address1: |

Address2: |
City:
State: li

x| |

Telephone: | | ‘

Email: |
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The legal name and address of the agency will automatically be displayed. The contact person is the individual who will
be contacted about information given in this application. Please enter his/her name, title, mailing address, office
telephone number, agency FAX number and e-mail address.

Initial vear
Name of Schoolwide Attendence Center Grade || Low-Income || Schoolwide SCAZISS\IA de
(DO NOT include Targeted Assistance Centers) Span Percentage Planning Proaram
Year 9
Began

To be eligible to implement a schoolwide program in the current year, the building low-income must be at least 40% and
the building staff must have participated in a year of planning prior to program implementation. Title | SWP buildings that
were identified as schoolwide (status = S) on the Selection of Schools screen, will appear automatically in the above
table, which appears at the bottom of the Schoolwide Operating Programs screen. For each SWP building, the user
should enter the school year in which initial schoolwide planning took place and the school year when the initial SWP
began. NOTE: This form may only be used after a building has been through a year of planning.

v TIP: If your LEA is planning to initiate a schoolwide program, you must contact the State Title | office,

complete the Schoolwide Indication of Planning screen and operate as a targeted assistance program
in the current school year.

SCHOOLWIDE INDICATION OF PLANNING SCREEN ]

NOTE: LEAs must request from the State Title | office that this screen be added to the electronic Title | Internet
Application.

Exit ‘

2008-2009 = Go Schoolwide Indication of Plannin - 9
Fiscal Year: | J —_— For m& g J

Enter District Number; or, Full or Partial Name

| Go

District: 0000 Name: Your Comm School District

Once the Schoolwide Indication of Planning screen has been added to the LEA Title | electronic Internet application,
select it from the dropdown menu and click GO.

TITLE |
2008-2009 Schoolwide Indication of Planning

Update ‘ Netscape Print ‘

You must click UPDATE to save changes. .. the Netscape Print, GO, and EXIT buttons do NOT save changes!

The user only completes the Schoolwide Indication of Planning screen if, during the current school year, one or more
buildings intend to participate in the required year of planning before operating a Title | schoolwide program in the coming
school year. NOTE: During the planning year to become a schoolwide program, a building must operate as a targeted
assistance program.
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This form must be completed by the LEA for each building that intends to participate in a year of planning for a
schoolwide program. NOTE: During the planning year, the building must operate as a targeted assistance
building rather than a schoolwide program.

...‘ GO ‘ Remove Current School

School Building Information: | No schoolfound
No records to display.
Select a building and click the ADD button to add another school to the list:

‘ Elementary School v‘ ADD’

The user should complete the required information for each building that intends to participate in a year of planning for a
schoolwide program by using the dropdown menu to select the LEA Title | buildings that are planning to operate a
schoolwide program in the next school year and clicking the ADD button.

Once the user clicks the ADD button, the following table will open on the Schoolwide Indication of Planning screen.

A . Elementary School GO mb
School Building Information: Y j

| Name ‘ Elementary School

Address || School Mailing Address
City, State, Zip

| Grade Levels ‘ PK-03

Principal

Telephone

Enrollment li

Low-Income Percentage . ‘ Free/Reduced Price School Lunch j
as determined by

Anticipated Schoolwide Program . ) . .
Implementation School Year (must continue as a Targeted Assistance Building during

planning year)

Schoolwide Planning Team Members |
(includes staff and parent/community
representatives) |

Provide name and title/position for each member.
For example: John Smith, Principal

Select a building and click the ADD button to add another school to the list:
‘ Middle School - ‘ ADD ’

V' TIP: Click Update often to avoid losing data.

The building name, address, grade levels, principal and telephone number will be automatically given for the building that
the user has added. For each building participating in a planning year during the current school year, the user should
enter the building enrollment and building low-income percentage as it appears in Column 11, on the Selection of Schools
screen and indicate the source of the poverty data (e.g. Free/Reduced Price School Lunch). The user should enter the
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anticipated school year the building will implement the schoolwide program remembering that the building must continue
as a targeted assistance building during the planning year.

The principal, a school leader, or a district official usually convenes a small representative group from the school to begin
pre-planning. The team should include widely respected individuals who know and have the confidence of the school's
various constituency groups. The schoolwide planning team members should include:

e building and LEA administrators; e parents and community representatives;

e teachers representing all grades, content areas, e representatives of organizations, groups, and
and teams; parents of students served by the Federal

e representatives of other professional staff, programs whose funds are used in the
including social workers, psychologists, schoolwide program;
counselors or diagnostic specialists, curriculum e students.
leaders;

The user should enter the name and title or position of each schoolwide planning team member.
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INSTRUCTIONS FOR COMPLETING
SCHOOLS IN NEED OF ASSISTANCE (SINA) APPLICATION

NOTE: Only LEAs having at least one attendance center identified as a school in need of assistance need to
complete this application process.

The reauthorized Elementary and Secondary Education Act (ESEA) No Child Left Behind Act of 2001 continues to
emphasize the goal of all students being proficient in reading and mathematics. Each year LEAs provide the adequate
yearly progress (AYP) data of students in Title | schools. When a school fails to make AYP for a single year, it is identified
as a school in the “Watch” year. Schools in “Watch” year status do not face sanctions. However, to fulfill Title | Federal
requirements (Section 1119) of ESEA, school buildings that do not make adequate yearly progress for two consecutive
years are designated as schools in need of assistance (SINA). Buildings identified for two or more consecutive years in
reading and/or mathematics must participate in a technical assistance program provided through the SEA. Efforts at the
state, district and building levels must concentrate on actions that will be undertaken to assist all students in attaining
proficiency. LEAs should be cognizant of this requirement and plan educational programming that implements strategies
for improved student achievement.

Reauthorized (ESEA) Title | legislation requires buildings identified as SINA to publish a public notice related to this
identification. In addition, this notice must provide parents with information regarding school choice options within the
LEA. The school choice requirement does not apply if the identified building is the only building within the district with
the same grade span grouping.

A Statewide Support System for SINA has representatives from each area education agency. These individuals have
received training to assist identified schools. The five phases of the assistance design include audit, diagnosis, design,
implementation and evaluation. An identified school must develop an action plan within ninety days of notification by the
lowa Department of Education. For further information regarding SINA issues, the Statewide Support System process, or
technical assistance with completing the School Improvement Application SINA contact Teresa McCune at 515/281-4732
or teresa.mccune@iowa.gov.

The lowa Department of Education is required by NCLB legislation, Section 1003, to reserve school improvement funds
from the state Title | allocation. These funds must be used at the local level for the purpose of funding school
improvement activities designed to improve student achievement in schools in need of assistance (SINA). Through a
state allocation process these funds are allocated annually to local school districts for use in identified buildings.

Local education agencies that have received notification for a Title | school in need of assistance (SINA) and have
received notification of school improvement grant funds that are available for use in the 2008-2009 school year to fund
activities that support the building action plan must complete this application in order to receive those funds. This
application may be accessed through the Title | electronic Internet application at www.edinfo.state.ia.us. The user must
enter the district Title | login and password as designated in the Title | allocation notification letter to the district
Superintendent’s office. NOTE: The BEDS password will not give access to the Title | electronic Internet application.

Completion of the School Improvement Application SINA, School Improvement Budget SINA for the district, School
Improvement Budget SINA for each identified building, School Improvement Budget SINA detail for each identified
building, and School Improvement Assurances SINA Screens together with the building Title | SINA action plan
encompasses the basic requirements to apply for SINA funds.

NOTE: LEAs receiving Title | SINA funds must complete a budget and participate in the development of the Title | SINA
Action Plan for each identified school in need of assistance.

TITLE |
2008-2009 School Improvement Budget SINA

[ SCHOOL IMPROVEMENT APPLICATION SINA ]

NOTE: The School Improvement Application SINA Screen mu completed in order to receive SINA funding.

Exit

|2008-2009 j Go

<‘ School Improvement Application SINA j Go
m> )

Fiscal Year: For —_—

81



Enter District Number; or, Full or Partial Name

| Go

District: 6219 Name: Your Comm School District

| State Only: | Application ID: T1 | Login: 0000 | Password:

In order to access the School Improvement Application Screen, the user must select “School Improvement Application
SINA” from the dropdown menu and click the GO button. NOTE: The School Improvement SINA Screens will only be
available if your district has a building that has been identified as a school in need of assistance (SINA).

TITLE |
2008-2009 School Improvement Application SINA
ALL REQUIRED SCREENS MUST BE COMPLETE BEFORE THE TITLE 1 OFFICE WILL APPROVE THE BUDGET
AND RELEASE FUNDS.

ADEQUATE YEARLY PROGRESS (AYP) is Certified by District for 2007-2008.

Paper and Web Forms Due No Later than November 30, 2008

Under separate cover submit two-
year SINA action plan to:

lowa Department of Education
Attn: Teresa McCune, Title |
Consultant

Grimes State Office Building

400 East 14" Street

Des Moines, |A 50319-0146

Update | Netscape Print

You must click UPDATE to save changes. .. the Netscape Print, GO, and EXIT buttons do NOT save changes!

LEA INFORMATION
Complete the contact information.

Name and Address of Your Comm School District
Authorized Agency Mailing Address

City, State, Zip

AEA Control Number: 9200

Name, Title and Mailing

Address of Contact Person Name:

Title:

Address2:

|
|
Address1: |
|
|

State: ITA

Zip:

FAX:

Telephone: | . ‘ . | Extension: ’7

Emai|3| yourname@ispservice.com

Email Address Examples: yourname@ispservice.com
your.longname@long.isp.service.com
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The legal name and address of the LEA will be entered automatically. The contact person is the individual who will be
contacted about information given in this SINA application. Please enter his/her name, mailing address, office telephone
number including extension if applicable, FAX number if available, and e-mail address.

¥ TIP: Click UPDATE often to avoid losing data.

SINA SCHOOLS
Verify the list of schools that will receive services through the 2008-2009 Title | School Improvement Funds
and indicate the instructional area(s) in need of improvement.
School Name, Number (District- Last Approved
Building), and Location School Improvement School Instructional
Click School Name to Go to School Funds Available for SINA Improvement || Areain Need of
Improvement Budget School Budget Total Improvement
SINA School, District Number- 000000 $0 | Reading: Math:
Building Number, LEA False False
Final Certified:
Not Done
Final Approved:
Not Done
All Schools Total $000,000 $0

Application Approval (To be Completed by State Educational Agency)

STATE ROLE MESSAGE ONLY: The following section is updateable by the State ONLY, but can be viewed
by the district.

The above named local education agency is hereby notified of approval of financial assistance under Title I,
Part A of the No Child Left Behind Act of 2001, Title | School Improvement Budget during the 2008-2009
school year, revenue Sources Code 4501, CFDA 84.010A.

Agency Code Number Project Number Total LEA School Improvement Funds:
00-0000 0000-S-09 $000,000

This section of the application screen will provide a list of the identified buildings for the district and will give the
instructional area in need of improvement and the funds allocated for each building and district total. In the application
approval section, the LEA will find the project number assigned by the state education agency and the total SINA funds
available.

SCHOOL IMPROVEMENT BUDGET SINA ]

NOTE: The School Improvement Budget SINA Screen must be completed and certified in order to receive Title |
SINA funding.

There are three Title | SINA budget forms: (1) the Title | Current School Improvement Budget SINA Project Budget
Summary on the School Improvement Budget SINA Screen which represents the total district amounts requested for
specific items found in the Detail Budget for each identified building receiving School Improvement SINA funds; (2) the
Title | Current School Improvement Budget SINA Project Budget Summary which represents the total building amounts
requested for specific items found in the Detail Budget for the identified building; and (3) the School Improvement Budget
SINA Detail Screen which provides an itemized account of expenditures to be incurred for the identified building.

| 2008-2009 j Go . <[ School Improvement Budget SINA j Go | Exit
— orm

Fiscal Year: —

Enter District Number; or, Full or Partial Name

District: 6219 Name: Your Comm School District

| Go
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| Your Comm School District 0000

jeo

School:

State Only: | Application ID: T1 | Login: 0000 | Password:

To view the district summary budget data, click on the dropdown menu and select School Improvement Budget SINA
Screen and click the GO button. The screen will default to the Title | School Improvement Budget SINA Project Budget
Screen for the district.
TITLE |
2008-2009 School Improvement Budget SINA
ALL REQUIRED SCREENS MUST BE COMPLETE BEFORE THE TITLE 1 OFFICE WILL APPROVE THE BUDGET
AND RELEASE FUNDS.

ADEQUATE YEARLY PROGRESS (AYP) is Certified by District for 2007-2008.

Paper and Web Forms Due No Later than November 30, 2008

Under separate cover submit two-
year SINA action plan to:

lowa Department of Education
Attn: Teresa McCune, Title |
Consultant

Grimes State Office Building

400 East 14" Street

Des Moines, IA 50319-0146

Netscape Print

Summary Records Are Browse Only

Exit

| 2008-2009 j Go P/ | School Improvement Budget SINA
— Form:

Fiscal Year:

T\GO
]

Enter District Number; or, Full or Partial Name

District: 000 : r Comm School Distri

| o

‘ Your Comm School District 0000

jeo

School:

Your Comm School District 0000-0000
Please complete a supplementary budget page for each school receiving school improvement funds. To navigate
between schools, use the standard navigation area, above, and select a school using the School: drop-down menu.
See the School Improvement Application for the list of schools with available funds. To view the district's total,
navigate to the district, using the School: drop-down menu. The district's total will fill in automatically, using the data
from the individual school budgets. This is the district's TOTAL budget of the combined schools. This form is
for display only and cannot be updated.

TITLE | CURRENT SCHOOL IMPROVEMENT BUDGET SINA -- PROJECT SUMMARY

Other
EXPENDITURE ACCOUNTS . Employee Purchased .
(OBJECTS across Sajlzr(l)es Benefits Services Sug(;))(l)les Prgggrty EJ(Sp:Snzfls:/ﬁgser TOTAL
FUNCTIONS down) 200 300 800
Instruction
1000 $0 $0 $0 $0 $0 $0 $0
Instructional Staff and Support Services $0
2200
Administration Support Services $0
2300
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Student Transportation Services $0
2700

School Nutrition Services $0
3100

Community Services (Parent) $0
3300

Facilities Acquisition and Construction $0
4000

| $0 0 | %0 $0 o | 80 | s0

| TOTAL SCHOOL IMPROVEMENT PROJECT BUDGET (Do Not Exceed Fund/Allocation of $120,000) | $0

No data can be entered on the Title | Current School Improvement Budget SINA Project Budget Summary Screen for the
district. This is a summary table that displays totals automatically transferred from the School Improvement Budget SINA
Detail Screen for each identified building. To enter or review the Title | SINA budget for an identified building, from the
LEA School Improvement Budget SINA Screen use the dropdown menu, select the building name and click the GO
button.

| 2008-2009 j Go School Improvement Budget SINA j Go | Exit
Fiscal Year: JE— Form:

Enter District Number; or, Full or Partial Name District: 0000 Name: Your Comm School District

| Go
B— —
(] siNaschool 0000 ¥| Go
School:
State Only: || Application ID: T1 | Login: 0000 ” Password:

SINA SCHOOLS
Verify the list of schools that will receive services through the 2008-2009 Title | School Improvement Funds
and indicate the instructional area(s) in need of improvement.

—— ——

/Sﬂol Name, Number (Distritis Last Approved
Building), and Location School Improvement School Instructional
Click School Name to Go to School Funds Available for SINA Improvement | Areain Need of
\lmprovement Budget School Budget Total Improvement
_

To go directly to an identified school budget screen and begin entering budget data, click on the school building name
under the “SINA Schools” section of School Improvement Application SINA screen.

Your Comm School District, Elementary School 0000-0000
Please complete a supplementary budget page for each school receiving school improvement funds. To navigate
between schools, use the standard navigation area, above, and select a school using the School: drop-down menu.
See the School Improvement Application for the list of schools with available funds. To view the district's total,
navigate to the district, using the School: drop-down menu. The district's total will fill in automatically, using the data
from the individual school budgets. This is an individual school form and displays only the school's budget.

Instructional Area in Need of Improvement
Reading: False Math: False

e Please complete budget to reflect SINA

action plan components.

e 10% must be reserved for staff
development within the building.
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Original «| Go District Certified:
Lookup Budget by Amendment Consultant Approved:

— . Admin. Consultant Approved:
View Budget D@) District Certified As Final:
{ State Approved As Final:

TITLE | CURRENT SCHOOL IMPROVEMENT BUDGET SINA -- PROJECT SUMMARY

Other
EXPENDITURE ACCOUNTS . Employee Purchased )
(OBJECTS across Sallgges Benefits Services Sugg(l;es Pr(;ggrty Ejﬁ:snzils:/uor:ggr TOTAL
FUNCTIONS down) 200 300 800
Instruction
1000

Instructional Staff and Support Services
2200

Administration Support Services
2300

Student Transportation Services
2700

School Nutrition Services
3100

Community Services (Parent)
3300

Facilities Acquisition and Construction
4000

TOTAL SCHOOL IMPROVEMENT PROJECT BUDGET (Do Not Exceed Fund/Allocation of $80,000)

Once the Current School Improvement Budget SINA Project Budget Summary Screen is displayed for the identified
building, the user will notice that the summary table is empty of figures. To enter budget data on the School Improvement
Budget SINA Detail Screen, the user must click the Go to Detail button as indicated above. The detail screen will
automatically come up for the identified building.

[ SCHOOL IMPROVEMENT BUDGET SINA DETAIL SCREEN]

NOTE: The School Improvement Budget SINA Detail Screen must be completed in order to receive Title | funding.

Exit

| 2008-2009 j Go . School Improvement Budget SINA j Go
— orm:

Fiscal Year:

Enter District Number; or, Full or Partial Name

‘ Go District: 0000 Name: Your Comm School District

SINA School 0000 j Go
School:

State Only: || Application ID: T1 || Login: 0000 ” Password:

TITLE 1

2008-2009 Schoag proveruent Budget SINA
Detail

Round to therearest dollar.
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Update

Netscape Print ‘

Vv TIP: Click Update often to avoid losing data.

The SINA budget detail page allows the user to enter the specific breakdown of Title | SINA expenditures claimed on the
budget (see #1 below) and, if necessary, to provide a description of expenditures (see #2 below).

Your Comm School District, Elementary School 0000-0000

FUNCTIONS OBJECTS
Other
Expenditure Employee Expenses/Other TOTAL
Accounts Salaries Benefits Purchased Services Supplies Property uses of Funds
100 200 300 600 700 800

Total $13,546

Computer $0

Chair $0

Service $0

Contract

Other
(No
Indirect
Costs)

Other
Description

DRY ERASE

1000 BOARDS -
130000

$13,000

$75,570
Computer $0

Total $36,599 Cart
Total $12,495 .
Consumables $9,859 RIS S0
Certified 2,640 | 10t $1.705 TVIVCR $0
salary Total $11,225 Software $0
FICA $955
Associates $4,400 Travel Between  $0 Title I $15,000 Tables/$0
salary IPERS $750 Bldgs Books Total $0

Bookcase $0

Ins $0 Prof. Staff $11,225 | Diagnostic  $11,740 Prof. $0
Testing Mat. Desk $0 Dues

Subs  $5,455
salary Development

Other $0
$0 | (No Other $0 Other $0 File $0 $0
Indirect (No Indirect (No Indirect Cabinet

Costs) Costs) Costs)
In;:;t;fcg(r)]r&al Inservice $0
Support Travel $0 $0
322%%83 Other $0
Total $0 Total $2,680
Administration Total $0 Total $0
Support v
SerE/’i)ces Title I Coord  $0 AL.‘d.'t (if $0 Indirect $2,680 $2,680
2300 salary FICA $0 eligible) Cost
Other $0
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Clerical $0 IPERS $0 Other $0

salary
2 Ins $0
Other $0
Total $0
Student
Tranqurtatlon Total $0 FICA |50 Total $0 $0
Services IPERS $0
2700 Input  $0 Input  $0
Total Ins $0 Total
Total $0
School FICA|50 Total $0
Nutrition Total $0 Total $0 $0
Services IPERS $0
3100 Input  $0 Input  $0 Input ~ $0
Total Ins $0 Total Total
. Total $0
Community
?SFV'CGS Total $0 a2k Total $0 Total $1,750 $1,750
aren
3300 Input  $0 IPERS1S0 Input  $0 Input $1,750
Total Ins $0 Total Total
Total $0
Facilities Acquisition Total $0 et 30
and Construction Input Total $0 | Input Total $0 | Input Total $0 $0
4000
Y
Your Comm School District, Elementary School 0000-0000 Total( $80,000 ,)
N -

—

You may only enter SINA budget figures on the School Improvement Budget SINA Detail Screen and those figures will be
automatically placed into both the building and district Title | Current School Improvement Budget SINA Project Summary
table on the School Improvement Budget SINA Screen each time you click the Update button. NOTE: Do not attempt to
enter any figures in the “Total” fields as the total is automatically calculated as you enter specific expenditure
figures. Round all amounts to the nearest dollar. Be sure the total project budget amount applied for on the Title |
Current School Improvement Budget SINA Project Budget does not exceed the Title | SINA allocation as noted at the
bottom of the School Improvement Budget SINA Detail Screen. (NOTE: The allocation is not noted in the budget example
above, but on the Title | electronic Internet application, the user will find the allocation in the far bottom right corner of the
budget detail table next to the total budget amount as circled above.)

¥ TIP: Click Update often to avoid losing data.

This budget is to reflect only the portion of the Title | program that will be paid with Title | SINA funds received by your
LEA. School improvement funds must be used for sustainable activities that have the best possibility to improve student
achievement. There should be a direct and clearly discernable correlation between the action plan and budget items.
The funds cannot be used to hire new staff, make extensive technology purchases, or engage in other activities that
cannot be sustained without this funding stream. NOTE: There are no carryover funds allowed with SINA dollars.

v TIP; Expenditures included in the budget will be approved only if the connection to the action plan is clear.

The School Improvement Budget SINA Detail Screen has as its purpose the providing of detail that is not possible to

provide in the Title | Current SINA Project Budget. To assist you with this specific budget development, the following

explanation of the Title | Budget will be made by discussing the nine columns moving left to right across the top of the
budget.
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FUNCTIONS OBJECTS
Other
. Employee Purchased Expenses/Other
Expenditure Accounts Salaries Benefits Services Supplies Property uses of Funds TOTAL
100 200 300 600 700 800

Functions — Each function number represents a broad series of expenditures used in uniform financial accounting.

Expenditure Accounts — These expenditure categories represent the names of expenditure accounts to be used to
classify Title | SINA expenditures.

Objects — Salaries — The salary amounts include all payments for services rendered that will be paid directly by the LEA
from Title | SINA funds to existing teachers who work beyond the contract day or year for SINA related activities.

Objects — Employee Benefits — Title | SINA funds may be used to pay lowa Public Employees Retirement System
(IPERS), Federal Insurance Contribution Act (FICA) of salaried Title | employees employed for the purpose of the SINA
project within the identified building, and other related benefits. Since the percent of contribution on both the above-
mentioned programs may change, proposed expenditures should be based upon the current percents of 7.65% for FICA
and 6.05% for IPERS. The user must itemize the employee benefits by categories on the Budget Detail Screen —
FICA, IPERS, and Insurance (e.g. workers compensation insurance, medical, dental, disability, life insurance, and
unemployment).

Objects — Purchased Services — Purchased Services includes all payments to be made to other agencies or individuals
not on the payroll for specific services performed for the SINA project within the identified building. NOTE: Equipment
repair is considered a purchased services expense.

Objects — Supplies — Approvable amounts for materials and supplies for the Title | school improvement project are to be
entered in the Supplies column. Expenditures for materials and supplies will be limited to the minimum required to
implement and continue Title | SINA activities or services. Examples of supplies are consumable materials, computer
software, books, manuals, etc. Expenditures for Title | SINA supplies to be purchased must be itemized by
category as identified on the SINA Budget Detail Screen.

Objects — Property — Approvable amounts for instructional equipment are to be entered in the Property Column.
Expenditures for instructional equipment will be limited to the minimum required to implement and continue Title | SINA
activities or services. Examples of items budgeted in property might be computer hardware or furniture. Expenditures
for Title | SINA property to be purchased must be itemized by category as identified on the SINA Budget Detail
Screen.

Objects — Other Expenses and Other Uses of Funds — The Other Expenses Column includes other expenditures not
classified as Salaries, Employee Benefits, Purchased Services, Supplies or Property. This is the column to use for
professional dues and indirect costs.

Objects — Total — Column 9 — This column includes the sum total of amounts recorded in each of the preceding columns.

V' TIP: See Function explanations below for proper placement of these costs.

Explanation of the Functions 1000-4000 requires certain detail related to regulations governing Title | SINA expenses.
Each expenditure category is explained as follows:

FUNCTIONS OBJECTS
Other
Expenditure Employee Purchased Expenses/Other TOTAL
Accounts Salaries Benefits Services Supplies Property uses of Funds
100 200 300 600 700 800
Total $50,000 Total $3,483 || Total $5,000 Total $47,213 Total $10,000 || Total $0 $115,696
'”Sf(;‘ggo” Certified $32,000 FICA $2,448 || Travel ~ $5,000 || Consumables $0 || Computer $10,000 || Prof.  $0
S IPERS $1,035 || Between Software $0 Chair $0 ZUES
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Associates $18,000
salary

Subs $0
salary

Other $0
(No Indirect
Costs)

Ins $0

Other
(No Indirect
Costs)

Bldgs

Prof. Staff $0
Development

Other $0
(No Indirect
Costs)

Title | $47,213
Books

Diagnostic $0
Testing Mat.

Other $0
(No Indirect
Costs)

Service $0
Contract

Other $0
(No Indirect
Costs)

Computer $0
Cart

Printer $0
TVIVCR $0
Tables $0

Other $0
(No Indirect
Costs)

Function 1000 — Instruction — Instruction costs would include salaries and employee benefits that are paid to existing

teachers who work beyond the contract day or year for such purposes as additional professional development, student

academic assistance, parent engagement planning or presentation, or other activities as appropriate. NOTE: Additional
staff may not be hired for the purpose of adding additional grade level sections or reducing class size. However,
substitute teachers or temporary staff may be hired for the purpose of developing, implementing or evaluating the SINA

action plan. Title | SINA funds may be used to pay employee benefits under the lowa Public Employees Retirement

System (IPERS) and Federal Insurance Contribution Act (FICA) for salaried Title | teachers and educational associates as
these are mandated by law. NOTE: July 1, 2007, the employer share for IPERS increased to 6.05%.

Purchased Services would include stipends paid to non-district employees for such things as professional development
activities and material or program development specific to the SINA action plan. Purchased Services can also include
rental of instructional equipment or expenses incurred to provide the instructional service of the Title | SINA activity. An
example would be the travel expense of a teacher who had teaching duties in two attendance centers during the day. The
expense of such travel would be included in the purchased services column. The Supplies column includes approvable
amounts for supplementary materials that are directly connected to the SINA action plan that would not ordinarily be the
responsibility of the district. The Property costs would be utilized for approvable amounts for supplementary instructional
equipment that is directly connected to the SINA action plan that is beyond that typically purchased by the district.

Other Expenses and Other Uses of Funds would include indirect costs and would not be included under Function 1000

Instruction costs.

¥ TIP: Indirect Costs go under Function 2300.

FUNCTIONS OBJECTS
Other

. Employee Purchased Expenses/Other

Expenditure Accounts Salaries Benefits Services Supplies Property uses of Funds TOTAL
100 200 300 600 700 800
Total $0 $0
Instructional Staff and heiicel 30
Support Services Travel $0
2200 Other $0

Function 2200 — Instructional Staff and Support Services — Purchased Services includes amounts for inservice and

travel.
FUNCTIONS OBJECTS
Other
. Purchased Expenses/Other
Expenditure Accounts Salaries Employee Benefits Services Supplies Property uses of Funds TOTAL
100 200 300 600 700 800
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Total $0 Total $0 Total $0 Total $4,044 ||$4.044
Title | $0 || FICA $0 Audit (if $0 Indirect $4,044
Coord eligible) Cost
. ) IPERS $0
Admlnlstratlpn Support salary Other $0 Other $0
Services Clerical $0 Ins $0
2300
salary
Other $0

Function 2300 — Administration Support Services — Salaries and Employee Benefits for the administration of Title |
programs cannot be paid from Title | SINA funds. There is a notable exception to this rule:

1. When summer school activities take place when an administrator is off contract. Again, the SEA makes the final
decision. A letter must be sent to the Title | office stating that the director of the summer school is not otherwise
under General Fund contractual obligation to the district.

Approvable amounts for restricted indirect costs are to be entered on the Title | SINA project budget in the column, Other
Expenses and Other Uses of Funds.

Indirect Costs are those costs that are not readily identifiable with the activities or contracted services, but are
nevertheless incurred for the joint benefit of those activities and programs of the organization. NOTE: Indirect cost
expenditures must comply with the U.S. Office of Management and Budget Circular A87.

The lowa Department of Education annually calculates the indirect cost rates for LEAs from data submitted on their
certified annual reports. The lowa Restricted Indirect Cost Plan for LEAs establishes maximum predetermined rates for a
given fiscal year. The advantage of an Indirect Cost Allocation Plan and rate is that it is a simplified means for
determining a fair share for indirect costs of Federal grants and contracts. For information regarding the indirect cost rate
calculation, contact Janice Evans, School Administration Consultant at 515/281-4740 or janice.evans@iowa.gov.

The indirect cost rate percentages for each LEA can be found at the lowa Department of Education website at
www.iowa.gov/educate/content/view/119/346. The restricted indirect cost percentage can be applied only to the
amounts of salaries and employee benefits approved for Title | SINA staff.

V' TIP: If the indirect cost amount applied for on the budget exceeds the maximum allowed for budgeted
salaries and benefits, a RED warning will be received and will need to be corrected prior to proceeding.

NOTE: For Title | purposes, the given fiscal year indirect cost rate applies to the project established for the school year
and remains in place even when project expenditures extend into the next fiscal year.

FUNCTIONS OBJECTS
Other
. Employee Purchased Expenses/Other
Expenditure Accounts Salaries Benefits Services Supplies Property uses of Funds TOTAL
100 200 300 600 700 800
Total $0 Total $0 Total $0 $0
Student Transportation Services Input $0 FICA $0 Input $0
Total Total
2700 Ins $0

Function 2700 — Student Transportation Services — There would be few instances where Title | SINA dollars could be
used for transportation.

NOTE: The district set-aside from Title | general budget project funds cover transportation costs for school choice.
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FUNCTIONS OBJECTS
Other
. Employee Purchased Expenses/Other
Expenditure Accounts Salaries Benefits Services Supplies Property uses of Funds TOTAL
100 200 300 600 700 800
Total $0 Total $0 Total $0 Total $0 $0
School Nutrition Services !I[]ptml $0 FICA $0 [Pptu': $0 !I[]ptml $0
3100 el IPERS $0 ot =
Ins $0

Function 3100 — School Nutrition Services — Title | SINA funds may be used for providing food and food services only

when they are not covered by State or Federal funds received from the Bureau of Nutrition, Health and Transportation
Services of the lowa Department of Education. The SEA will review each request individually.

FUNCTIONS OBJECTS
Other
. Employee Purchased Expenses/Other
Expenditure Accounts Salaries Benefits Services Supplies Property uses of Funds TOTAL
100 200 300 600 700 800
Total $0 Total $0 Total $0 Total $0 $0
Community Services (Parent) ;[‘33} $0 RIE 850 ;[‘33} $0 ?&;} $0
3300 IPERS $0
Ins $0

Function 3300 — Community Services (Parent) — Title | SINA funds used for community services (parent) would include

all costs incurred for parent/family engagement activities beyond those that are the responsibility of the district such as a
nominal amount for food provided as part of a parent meeting or activity; childcare during parent activities; printing for
parent activities; books for at-home reading. NOTE: Only activities beyond those already funded by Title | general
budget project funds would be allowed.

FUNCTIONS OBJECTS
Other
. Employee Purchased Expenses/Other
Expenditure Accounts Salaries Benefits Services Supplies Property uses of Funds TOTAL
100 200 300 600 700 800
Total $0 Total $0 Total $0 $0
Facilities Acquisition and Construction Input $0 Input $0 Input $0
4000 Total Total Total

Function 4000 — Facilities Acquisition and Construction — This expenditure category is rarely used. Prior approval by

the SEA is required. NOTE: Title | SINA funds may not be used for construction expenses.

After all detail is completed, the user needs to click the Update button one final time. The user must fix all errors

appearing in RED. The user must verify the YELLOW warning errors. A yellow highlight is simply a reminder to check

your work.

When all information has been entered and corrected on the School Improvement Budget SINA Detail Screen and the
“Updated Successfully” message received, the user may return to the building School Improvement Budget SINA Screen
to see the total budget figures in each category on the identified building Title | Current School Improvement Budget SINA

Project summary table.
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TITLE |
2008-2009 School Improvement Budget SINA
Detail
Round to the nearest dollar.

Netscape Print

Back to Summary

Original j GO (

To return to the SINA Budget Screen, click the Back to Summary button. The figures that have been automatically
entered on the building SINA Budget Screen were also automatically added to the district School Improvement Budget
SINA Screen. After verifying the accuracy of the figures entered on the building SINA Budget Screen, the user must
click the Certify button before the Title | staff can proceed with processing your application.

Original ~| Go District Certified:
Lookup Budget by Amendment | @_/%/D
fSaction will notify the State.

. _ Go'to Detail Consultant Approved:
View Budget Detail ——____1/| Admin. Consultant Approved:
District Certified As Final:

State Approved As Final:

|TITLE | CURRENT SCHOOL IMPROVEMENT BUDGET SINA -- PROJECT SUMMARY

To certify the budget, simply click on the Certify button that appears next to the words “District Certified” at the top of the
budget table on the building School Improvement Budget SINA Screen. The Certify button will enter the current date and
notify the SEA that the building has completed the application process.

Once the LEA certifies the budget, no changes can be made at the local level. If a need arises to change budget figures
prior to approval by State Title | staff, the user may remove district certification and make revisions to the budget by
clicking on the Undo Certify button that appears only after the SINA budget is certified by the LEA.

V' TIP: It is advisable to visit with the Title | office prior to using the Undo Certify option.

If during the course of the SINA budget project year it becomes necessary for the user to amend the identified building
budget, please refer to the Amendment section of this reference manual to receive guidance on submitting an amendment
to the SINA budget.

At the close of the SINA budget project year, the user should refer to Instructions for Final Project Budget Completion
Process in this reference manual to comply with the requirements for reviewing the SINA budget and certifying the SINA
project budget as final. School improvement funds must be expended by August 31, 2008, and final certification of the
Title I SINA budget must be filed no later than September 5, 2008. There are no carryover funds.

SINA BUDGET TIP SHEET
e Any activity undertaken with SINA dollars must be sustainable once the building has been removed from the list.
e There should be a clearly apparent connection between each budget item and the SINA action plan.

e Most budget items for SINA will fit in line item 1000 “Instruction” and line item 3300 “Community Services
(Parent).”

e Line item 1000 “Instruction” would include salaries and benefits that are paid to existing teachers who work
beyond the contract day or year for such purposes as:
1. Additional professional development.
2. Student academic assistance.
3. Parent engagement planning or presentation.
4. Other activities as appropriate.
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Note: Additional staff may not be hired for the purpose of adding additional grade level sections or
reducing class size. However, substitute teachers or temporary staff may be hired for the purpose of
developing, implementing, or evaluating the SINA action plan.

e Line item 1000 “Purchased Services” would include stipends paid to non-district employees for such things as:
1. professional development activities;
2. material or program development specific to the action plan.

e Line item 1000 “Supplies” would be used for materials that are directly connected to the SINA action plan that
would not ordinarily be the responsibility of the district (Supplement vs. Supplant).

e Line item 1000 “Property” would be utilized for equipment that is directly connected to the SINA action plan that is
beyond that typically purchased by the district (Supplement vs. Supplant).

e Line item 2300 “Other Expenses” would include indirect costs. Indirect cost rates are posted annually on the lowa
Department of Education website. District indirect costs are calculated only on budgeted salaries and benefits.

e Line item 3300 Community Services (Parent) would include all costs incurred for parent/family engagement
activities beyond those that are the responsibility of the district, such as:
1. anominal amount for food provided as part of a parent meeting or activity;
2. childcare during parent activities;
3. printing for parent activities;
4. books for at-home reading.

[ TITLE I SINA ACTION PLAN]

The following is a copy of the Title | SINA action plan template that schools in need of assistance must submit
electronically. The plan may be found at http://iowasupportteam.iowapages.org/id201.html. Federal legislation requires
technical assistance in developing the action plan and implementing instructional strategies to improve student
achievement. All Title | schools in need of assistance must develop the two-year action plan in consultation with parents,
school staff, the local education agency, and outside experts. Each AEA has Statewide SINA Support Team members
trained to assist schools in the process as prescribed in NCLB, Section 1117. Local school districts are encouraged to
avail themselves of the expertise of these individuals. The action plan should be completed, peer reviewed, and
submitted to the state Title | office within 90 days of natification and should be kept on file at the district and building level.

94



Title I SINA Action Plan for the Academic Years: 2008-2009 and 2009-2010

District:

Building: Draft Date:

Please check all that

apply:

Actions for Reading Choice 10% Allocation of O Elementary

Actions for Math

Choice and Supplemental Services Title I Dollars O Middle School

Actions for Parent Corrective Action One-Year Budget O High School

Engagement

“In Delay” Status Scientifically Based

Mentoring of New Letter of Notification Attached Research
And Experienced
Teachers

District Long-
Range CSIP Goal
for Identified Area:

Persons writing the

plan

(* while not required
by law, best practice
would include parent
involvement)

Diagnosis
Summary:

CCQ 1. Whatdo
data tell us about
student learning
needs?

This area should include information about why previous interventions were unsuccessful as well as our learnings from other data:

1.
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Building Goal
Statement for
SINA to support
prioritized learning
needs

Indicators of
Progress:

CCQ 3: How
will/do we know
student learning
has changed?

Summative Evaluation Question(s)
with Indicators of Progress and Measurement Tools
for Summative Data Indicating Student
Achievement of District Goal(s)

Formative Data Questions Aligned
to Summative Evaluation Question(s)
with Indicators of Progress and
Measurement Tools for Formative Data
Indicating Progress toward District Goal(s)

Question would go here:
= Indicator would go here, followed by measurement
tool in parentheses

Question would go here:
= Indicator would go here, followed by
measurement tool in parentheses

Scientifically
Based Research
Source (SBR)

(Be sure to cite the
specific research
aligned to areas of
concern.)

Content for the
professional
development
identified through
research:

CCQ 2. What will
be done to meet
student learning
needs?
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Peer Review
Process

All four bulleted
items must be

completed.
(*Best practices
include parent
involvement)

e Date Planned for Peer Review:

e Schools/AEA/Individuals Involved in Peer Review:

e Process for Peer Review:

o Date Peer Review Actually Completed:

Implementation:
How will the
goal be
achieved?

CC2f. What
actions/ activities
will we use to
address prioritized
needs, established
goals, and any gaps
between current and
research-based
practice?

Include description
of parent
involvement in each
action step or as a
separate action as
appropriate.

Changes/Impact on Stakeholders (e.g.,
Students, Teachers, Administrators, Parents
and Other Stakeholders)

Data Collected to Inform Change

Alignment and
Responsibilities

Monitoring and
Adjustment

Identification of changes:

Knowledge
Skills
Attitudes
Aspirations
Behaviors.

ok wd P

Note: Where appropriate, include description
of mentoring and or collaborative (e.g., peer
coaching) activities for both new and
experienced teachers.

How will we collect the information about
the change (e.g., tests, surveys, focus
groups, interviews, logs, observations,
rating scales)? What data sources/points
would best answer our formative and
summative questions?

1. lowa Professional
Development
Model Component

2. Person(s)
Responsible

3. Time (when and
how much)

4. Resources

The data collected from
stakeholders and
decisions made help
continually monitor,
adjust, and evaluate key
actions and activities
and the overall plan.
How have we measured
or depicted change in
the information
collected (e.g.,
describing, counting,
clustering, comparing,
trends, patterns)?
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Changes/Impact on Stakeholders

Data Collected to Inform Change

Alignment and

Monitoring &

Responsibilities Adjustment
Action #1:
Notification of
Parents and
Community
= Activity: Letter Parent: Use information provided to make Number of students whose parents received Activity: Letter
of notification decision regarding choice and/or letter. of notification
following supplemental services. Number of parents selecting choice out of following
guidelines /in building. guidelines
provided by provided by lowa
lowa Department of
Department of Education
Education
= Activity: Parent: Use information provided to make List of supplemental educational services Activity:
Informational decision regarding choice and/or available. Informational
meetings with supplemental services. meetings with
parents Number of students selecting supplemental parents regarding
regarding choice services (based on list provided) choice and
and supplemental
supplemental educational
educational services.
services.
= Activity: Students: Participate in supplemental services | Number of students participating in Activity:
Student on regular basis. supplemental educational services. Student
involvement in (Attendance Records) involvement in
supplemental Students: Increase proficiency in identified supplemental
educational area. Progress in proficiency of students educational
services participating in supplemental educational services
opportunities services. opportunities.
Changes/Impact on Stakeholders Data Collected to Inform Change Alignment and Monitoring &
Responsibilities Adjustment

Action #2: Audit,
Diagnosis, and
Design
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= Activity:
Completion of
Audit

= Activity:
Completion of
Diagnosis

= Activity:
Completion of
Action Plan

= Activity:
Communication
of Action Plan

Building Leadership Team: Review of Audit
Profile provided by lowa Support Team

Building Leadership Team: Complete
diagnosis on areas of concern, including “if...
then statements” and/or a theory of change.

Building Leadership Team: Complete action

plan, including KASAB and logic model.

Staff: Demonstrate knowledge of the building
action plan.

Completed Audit Profile

Completed diagnosis worksheet (with “if...

then” statements and/or theory of change

Completed action plan, including plan for
evaluation.

Number of staff members who participated
in the communication of the action plan

Date of Presentation:

Dates of Work on
Diagnosis:

Dates of Work on
Development of Plan:

Dates of
Presentations

of Action Plan to
staff members;

Changes/Impact on Stakeholders Data Collected to Inform Change Alignment and Monitoring &
Responsibilities Adjustment
Action # 3:
= Activity:
= Activity:
= Activity:
Changes/Impact on Stakeholders Da